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POLICIES & NOTICES

Important! Please Read!

B UNOFFICIAL RECORDS. The information available on MPA Courthouse is provided as a service and
is not considered an official court record. The Minnesota Judicial Branch does not certify MPA
Courthouse records or search results, and is not responsible for any errors or omissions in the data
found on MPA Courthouse. Certified civil judgment search results may be obtained from court
administration.

®  LIMITED CASE RECORD INFORMATION. Case records and calendars are displayed for all
Minnesota District (Trial) Courts. The information available on MPA Courthouse is limited to case
search results, registers of action, civil judgments, and court calendars for publicly accessible district
court case records, as defined by Rule 4 of the Minnesota Rules of Public Access to Records of the
Judicial Branch. Electronic copies of public documents are not available at this time through MPA
Courthouse. Further, a criminal/traffic/petty search excludes all Hennepin County and Ramsey
County payable citations except: 1) those that result in a court appearance; and 2) Ramsey DNR
payable citations. The excluded payable citations are processed through a separate system called
VIBES.

In addition to the electronic records provided through the MPA Courthouse service, Minnesota
District (Trial) Courts case records are also available to the general public on the internet free of
charge through the "MPA Remote View”: http://www.mncourts.gov/caserecords. For privacy
reasons, the information available on MPA Remote is also limited to remotely accessible information
under Rule 8, subd. 2 of the Minnesota Rules of Public Access to Records of the Judicial Branch.
Under this rule, publicly accessible case records available on the MPA Courthouse service (on court
public access computers) are not all remotely accessible through MPA Remote on the internet. For
example, party street address and name searches on criminal, traffic, and petty misdemeanor pre-
conviction case records are publicly accessible and available on the MPA Courthouse service, but not
on MPA Remote. The federal Violence Against Women Act (VAWA) also prevents us from displaying
harassment and domestic abuse case types on the internet, but these are available through the MPA
Courthouse service. Comment fields for all case types also are not available on MPA Remote but are
available through the MPA Courthouse service.

Please read the online Policies, Notices, & Instructions for important details.

= READ Our New LEVEL OF SENTENCE FACT SHEET to Understand How the Level of Sentence
is Calculated and Displayed, EFFECTIVE ON SENTENCES ENTERED ON OR AFTER June 1,
2009. Level of Sentence is a new automated feature that calculates and displays the level of
sentence on a case based on the sentence imposed by the judge and entered into the case
management system. The automation is calculated on the sentence elements and the statutory
provisions set forth in M.S. 609.135. For cases sentenced prior to June 1, 2009, the Level of
Sentence is not automatically calculated and displayed but should be manually interpreted based on
M.S. 609.135 and as further explained in our Level of Sentence Fact Sheet. For sample screen
images and a complete discussion of how to read and interpret the Register of Actions and Level of
Sentence on a case, see Register of Actions — Level of Sentence (available in the Interpreting Search
Results section) of this document.
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= MPA COURTHOUSE SHOULD NOT BE USED FOR BACKGROUND CHECKS. Background checks
should be conducted through the Minnesota Bureau of Criminal Apprehension’s (BCA) Computerized
Criminal History (CCH) system, which you can access at https://cch.state.mn.us, at their office
located at 1430 Maryland Avenue East in St. Paul, or by calling 651-793-2400 for information. The
BCA’s CCH system links prior criminal history through fingerprints to verify the identification of the
individual. MPA Courthouse cannot provide this level of verification.

= CAUTION: NAME SEARCHES CAN BE UNRELIABLE. Use caution in evaluating MPA Courthouse
data, because the person for whom you have searched could have the same name, birth date, or
other identifiers as another individual. Even if you believe your search has returned the correct
match, and the information appears to be about the person for whom you have searched, remember
that:

e two or more people can have the same name and birth date; and
e criminal offenders frequently use aliases, including the names of others.

B YOU ARE RESPONSIBLE for understanding the meaning of the case record information that you
view through MPA Courthouse and for the appropriate and lawful use of such information. If you
have any questions regarding the meaning of case information on MPA Courthouse, please ask the
court clerk of the corresponding district court. You are also responsible for determining whether any
case record information previously obtained from MPA Courthouse is still accurate, current, and
complete.

®  If you see any ERRORS on MPA, please notify the court clerk of the corresponding district court.

= WEB BROWSERS. Internet Explorer is recommended to use this service. Firefox and Safari will be
supported at a later date, possibly late 2009.

®  HOURS OF OPERATION. Core hours of operation are from 7:00 A.M. to 5:30 P.M. Monday through
Friday, excluding holidays. The system is also available from 5:30 P.M. to 7:00 A.M. Monday
through Friday, holidays, and weekends except during scheduled or emergency maintenance.

= IMPORTANT NOTICE OF TEMPORARY PROBLEM: JUDGMENT DISPLAY ERRORS HAVE BEEN
OCCURRING SINCE 01/26/2009. When you search for active, inactive, or satisfied Judgments
(by person name or business name) and a judgment is retrieved that has one or more alias names
recorded for a debtor and attached to that judgment, a software error has been preventing the
display of all alias names attached to that judgment for that debtor in the search results list and on
the judgment under Judgment Details. Instead, only one name for each debtor is currently
displayed. Prior to 1/26/2009, all alias names displayed. The name that is currently being displayed
may or may not be the exact name you used as search criteria if a debtor has one or more alias
names attached to that judgment. However, we believe the judgment search is properly retrieving
all judgments for name searches; it is just not displaying all debtor alias names attached to
judgments. Further, if more than one party is entered on a case as a debtor, one name for each
party/debtor will display (but not all alias names attached to the judgment for each party/debtor).
Any questions about search results from MPA should be verified via the register of actions or the
Court Administrator (see also UNOFFICIAL RECORDS, above). This issue affects only the MNCIS
Public Access (MPA) system (both the Courthouse and Remote versions) and does not affect
searches conducted by and/or certified to by court staff because court staff perform searches
through a different software application (Odyssey Assistant), which was not affected. We regret any
inconvenience this error may have caused. This notice will be modified when this problem is
corrected.
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= TMPORTANT NOTICE ABOUT JUDGMENT CREDITOR DISPLAY ERRORS IN JUDGMENT
SEARCHES CONDUCTED PRIOR TO 08/08/2007. THIS ERROR CAUSED SOME CREDITOR
NAMES TO DISPLAY INCORRECTLY IN JUDGMENT SEARCH RESULTS. If you used the
“Judgments Search” screen of this site to conduct a search for a person, please be advised that the
creditor name may have been incorrect. We are unable to determine when this problem started.
Any questions about search results from MPA should be verified via the register of actions or the
Court Administrator (see also UNOFFICIAL RECORDS, above). We regret any inconvenience this
error may have caused. This error only applies to MPA Courthouse View.

