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Request to Add/Modify

Ordinance Form
	Please indicate whether you are requesting to:

	 FORMCHECKBOX 
 Add Ordinance       FORMCHECKBOX 
 Modify Ordinance      

	

	Instructions 

	· Use one form per ordinance and send to Court Administrator for further processing.
· If you have multiple additions or updates that making filling out individual forms too onerous, contact the Court Administrator for alternate options.
· At a minimum, all shaded fields must be complete or the form will be returned to the requestor for completion.
	

	
	Please contact your local court administration office with questions regarding the completion of this form.

	

	Required Information 

	

	To be completed by Prosecuting Authority for Enacting Subdivision of Government

	

	Jurisdiction:
	     
	

	^ Name of enacting subdivision of government – be sure to specify county/city/township/park district/etc.

	Codified Number:
	     
	

	^ If not yet codified, then ordinance number (e.g., “1.3.11(a)”)

	Ordinance Classification:
	 FORMCHECKBOX 
 Charging              FORMCHECKBOX 
 Non-charging           FORMCHECKBOX 
 Both charging and non-charging          

	

	Description:
	     
	

	^ 100 character limit, including spaces

	Degree:
	 FORMCHECKBOX 
 Petty              FORMCHECKBOX 
 Misdemeanor          

	

	Is this a parking violation?
	Does this ordinance regulate the operation of a motor vehicle?

	 FORMCHECKBOX 
 Yes              FORMCHECKBOX 
 No      
	 FORMCHECKBOX 
 Yes              FORMCHECKBOX 
 No      

	

	Ordinance Effective Date:
	     
	Repeal Date:
	     
	

	^ If exact effective date is unknown, use date of 01/01/1900 
	^ Enter the first day the repeal goes into effect

	

	Recommended as Payable?
	 FORMCHECKBOX 
 Yes              FORMCHECKBOX 
 No      

	

	Recommended Payable Fine Amount:
	     
	

	^ Do NOT include surcharge or law library fee amounts

	To be completed by Court Administrator

	

	Base Fine Effective Date:
	     
	

	^ Date approved by local bench as payable

	Approved Payable Amount:
	     
	

	

	Authorized by Judge (Name):
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