= IMPORTANT NOTICE ABOUT JUDGMENT SEARCH ERRORS CONDUCTED FROM 06/15/2007
TO 08/08/2007. THIS ERROR MAY HAVE CAUSED INACTIVE AND SATISFIED JUDGMENTS
TO NOT BE RETURNED IN SEARCH RESULTS. If you used the “Judgments Search” screen of this
site to conduct a search for inactive or satisfied judgments during this period, please be advised that
your search may have resulted in “*no matches returned” or missing judgments when, indeed, the
individual or business may have had inactive or satisfied judgments of record. This issue affects
only the MNCIS Public Access (MPA) system and does not affect searches conducted by and/or
certified to by court staff because court staff perform searches through a software application
(Odyssey Assistant) that was not affected. Any questions about search results from MPA should be
verified via the register of actions or the Court Administrator (see also UNOFFICIAL RECORDS,
above). We regret any inconvenience this error may have caused. This error only applies to MPA
Courthouse View.

= IMPORTANT NOTICE ABOUT JUDGMENT SEARCHES CONDUCTED BETWEEN 02/01/2005
AND 08/04/2006. If you used the “Judgments Search” screen of this site to conduct a judgment
search between 02/01/2005 and 08/04/2006, please be advised that, depending on how the search
was conducted, a software defect may have prevented complete results from being returned.

Searches Using Individual Names, Conducted Between 02/01/2005 and 08/04/2006. If you
used the Judgments Search screen to conduct a search during this period using an individual
name, a software defect may have prevented complete results from being returned. For
example, if you conducted a search for "John M. Smith," and some time after entry and
docketing of the judgment there was another case (civil, criminal, etc.) filed in any MNCIS
county anywhere in the state and staff determined the other case was associated with this
individual and the current party name was updated, e.g., from John M. Smith to John Michael
Smith, then it is possible that the search results would not have included the previous
judgment.

Searches Using Business Names, Conducted Between 03/15/2005 and 05/11/2005. If you
used the Judgments Search screen to conduct a search during this period using the “business”
category and a business name, a software defect may have prevented complete results from
being returned. For example, if you conducted a search using the “business” category and
typed in the name “Smithtown, Inc.,” and there was a money judgment against Smithtown,
Inc., the search results would have indicated that no records were found.

It is important to note that these errors affected only certain Judgment Searches conducted using
the MPA Courthouse View. They did not affect the party or case searches under the Civil, Family
and Probate Records screen on MPA. They also did not affect Judgment Searches conducted by and
certified to in writing by court staff, because court staff conduct their searches through an
application that was not affected. We regret any error that this inconvenience may have caused.
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Instructions for Case Inquiry
Background on MPA Courthouse

MPA Courthouse is a public-view version of the Minnesota Court Information System (MNCIS), the
computerized case management system used by Minnesota District Courts to track and manage cases
and calendars. MPA Courthouse contains replicated public case data from MNCIS. Upon inquiry, MPA
Courthouse displays public case information for Criminal/Traffic/Petty Case Records; Civil, Family &
Probate Case Records; Judgments searches; and Court Calendar searches. Case search results display
the Register of Actions, which may include some or all of the following information: party identification,
documents filed, hearings, dispositions, and sentences, fines, and fee information. It does not provide
access to non-publically accessible case records, as defined by Rule 4 of the Minnesota Rules of Public
Access to Records of the Judicial Branch.

Electronic copies of public documents are not available at this time through MPA Courthouse. Further, a
criminal/traffic/petty search excludes all Hennepin County and Ramsey County payable citations
except: 1) those that result in a court appearance; and 2) Ramsey DNR payable citations. The excluded
payable citations are processed through a separate system called VIBES.

In addition to the electronic records provided through the MPA Courthouse service, Minnesota District
(Trial) Courts case records are also available to the general public on the internet free of charge through
the "MPA Remote View”: http://www.mncourts.gov/caserecords. For privacy reasons, the information
available on MPA Remote is also limited to remotely accessible information under Rule 8, subd. 2 of the
Minnesota Rules of Public Access to Records of the Judicial Branch. Under this rule, publicly accessible
case records available on the MPA Courthouse service (on court public access computers) are not all
remotely accessible through MPA Remote on the internet. For example, party street address and name
searches on criminal, traffic, and petty misdemeanor pre-conviction case records are publicly accessible
and available on the MPA Courthouse service, but not on MPA Remote. The federal Violence Against
Women Act (VAWA) also prevents us from displaying harassment and domestic abuse case types on the
internet, but these are available through the MPA Courthouse service. Comment fields for all case types
also are not available on MPA Remote but are available through the MPA Courthouse service.

Please read the online Policies, Notices, & Instructions for important details.

Opening MPA Courthouse

1. To open MPA Courthouse, open your

2 htp: Hews, courts.state.mn. us/MPAL ogjn, aspx?ReturnUirl-fmpa/Default aspx - Microsoft Internet Explorer &
>

web browser and type in the T T TS
following web address: O © HRAG P orem @ B- S E-JA B
035 | ] hitp:{fcws. courts. skabe. mn.usjmpaflogin. asp® v B s R

http://cws.courts.state.mn.us/mpa.

. ] Type web address.
2. Press Enter or click Go. The login

screen appears.

OR Iﬁ??l %[Type User ID.
Access MPA Courthouse through the a8 yourssarld

MINNESOTA
MNCIS Government Access JUDICIAL Type Password.
Resource Center web page. The BRANCH

login screen appears. Tobagin

lect "All MNCIS Sites -
Se

m the drop-down box above. NOTICE:
i /

= Click Sign On button.

3. Type your assigned User ID and tevonte o ey el Bt oo ot e mot vt o]
Password . more information. NOTICE: Please read the Policies, Notices,
= User ID is not case = .
sensitive MHN Judicial Branch | MHNCIS | Policies, Hotices, & Instructions | FAQ

e

m  Password is case sensitive

4. Press Enter or click Sign On.
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Selecting Location and Type of Search

Once you have launched MPA Courthouse, the Case Records search menu will appear as shown below.

1.

2.

From the drop-down menu,
select an available location* in
which you wish to search.

(= http:/icws.courts.state.mn.us/MPA/default.aspx - Windows Internet Explorer

Select a Location

OR from the drop-down
menu.
Select the location of “All MNCIS —
Sites - Case Search” to perform M‘ e
a single search against all ! ‘ &
locations. ol j
JUDICIAL Court Cal
*Some locations in the drop- BRANCH

down menu represent an entire
county, while other locations in
the drop-down menu represent
a single physical location or
department within a county. For
example, the location of
“Benton” represents the entire s g g
county of Benton, while the
location of “St. Louis-Hibbing” represents the physical location of Hibbing within St. Louis
County, or the location of "Hennepin Civil” represents the Civil Department only of Hennepin
County. If you wish to perform your search within a multi-physical location or multi-department
county, you have the option to pick each physical location or department individually, or select
the option that includes the county name followed by “- Case Search” to perform your search
against all physical locations or departments within that county. See the examples below.

Select the type of
records to search.

itations that do
msey and Hennef

EXAMPLES of Location Searches | Search Results

Benton Represents the entire county of Benton

St. Louis-Hibbing Represents the physical location of Hibbing within St. Louis
County

Hennepin Civil Represents the Civil Department only of Hennepin County

St. Louis - Case Search Represents the physical locations of Duluth, Hibbing, and Virginia
within St. Louis County

Click the respective hyperlink of the records for which you would like to search. The four
optional inquiry hyperlinks will return case data as described below.

= Criminal/Traffic/Petty Case Records: Searches all publicly-accessible criminal,
traffic, and petty misdemeanor records by case number, defendant name, attorney
name, or citation number.
A criminal/traffic/petty search excludes all Hennepin County and Ramsey County
payable citations except: 1) those that result in a court appearance; and 2) Ramsey
DNR payable citations. The excluded payable citations are processed through a separate
system called VIiBES. You WILL NOT be notified when public data is unavailable for any
of these reasons.

=  Civil, Family & Probate Case Records: Searches all publicly-accessible civil, family,
and probate records for an individual or business by party name, case number, or
attorney name.

=  Judgments Search: Searches all civil judgments by individual or business name.

®  Court Calendar: Searches all publicly-accessible civil and criminal/traffic/petty court
calendars by party or business name, case number, judicial officer, or attorney name, as
applicable.
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Searching

To perform a search, follow the applicable steps for the desired search. For assistance on searching, tips
are also provided. Some fields are required; they are indicated by red text and a red plus sign (+). All

other fields are considered optional.

Tips for a Search
®  Searching Tips
® Navigation Tips
Perform a Search

®  Criminal/Traffic/Petty Case Records Searches

= Civil, Family & Probate Case Records Searches

®  Judgments Searches
®  Court Calendar Searches

Tips for a Search

Searching Tips

Examples

Wildcard Searches: You may perform wildcard
searches using an asterisk (*) in the Last, First, or
Middle Name fields in both defendant/party name,
attorney name, and business name searches. Please
note that the use of the wildcard requires three
characters at a minimum for last names or business
names (see examples at right).

The MPA search engine looks for records that exactly
match the information that you enter into the fields. If
you are unsure of punctuation (e.g., apostrophe or
hyphenated names) or spelling of full names, using a
wildcard asterisk will return more variations of the
search criteria entered.

You have the entire last name, but only the first
letter of the first name. Enter the last name and
type an asterisk after the first letter of the first
name to search all records with a last name of
“Example” that have a first name starting with the
letter “J.”

Party: ® nName O Business
+ Last Name  + First Name  Middle Name
Example |J*

You are unsure of the spelling of the last name.
Enter the first name and as much as you know to be
correct of the last name. Place an asterisk after the
last name to represent the portion of which you are
unsure. This will search all records with a last name
starting with “Exa” and a first name of “Jason.”

Party: @ name O Business
+ LastName + FirstName Middle Name
|Exa* |Jason

You are unsure of the spelling of the business name.
Enter as much as you know to be correct of the
business name. Place an asterisk after the last
name to represent the portion of which you are
unsure. This will search all records with a business
name starting with “Exa”.

Party: Oname @ Business

+ Business Name

|Exa”
Soundex Searches: Soundex is a feature that (+) Required Fields
identifies names that, although spelled differently, SearchBy: [Paty ¥ TR
sound similar when spoken. For example, if when using
soundex you entered the last name of "Smith", MPA

Party: ® Name O Business

would also return "Smyth" because the two names
sound alike when spoken. Use soundex when you are
unsure of the spelling, but know the names start with
the same letter. To use this feature, select the “Use
Soundex” search option.

+ Last Name + First Name Middle Name

Smith Jon

Revised May 28, 2009 (ITD_SP_0114s)
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When using soundex, keep the following in mind:

= In order for the "Use Soundex" feature to work, the
names must start with the same letter. For
example, this feature will not work with names like
"Carl" and "Karl", or "Jean" and "Gene".

=  The "Use Soundex" feature requires the entry of a
minimum of three letters. It will not return accurate
results when only the first letter of the name is
known.

Note: Current soundex technology works well with the

English pronunciation of names, but not with foreign

pronunciation or cultural differences between names

(such as silent letters). Use care when using soundex to

search for non-English names.

Names Are Not Case Sensitive: You may enter last, = All Uppercase:
first, and middle names in uppercase, lowercase, or a
. . . Party: @ name O Business
combination of both (upper-lower). The search will lasiName. o~ Fiifame.  iiisiiame
return the same results, regardless of case. [EXAMPLE JASON ‘

= Upper-Lower:

Party: @ Name O Business
+ Last Name  + First Name  Middle Name
‘Example Jason ‘

Permitted Characters in Search Fields: Special characters, such as a slash (*/”) and ampersand ("&”), are not
allowed in MPA search fields. Only the following characters are accepted:

In Number Fields: In Name Fields:

= 0-9 = 0-9

= a-z = a-z

= A-Z = A-Z

= Minus sign (-) = Apostrophe (')

= Asterisk (*) = Comma (,)
= Period (.)
= Minus sign (-)
= Asterisk (*)

Navigation Tips

Tab Key Move forward through fields.

Shift + Tab Keys Move backward through fields.

Arrow Keys Use to move through drop-down menus or radio buttons.

Enter Key After entering search criteria, use as an alternative to clicking the Search button.
Backspace Key Use to go to a previous page.
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Perform a Search

Complete the necessary fields with your search criteria (see the tables below for further instruction).

Criminal/Traffic/Petty Case Records Searches

Civil, Family & Probate Case Records Searches

Judgments Searches
Court Calendar Searches

Criminal/Traffic/Petty Case Records Searches Examples
Important:
ease read our section on Information Displayed and Limitations in Search Results, which explains that some public
Pl d ti Inf tion Displayed and Limitati in S h Result hich lains that bli
cases will not display in your search results.
To search by Case Number (default):
1. From the Search By drop-down menu, select Case. S ?5;]5;1;32'2::;
2. In the Case Number field, type the complete case
number, omitting the dashes.
3. Click Search or press Enter.
To search by Defendant/Party Name:
- P, -
1. From the Search By drop-down menu, select arty T —— Middle Name
Defendant. Example John James
2. Optional: If you want to use Soundex, select the
Use Soundex checkbox. s 1":23]'9':“ |032AM9TS
3. Type in the required information. Last and First R
Name fields are required. Middle Name and Date of
Birth (mm/dd/yyyy) fields are optional.
4. Click Search or press Enter.
To search by Citation Number:
1. From the Search By drop-down menu, select Sl r-Chatien Jumber
Citation.
2. In the Citation Number field, type the complete
citation number, omitting the dashes and spaces.
3. Click Search or press Enter.
To search by Attorney Information (by Name): Attorney Information: & Name O Bar Number
1. From the Search By drop-down menu, select + Last Name + First Name  Middle Name
Attorney. Law James |Theodore
2. Select the Name radio button (default).
3. Type in the required information. Last and First
Name fields are required. The Middle Name field is
optional.
4. Click Search or press Enter.
':;0 sebarc)h by Attorney Information (by Bar Attorney Information: O nName & Bar Number
umber): + Bar Number
1. From the Search By drop-down menu, select 1234567
Attorney.
2. Select the Bar Number radio button.
3. In the Bar Number field, type the attorney’s bar
number, omitting the leading zeros.
4. Click Search or press Enter.
Revised May 28, 2009 (ITD_SP_0114s) Page 9 of 24



ACCESS TO CASE RECORDS OF THE MINNESOTA JUDICIAL BRANCH »»» > » > > b b p» GOVERNMENT ACCESS
Minnesota Trial Court Public Access (MPA) Courthouse View

To use Optional Case Fields for Searching:

Two optional case fields exist to help narrow your
search. It is a good idea to enter this information when
it is known, and/or if you are searching for a defendant
with a very common name, and/or an attorney who is
associated with a large number of cases.

= Case Status: If you know you are searching for an
open or closed case, select the appropriate radio
button. If unknown, select All (default).

= Date Filed: If you know when (or approximately
when) the case was filed, use the On or After and
On or Before fields to narrow your search.

Case Status: ® a1 Oopen O Closed

On or After
01/01/1999 and

On or Before

Date Filed: 01/01/2000

(2.0.11/12/1955)

For Example: If you know the case was filed sometime
in 1999, enter "01/01/1999"” into the On or After field,
and “01/01/2000” into the On or Before field. This will
limit the search to only those cases filed in 1999.

Civil, Family & Probate Case Records Searches

Examples

Important:

Please read our section on Information Displayed and Limitations in Search Results, which explains that some public

cases will not display in your search results.

To search by Case Number (defauilt):

1. From the Search By drop-down menu, select Case. Case: + Case Number
2. In the Case Number field, type the complete case 10F0123456789
number, omitting the dashes.
3. Click Search or press Enter.
To search by Party Name:
1. From the Search By drop-down menu, select Party: ® Name O Business
Party. + Last Name + First Name Middle Name
2. Select the Name radio button (default). Example iohn dames
3. Optional: If you want to use Soundex, select the
Use Soundex checkbox.
4. Type in the required information. Last and First
Name fields are required. The Middle Name field is
optional.
5. Click Search or press Enter.
To search by Party Business Name:
1. From the Search By drop-down menu, select Party: O Name ® Business
Party. + Business Name
2. Select the Business radio button. dim's:Roofing
3. Optional: If you want to use Soundex, select the
Use Soundex checkbox.
4. 1In the Business Name field, type the entire
business name or use the wildcard search as
described on Page 7.
5. Click Search or press Enter.
To search by Attorney Information (by Name): Attorney Information: ® name O Bar Number
1. From the Search By drop-down menu, select ~ilastHaing stisilame Middle:hName
Law James || Theodare

Attorney.

2. Select the Name radio button (default).

3. Optional: If you want to use Soundex, select the
Use Soundex checkbox.

4. Type in the required information. Last and First
Name fields are required. The Middle Name field is
optional.

5. Click Search or press Enter.
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To search by Attorney Information (by Bar Attorney Information: O Name @ Bar Number
Number): + Bar Number
1234567
1. From the Search By drop-down menu, select
Attorney.

2. Select the Bar Number radio button.

3. In the Bar Number field, type the attorney’s bar
number, omitting the leading zeros.

4. Click Search or press Enter.

To use Optional Case Fields for Searching: Case Status:

Two optional case fields exist to help narrow your 5

. R L ! On or After On or Before
search. Itis a good idea to enter this information when Date Filed: 01/01/1999 and |01/0172000
it is known, and/or if you are searching for a (e.9.1111211955)
party/defendant with a very common name, and/or an

attorney who is associated with a large number of For Example: If you know the case was filed sometime
cases. in 1999, enter “01/01/1999” into the On or After field,

= Case Status: If you know you are searching foran | 5,401701/2000" into the On or Before field. This will
open or closed case, select the appropriate radio limit the search to only those cases filed in 1999.
button. If unknown, select All (default).

= Date Filed: If you know when (or approximately
when) the case was filed, use the On or After and
On or Before fields to narrow your search.

® a1 Oopen O Closed

Judgments Searches Examples
To search by Party Name:
1. Select the Name radio button (default). Party: ® Name O Business
2. Optional: If you want to use Soundex, select the +LastName  +First Name  Middle Name
Use Soundex checkbox. Example |John
3. Type in the required information. Last and First [ include Inactive and Satisfied Judgments
Name fields are required. The Middle Name field is
optional.
4. Optional: To include inactive and satisfied
judgments in your search results, select the Include Inactive and Satisfied Judgments:
checkbox for Include Inactive and Satisfied Select this option to include inactive and satisfied
Judgments. judgments in your search results. The default is
5. Click Search or press Enter. to include only active judgments.
To search by Party Business Name: Party: OnName @ Business
1. Select the Business radio button. + Business Name
|Jim’s Roafing

2. Optional: If you want to use Soundex, select the
Use Soundex checkbox.

3. In the Business Name field, type the entire
business name or use the wildcard search as

[¥]Include Inactive and Satisfied Judgments

described on Page 7. o Include Inactive and Satisfied Judgments:
4. Optional: To include inactive and satisfied Select this option to include inactive and satisfied

judgments in your search results, select the judgments in your search results. The default is

checkbox for Include Inactive and Satisfied to include only active judgments.

Judgments.

5. Click Search or press Enter.
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Court Calendar Searches

Examples

Important:
Please read our section on Information Displayed and Limitations in Search Results, which explains that some public

cases will not display in your search results.

2.
3.

6.

To search by Attorney Name:
1.

From the Search By drop-down menu, select
Attorney.

Select the Name radio button (default).
Optional: If you want to use Soundex, select the
Use Soundex checkbox.

Type in the required information. Last and First
Name fields are required. The Middle Name field is
optional.

In the Date Range section, type a date in the On or
After and in the On or Before fields to search for
hearings in a date range other than today’s date.
You must type a date in both fields.

Note: If you do not type dates in these fields, the
default is today’s date.

Click Search or press Enter.

Attorney Information: & Name O Bar Number

+ Last Name + First Name Middle Name
Law James Theodore
+ On or After + On or Before

Date Range: |7/2/2007 and
(e.g. 11/12/1955)

7/2/2007

To search by Attorney Bar Number:

1. From the Search By drop-down menu, select Attorney Information: O Name & Bar Number
Attorney. + Bar Number
2. Select the Bar Number radio button. 12456
3. In the Bar Number field, type the attorney’s bar
number, omitting the leading zeros.
4. In the Date Range section, type a date in the On or
After and in the On or Before fields to search for FOnorAflar +01i Sratore:
hearings in a date range other than today’s date. ‘D"‘e”rff’z:‘gf; Y12200¢ and | (L2007
You must type a date in both fields. S
Note: If you do not type dates in these fields, the
default is today’s date.
5. Click Search or press Enter.
To search by Case Number (default):
1. From the Search By drop-down menu, select Case. Comet :(]CF?;;“E’?;;"
2. In the Case Number field, type the case number.
You may omit the dashes.
3. In the Date Range section, type a date in the On or
After and in the On or Before fields to search for + On or After + On or Before
hearings in a date range other than today’s date. Date Range: 71212007 and  |7/2/2007
You must type a date in both fields. (e.9:MH2NISS)
Note: If you do not type dates in these fields, the
default is today’s date.
4. Click Search or press Enter.
To search by Judicial Officer:
1. From the Search By drop-down menu, select Judicial Officer: Aagaard, Oriette M
Judicial Officer. Case Category: Criminal Family
2. From the Judicial Officer drop-down menu, select e Gt b
an officer.
3. From the Case Category options, deselect the ones
for which you do not want to search.
Note: By default, all case category options are + On or After + On or Before
selected. Date Range: 7/2/2007 and |7/2/2007
4. In the Date Range section, type a date in the On or S
After and in the On or Before fields to search for
hearings in a date range other than today’s date.
You must type a date in both fields.
Note: If you do not type dates in these fields, the
default is today’s date.
5. Click Search or press Enter.
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To search by Party or Defendant Name:
1. From the Search By drop-down menu, select Party Party: i G
or Defendant Name. + Last Name + First Name Middle Name
2. Select the Name radio button (default). Example | |John \James
3. Optional: If you want to use Soundex, select the
Use Soundex checkbox.
4. Type in the required information. Last and First
Name fields are required. The Middle Name field is wOn‘orAfer + Onior Do
optional. Date Range: [77212007 and [7/212007
5. In the Date Range section, type a date in the On or (e.g. 11/12/1955)
After and in the On or Before fields to search for
hearings in a date range other than today’s date.
You must type a date in both fields.
Note: If you do not type dates in these fields, the
default is today’s date.
6. Click Search or press Enter.
To search by Party or Defendant Business Name:
1. From the Search By drop-down menu, select Party Pitted P
ry: O Name (&) Business
or Defendant Name. + Business Name
2. Select the Business Name radio button. Jim's Roofing
3. Optional: If you want to use Soundex, select the
Use Soundex checkbox.
4. In the business name field, type the entire Business
Name or use the wildcard search as described on S Onor Al Ot Bofone
Page 7. Date Range: 7/212007 and [7/2/2007
5. In the Date Range section, type a date in the On or (e.g. 1111211955) ’
After and in the On or Before fields to search for
hearings in a date range other than today’s date.
You must type a date in both fields.
Note: If you do not type dates in these fields, the
default is today’s date.
6. Click Search or press Enter.
To use Optional Case Fields for Searching:
Two optional case fields exist to help narrow your Case Status: ® a1 O open O Closed
search. It is a good idea to enter this information when On or After On or Before
it is known, and/or if you are searching for a Date Filed: [01/01/1999 and |01/01/2000
party/defendant with a very common name, and/or an {elg: 1111241955)
attorney who is associated with a large number of
cases. For Example: If you know the case was filed sometime
= Case Status: If you know you are searching for an | in 1999, enter *01/01/1999" into the On or After field,
open or closed case, select the appropriate radio and “01/01/2000” into the On or Before field. This will
button. If unknown, select All (default). limit the search to only those cases filed in 1999.
= Date Filed: If you know when (or approximately
when) the case was filed, use the On or After and
On or Before fields to narrow your search.
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Interpreting Search Results

" Overview
® Information Displayed and Limitations in Search Results
o Criminal/Traffic/Petty Case Records Search Results
o Civil, Family & Probate Case Records Search Results
o Judgments Search Results
o Court Calendar Search Results
" Register of Actions and Judgments
o Register of Actions — Information Displayed and Limitations, Generally
o Register of Actions — Level of Sentence
o Judgments - Information Displayed and Limitations
®  Search Results for Case Records Searches (all Case Types)
o If no publicly-accessible records are found
o If records are found
o If too many records are found

Overview

Note:

The information available on MPA Courthouse is provided as a service and is not considered
an official court record. The Minnesota Judicial Branch does not certify MPA Courthouse
records or search results, and is not responsible for any errors or omissions in the data found
on MPA Courthouse. Certified civil judgment search results may be obtained from court
administration. If you see any errors on MPA Courthouse, please notify the court clerk of the
corresponding district court.

Search Results Tips

Note: Not all of these options may work on your computer.

To Print current screen | Use one of the following options:

e  Click the right mouse button and select “Print”
e Simultaneously press the Ctrl + Tab + P keys
e  Simultaneously press the Ctrl + P keys

To go Back Use one of the following options:

e  Click the right mouse button and select “Back”
e  Press the Backspace key

e  Click Back on the black toolbar

e  Click the browser's Back button

Information Displayed and Limitations in Search Results

Important:

The information displayed and limitations on availability of public cases in the Search
Results page depends on the type of search performed. See the following table for more
information.

Revised May 28, 2009 (ITD_SP_0114s)

Page 14 of 24


http://www.mncourts.gov/?page=238
http://www.mncourts.gov/?page=238
http://www.mncourts.gov/?page=238

ACCESS TO CASE RECORDS OF THE MINNESOTA JUDICIAL BRANCH »»» > > > > bbb p» GOVERNMENT ACCESS
Minnesota Trial Court Public Access (MPA) Courthouse View

Type of Case Records Search Search Results and Public Case Limitations

Criminal/Traffic/Petty Case For each public case found, the case number, defendant name and date of
Records birth, filing date and location, type and status of the case, and charge(s) are
displayed in the search results list. However, NOT ALL public
criminal/traffic/petty cases will display in the list. All criminal/traffic/petty
case search results exclude all Hennepin County and Ramsey County payable
citations except: 1) those that result in a court appearance; and 2) Ramsey
DNR payable citations. The excluded payable citations are processed through
a separate system called ViBES.

Civil, Family & Probate Case For each public case found, the case number, style (case title), filing date and
Records location, type and status of the case is displayed in the search results list.
Judgments Case number and location, judgment entry and docketed dates, debtor(s) and

creditor(s) name, and may display other judgment details including the
original dollar amount, principal amount, status and type.

Court Calendar For each public case found, the case number and type, date and time,
defendant name, plaintiff name, hearing type, judicial officer name, and
physical location is displayed in the search results list.

Criminal/Traffic/Petty Case Records Search Results

The Criminal/Traffic/Petty information only appears if you have performed a Criminal/Traffic/Petty Case
Records search.

Logout Search Menu New Criminal/ c! Search Criteria: EXAMPLE, SAM ocation : All MNCIS Sites - Case Search Help
Case Number Citation Number Defendant Name/DOIFiled/Location Type/Status Charge(s)
01/07/2004 Speeding-Petty Misd 41/30

T2-34-56 D012345 EXAMPLE, SAM JONES
1T2-34- 56789 1211211971 Becker Converted Closed
12.T3.4567890 CCS 0122456 EXAMPLE, SAMJONES  11/13/2001 Moving - Misdemeanor POSSESS MARUUANA
T 01/01/1980 Cass Converted Closed DAR
45.K6.78.90123 EXAMPLE, SAMJOHN ~ 08/07/1997 Misdemeanor (TCIS Amended Charge
e 1111111945 Crow Wing Converted Closed 3RD DGR ASSAULT

m  To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

= To perform another search of the same type, on the black bar, click the New
Criminal/Traffic/Petty Search hyperlink.

= To view the entire page, use the scrollbar on the right-hand side to navigate up and down.

Civil, Family & Probate Case Records Search Results

The Civil, Family & Probate information only appears if you have performed a Civil, Family & Probate
Case Records search.

Logout Search Menu New Civil Search Search Criteria: Bugg, June Location : All MNCIS Sites - Case Search Help
Case Number Style Filed/Location Type/Status
07/23/2008 Probate Document
1-23456 . Bugg, Probate Document
Y2458 2 Carlton Open =
IN RE: THE ESTATE OF JUNE BUGG 09/10/1993 Informal Probate
DEEZ NI Carver Converted Closed
245 LOCALE GAS COMPANY vs. 08/28/2003 Transcript Judgment
01.CV-2 4567990 Cass Converted Closed
12-C3-45678901 John Gikert. Example, Personal Representative of the Estate  02/04/2008 Quiet Title

= To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

m  To perform another search of the same type, on the black bar, click the New Civil Search
hyperlink.

= To view the entire page, use the scrollbar on the right-hand side to navigate up and down.
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Judgments Search Results

The Judgment information only appears if you have performed a Judgments search.

Logout Search Menu New Jud Searc Search Criteria: Bugg, June Location : All MNCIS Sites - Case Search Help
Case No.Location Entered/Docketed Debtor(s) Creditor(s) Details
01-C2-343-5678901 0110272003 BUGG, JUNE NATIONWIDE EXAMPLE BANK, LLC Orig. Amount:  $4,114.08
- Dakofa-Apple Valley 0110272003 Current Principal: $4,114.09
9:48 AM Status: Active
Type: CNVDISCLO
89-C\A01-23456 05/06/2007 Bugg, June E. CITIBANK Orig. Amount: ~ $4,030.58
Anoka 05/06/2007 Exar,ple John Current Principal: $4,030.58
11:03 AM Status: Active
Type: JUDGGR

= To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

= To perform another search of the same type, on the black bar, click the New Judgment
Search hyperlink.

= To view the entire page, use the scrollbar on the right-hand side to navigate up and down.

Court Calendar Search Results

The Court Calendar information only appears if you have performed a Court Calendar search.

Judicial Officer: Judicial, John J. Case Types: Criminal, Civil, Family, Probate and Mental Health

Date: 4/ 22007 - T/2:2007 T |
Date
Case Humber Judicial Officer Time
Type Style Physical Location Hearing Type =
01-C2-00-012345 JOHN EXAMPLE &t &l vs. JANE EXAMPLE et al. John J. Judicial 06/04/2007
Personal Injury 1:30 PM
Settlement Conference
M-C2-00-123456 OLIVE OIL et &l. vs. JUNE BUGG et al. John J. dudicial 06812007
Perzonal Injury 9:00 Ahd
Jury Trial
M-CE-01-234567 JOHN SMITH we. MARY SMITH John J. Judicial 03/08/2007
Faorfeiture 9:00 Ahd
Court Trial
01-C5-00-123456 CITY OF PLEASANTYVILLE John J. Judicial 0543042007
Civil CtherMisc, 9:00 Ak
Euideotiary Hearing

®  Once your search results appear, you have options for sorting. From the Sort By drop-down

menu, select an option:
O Case Number

O Date and Time
o0 Defendant Name
O Hearing Type
O Judicial Officer Name
O Plaintiff Name
Note:

The example above is sorted by Case Number.

®" To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

To perform another search of the same type, on the black bar, click the New Calendar Search
hyperlink.

To view the entire page, use the scrollbar on the right-hand side to navigate up and down.

To display the Register of Actions for the desired case, follow the instructions in “Register of
Actions - Information Displayed and Limitations”, located below.
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Register of Actions and Judgments

Register of Actions — Information Displayed and Limitations, Generally

A Register of Actions is available for each case displayed in search results, with the exception of
Judgment search results. If you have performed a Criminal/Traffic/Petty Case Records search; a Civil,
Family & Probate Case Records search; or a Court Calendar search, you can click on a specific case to
see the Register of Actions. If you have performed a Judgment search, you will only see the judgment
and not the register of actions for the cases displayed in the judgment search results.

Logout Search Menu Mew Criminal Search Back Location : All MNCIS Sites - Case Search Help
REGISTER OF ACTIONS
Casg No. 10-CR-09-10
State of Minnesota vs Thomas James Criminal g Caze Typs: Crim/Traf Mandatory
§ Date Filed: 12M10/2008
E Location: Carver
§
§
- ]
PARTY DN ORMATION Use scrollbar to navigate
up and down.
Defendant Criminal, Thomas James Male N—
Mankate, MN 55001 01M5M875
Retained

= To display the Register of Actions for the case, click the hyperlink for the case number.

= To view the entire Register of Actions, use the scrollbar on the right-hand side to navigate up
and down.

= To return to Search Results page, navigate back a screen. (See the “Navigation Tips” for going
back a screen, located on Page 8.)

=  Read the next section on how to view and interpret the Level of Sentence on cases retrieved
as a result of a Criminal/Traffic/Petty Case Records search.

= In the “Events & Orders of the Court” section of the Register of Actions, if applicable the service
return date is displayed along with the date issued, served, and response due date.

Logout Search Menu New Civil Search Back Location : All MNCIS

es - Case Search Help
REGISTER OF ACTIONS
Case No. 07-FA-07-2122

In the Marriage of Mickey Mouse vs Minnie Mouse Caze Type: Dissolution with Child

Date Filed: 08/11/2008
Location: Carver

[ ]

PARTY INFORMATION

Lead Attorneys

Petitioner Mouse, Mickey Male
Now Known Az Mouse, Mighty 09/08/1994
Dizney World, FL 11111 53,111 kb=

DL: MHM-088-123-567-123

Respondent Mouse, Minnie
city, MN 55555-5555 101411884

EVENTS & ORDERS OF THE COURT

OTHER EVENTS AND HEARINGS
08M15/2008 | Expedited Process e .
08/15/2008 [ Motion for Modification of Child Support Addltlon_al service
08/15/2008 | Documents information

Mouse, Mickey  =erved 08M4/2008
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= If there are multiple charges on the case and one sentence applies to the multiple charges, in
the “Events & Orders of the Court” section of the Register of Actions, the sentence is displayed

only once.
CHARGE INFORMATION
Charges: Criminal, Thomas James Statute Level Date
1. Traffic - DWI - First-Degree Driving While Impaired; Dezcribed 16584241 Felony 12/0942008
2. Traffic Regulation-Seat belt use required 169.685.1(b) Misdemeanor 12/0942008
EVENTS & ORDERS OF THE COURT
DISPOSITIONS

12/22/2008 | Plea (Judicial Officer: Davies, Jean)

1. Traffic - W - First-Degree Driving While Impaired; Dezcribed
Guitty

2. Traffic Regulation-Seat belt use required
Guitty

12/22/2008 | Disposition (Judicial Officer: Davies, Jean)

1. Traffic - DWI - First-Degree Driving While Impaired; Described
Convicted

2. Traffic Regulation-Seat belt use required
Convicted

12/22/2008 | Sentenced (Judicial Officer: Davies, Jean)

1. Traffic - DWI - First-Degree Driving While Impaired; Described i
12/09/2008 (FEL) 1654.24.1 (1684241) Mumple Charges ’

12/09/2008 (MSD) 169.686.1(b) (1636851h)

Commit to Commiszioner of Corrections - Adult:
MN Correctional Facility - S5t. Cloud 6 Mo
Report on 01/09/2009
Credit for Time Served for 4 Days
Status: Active 12/22/2008
Level of Sentence:
Conviction Deemed a Gross Mizdemeanor Pursuant to M.5. 608.13

One sentence ’

2. Traffic Regulation-Seat belt use required 2

Register of Actions — Level of Sentence

If you have performed a Criminal/Traffic/Petty Case Records search, it is important to read and
understand the Register of Actions on each case, especially the Level of Sentence. This section
contains detailed information on how to view and interpret the Level of Sentence.

Level of Sentence is a new automated feature (on cases sentenced on or after June 1, 2009) that
calculates and displays the Level of Sentence imposed by the judge and entered into the case
management system. The automated Level of Sentence is calculated based on the sentence elements
and the statutory provisions set forth in M.S. 609.135 and as described in our Level of Sentence Fact
Sheet. For even more explanation see MNCIS Uniform Court Practices 144.

IMPORTANT: Effective on all cases sentenced on or after June 1, 2009, the Level of Sentence is
automatically calculated and displayed on the Register of Actions. For cases sentenced prior to June 1,
2009, the Level of Sentence must be manually interpreted based on information provided in the Register
of Actions and M.S. 609.135, with the guidance provided by the additional documents referenced in the
paragraph above.

The following examples show how the same case looks with and without the automated calculation and
display of Level of Sentence on the Register of Actions. Both examples are provided on each of the
following cases to illustrate the difference of how the Register of Actions looks for cases sentenced prior
to June 1, 2009, and those sentenced on or after June 1, 2009. Also, please note that the red boxes
and arrows that appear in these examples to highlight certain sections of the Register of Actions do not
appear on the Registers of Action you will view on MPA.
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Case Sample 1: Sentenced at a Lower Level

View of Case if Sentenced Prior to June 1, 2009:

DISPOSITIONS

05/0472009 | Plea (Judicial Officer: Doe, John )

1. Felony Assaut 4th Degree on Peace Officer™
Guity

05/04/2009 | Disposition (Judicial Officer: Doe, John )

1. Felony Assaut 4th Degree on Peace Officer™
Convicted

2. Felony Violation of Protection Order
Dismissed

05/04/2009 | Sentenced (Judicial Officer. Doe, John )
1. Felony Assaut 4th Degree on Peace Officer™
06/13/2008 (FEL) £09.2231 (S1) (60922311)

CHARGE INFORMATION
Charges: DOE, JANE Statute Level Date
1. Felony Assault 4th Degree on Peace Officer™ 609.2231(S1) Felony 08/1272008
2. Felony Violstion of Protecton Order 5188.01(S14(D(1)) Felony 08/13/2008
EVENTS & ORDERS OF THE COURT

Local Confinement
Agency. St. Louis County Jad
Term: 1Yr
Time To Serve: 1 Mo § Days
Stay 10 Mo 21 Days For 2 Yr
Status: Active 050472009
Probaton - Adult:
Type: Supervised probaton
Agency: St Louis County Probation - Duluth
Termof2Yr
05/04/2009 - 0500472011
Status: Active 05042009
Fees - Adukt: (Grand Totat $135.00)
Due Within 2 ¥r
Fine: $3,000.00
Fees: (Fees Totat $85.00)
Crimina! Surcharge: $75.00
Law Library: $10.00
Stay of $2,950.00 for 2 Yr
Condeon - Adut:
1. Aftercare, 05/04/2009, Active 050472009

2. Complete treatment, 05/04/2009, Active 05/04/2009

3. No alcoholcontrobed substance use, 05/04/2009, Active 05/04/2009
4, No contact with victim(s), 05/04/2009, Active 050472009

S. No same or simiar, 05/04/2009, Active 05/0472009

6. No violence 1o person or property, 05/04/2008, Active 050472009

7. Random testing, 05/04/2009. Active 05/04/2009
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View of Case if Sentenced On or After June 1, 2009 - With New Level of Sentence Label:

CHARCGE INFORMATION

Charges: DOE, JANE Statute
1. Felony Assaul 4th Degree on Peace Officer™ 809.2231 (S1)

2 Felony Violation of Protection Order 5188.01(S14(D(1))

!W

Date
08/1272008
05/13/2008

EVENTS & ORDERS OF THE COURT

DISPOSITIONS

05/04/2009 | Plea (Judical Officer: Doe, John )

1. Felony Assaut 4th Degree on Peace Officer™
Guity

050472009 | Disposition (Judicial Officer. Doe, John )

1. Felony Assaut 4th Degree on Peace Officer™
Convicted

2. Felony Viclation of Protection Order
Dismissed

A gross misdemeanor sentence level is
one in which a sentence of incarceration for 91
to 365 days, or a fine of $ 1,001.00 to 3,000.00,
or both, is imposed.

05/047200% | Sentenced (Judicial Officer: Doe, John )
1. Felony Assaut 4th Degree on Peace Officer™
Local Confinement.

ENCY us County

Term: 1Y
Time To Serve: 1 Mo § Days
Stay 10 Mo 21 Days Fer 2 Yr

ciive US/0&I200

Type: Supervised prodation
Agency: St. Louls County Probation - Duluth
Termof2Yr
05/04/2009 - 0570472011
Status: Active 05042009
Fees - Agul: (Grand Totat $135.00)
Due Within 2 Yr
Fine: $3,000.00
Fees: (Fees Totak $85.00)
Criminal Surcharge: $75.00
Law Library: $10.00
Stay of $2,950.00 for 2 Yr
Condtion - Adut
1. Complete treatment, 05/04/2009, Active 05/04/2009
2. No alcohobcontroled substance use, 050472009, Active 05/04/2009
3. No contact with victm(s), 05/0472009, Active 05/0472009
4. No same or simiar, 05/04/72009, Active 05/04/2008
S. No violence to person or property, 050472008, Active 05/0472009

Level of Sentence
Conviction Deemed a Gross Misdemeanor Pursuant to M.S. 609.13

Case Sample 2: Payable Misdemeanors

View of Case if Sentenced Prior to June 1, 2009:

CHARGE INTORMATION

Charges: DOE, JANE Siatine
1. Liguer-Consumption by persons under 21 340A.503.1(8)(2)

Level
Msdemeanor

Date
111082008

EVENTS & ORDERS OF THE COURT

DISPOSITIONS

120872008 | Plea

1. Liquor-Consumption by persons under 21
Guity

12082008 | Disposition
1. Liquor-Consumption by parsons under 21
Convicted

12/08/2008 | Payable without appearance
1. Liquor-Consumption by persons under 21
11/08/2008 (MSD) 340A.503.1{a(2) (340A5031a2)

Fees . Adut: (Grand Total $185.00)
Due 12/872008
Fine: $100
Fees: (Fees Totat $85.00)
Criminal Surcharge: $75
Law Lirary: $10
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View of Case if Sentenced On or After June 1, 2009 - With New Level of Sentence Label:

CHARCE INFORMATION

2 Statute Level
1. Liquor-Consumption by persons under 21 ) 340A.503.1(0)(2) Usgemeanor

Date
11082008

EVENTS & ORDERS OF THE COURT

DISPOSITIONS

12/08/2008 | Plea
1. Liquor-Consumption by persons under 21
Guity

12/08/2008 | Disposition
1. Lquor-Consumption Dy persons under 21

Convicied A petty misdemeanor sentence level is one
12/08:2008 Pa'ya:ﬂe w-mouC un;wmce - in which a sentence of a fine of up to
Quor-Consumpbion by persons under ic i
Fees - Adul (Grand Totat $185.00) $300.00 is imposed.
Due 120082008
Fine: $100.00

Fees: (Fees Totat $85.00)
Criminal Surcharge: $75
Law Lidracy: S10

Level of Sentence
Conviction Deemed a Petty Misdemeanor Pursuant to M.S. 809.13

Judgments — Information Displayed and Limitations
The Judgment information only appears if you have performed a Judgment search.

JUDGKRIENT
Cass Mo, D2-C4-03-1 23456
EXAMPLE BIC VS JONB EXAMPLE & JANE EXAMPLE § Case Type Transeript Judgrment
5
§ Location Anoka
§
g
JUDEMENT DETAILS
Dabaris EXAMPLE, JOHI Crediosish  EXAMPLE RIC
SANT PALL, M 55555
EXAMPLE, JANE
SAINT PALL, MM 55555
Enferedd Dater  CACTE003 Type: Chosed
Docheted: 10UOEZ000 B 45 AM Statues: Acthee
Orig. Armeoumni; $5 B 00
Cunr Principaks 36544 00
Judicial Cificer; Jusdge Presidng
SATITACTIONE 9
2] & Local intranet

= To display the Judgment for the case, click the hyperlink for the case number.

= To view the entire Judgment, use the scrollbar on the right-hand side to navigate up and down.
= To return to Search Results page, navigate back a screen. (See the “Navigation Tips” for going

back a screen, located on Page 8.)

Search Results for Case Records Searches (all Case Types)

If no publicly-accessible records are found

If no publicly-accessible records are found, the Search Results screen will appear indicating that no

cases, judgments, or calendars matched your search criteria.

Important Note on Search Result Limitations:

Please read Information Displayed and Limitations in Search Results, which explains that
some public cases will not display in your search results.
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Case umber Defendant llame DOB Filed Location Type Status Chatgeds)

1o cases matched your search criteria. Message indicatingthatno
cases matched.

8 Local rbranat ' I

A’Da\.

= To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

®  To perform another search of the same type, on the black bar, click New [type of] Search
hyperlink. For example, click New Criminal/Traffic/Petty Search.

If records are found

If records are found matching your search criteria, the Search Results screen will appear displaying a list

of case numbers and general case information. Use the information to verify that the listed case satisfies
your search.

Important Note on Search Result Limitations:

Please read Information Displayed and Limitations in Search Results, which explains that
some public cases will not display in your search results.

Type Status

Chage(s)
LLR-07-301014 EXAMPLE, JOMN 08082007 CrimiTrat Mandalory  Abacydon Junk Vetice -
osorner? Open Drugs - import Controlled Substane

Fishing Wehout ¢ License Location identifier
04.00.00. 23458 EXANPLE, JOMN 12040973 Gross Misdemaance GVO DWW
0B2aN eSS Bektram Corverted Cosed
a Felory Veh TheftF el »$2500
Corverted Cosed Veh ThettFel »§2500

Location identifier %

To return to the Search Menu screen, on the black bar, click the Search Menu hyperlink.

To perform another search of the same type, on the black bar, click New [type of] Search
hyperlink. For example, click New Criminal/Traffic/Petty Search.

If a party on the case has a warrant, a warrant indicator icon will appear in front of the case
number.

Case Number hyperlink
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Note:

Be attentive to the Location of your search results, especially for searches performed against a multi-
physical location county, multi-department county, or when using the “All MNCIS Sites - Case Search”
option. The Location identifier appears in two specific places on the Search Results page: on the black
menu bar at the top of the page and on each case in the “Filed/Location” or the “Case No./Location
Entered/Docketed” column. In the example above, the user has performed a Criminal/Traffic/Petty
Case Search using “All MNCIS Sites - Case Search” as the location.

If too many records are found

Important Note on Search Result Limitations:

Please read Information Displayed and Limitations in Search Results, which explains that
some public cases will not display in your search results.

If too many records are found matching your search criteria, the screen shown below will appear
displaying a list of the first 200 matches, general case information, and a message stating “Too many
results to display. First 200 matches listed below.” It is important to note that you are not viewing
the entire list.

Case llumbes Defendant llame DOB Filed Location Type Status Charge(s)

—- Too many results to display. Fa st 200 matches Bsted below.
Q400012345 SMITH, JOHN EXAMPLE 05051555 Felorry Sirgle Rotoery
021241964 Botramy Converted Closed : - J
: : o Sl T, Message indicating thatthere
1200271853 Detrory Converted Closed  GMO DW aretoo many results.
Retuse submi 1o te:

= To perform another search of the same type and to narrow your search criteria, on the black
bar, click New [type of] Search hyperlink. For example, click New Criminal/Traffic/Petty
Search.
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Logging Out

To logout of MPA Courthouse, follow one of the methods below.

Method One:

1. Close the browser.

Method Two:

1. Click the Logout hyperlink located on the black bar on the left-hand side of the menu bar. The
Sign On screen appears.

2. Close the browser.
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