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CAMPER About CAMPER for Court Users

About CAMPER for Court Users

Access to the Conservator Application Administration system is restricted to authorized personnel only. Court
Users have some of the same rights as administrators; however, the only functions you should have to use are
the following:

click a link below for detailed instructions
e Edit My Profile

e View Reports

. Un-assign a Conservator

e Transfer of Venue

° Inter-Agency Transfer of Files

Refer to the CAMPER Public User Manual posted on the mncourts.gov/conservator site for instructions on other
system functions.

Note:

Court users currently have assign/un-assign rights in CAMPER. However, only the CAMPER
Administrator is doing the assigning. See specific instructions relating to discharge of conservators and
use of the un-assign feature.

Phone: 763-279-0176

Fax: 763-279-0178

Email: StateConservatorSetup@courts.state.mn.us

Adding Court Users to CAMPER

Court Administrators and Supervisors may sign up new users by completing a CAMPER Access Request Form
and attaching to an ITD Service Desk ticket. The form may be found on the Customer Resources page of
CourtNet under Supervisor Resources.

About this Document

This document is available on the CAMPER page on CourtNet and provides instructions to court users on how to
perform their functions in the CAMPER system.

Court Administration Process 630.20

Information about appropriate case type and sub-type changes that may be required as a conservatorship case
changes may be found on CourtNet in CAP 630.20.
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CAMPER Processing the Acknowledgment of Electronic Report Filing Document

Processing the Acknowledgment of Electronic Report Filing Document

Conservators file one of two acknowledgment forms (found on http://mncourts.gov/conservators):

Designation of Attorney/Accountant as Agent
and Acknowledgment of Electronic Report

Acknowledgment of Electronic Report Filing Filing by Designated Conservator Agent
State of Minnesota District Court
Probate Division State of Minnessta District Coure
County of Judicial District Probate Division
InRe: Conservatorship of: Court File No. County of . o Audicial Mstrict
— In Re: Comservatorship of: Count Fibe No,
Name: Name:
Address: Acknowledgement of Electronic Report Filing Address. Desbguation of Attormey/ Accountant as Agent amd
Acknowledgement of Electronic Report Filing By
B Individual Designated Conservator Agent
¥: P
Phone: Corporation - o
State of ;
County of "
State of ] ) .
Covatyef ) I as Comssrvator in the above captionsd natier. do hereby desimate
By subr this Acknowled the undersigned conservator agrees to abide by all Court rules, s my agent to submit cservator reports in the above captioned

taned this does 1208 lim
itis wny responsibili

mafter electrondcally a¢ required. Iu
aud should thas agent relatonsbip cl

iabality as comservator in amy Wiy
 the coust in wiiting

orders, pt;l.ices and procedures governing the use of the electronic report filing system. The conservator agrees
to protect the security of the conservator’s username and password and immediately notify the Court if the|

password has been compromised. The conservator agrees that each electronically filed report or other document| Dated: .20
is deemed to have been signed by the conservator and that the conservator has authorized the filing. Sworcyadirmeed bafoos e i Siaam (pctady Siguture of Conservalor
The undersigned conservator further certifies that the conservator has completed all required training. o .‘h_\-of ) b " ‘Adds m}" -
BY INDIVIDUAL:
Notary Public \ Deputy Court Adminstrator
Dated: 20 * [t or Sel]
Signature of Conservator

Sworn/affirmed before me this Name (print): State of ] pent of Electronic Report Fillng By

day of .20 Address: Comtyof ¥ arney/ Accoumtant as Comservator Agent

Citv/State/Z Ry submuttig thas Acknowledgemsent, the indersigmed designated comsarvatar azent agrees fo abide by all Court
— — ity/State/ Zip: mules, orders, pelicies and procedures goveming the use of the electronic report filing system. The designated cons:
Notary Public \ Deputy Court Administrator Telephone: agent agrees fo protect the secunty of the designated conservator agent’s usemname and password and immediat
[Stamp or Seal] E-Mail: e Court if the password mpromised. The nted Conservator agent agree: ach electronicall
1w have been sagned by the agent on belslf of the cou on and that the comservaton

BEY CORPORATION: e R
1e undersigned d ted conservaton agenr luas
The Corporation has authorized this acknowledgement to be signed in the corporate name. completed all required fraining

BY DESIGNATED CONSERVATOR AGENT:

ated comservator agent funher cenifies hat the desig

Date: .20, Corporation:
— Firm Name:
. Dited: + 20,
Signature:
Sworn/affirmed before me thus Name (Print): Sworn/affirmeed betors me this Sygmaturs of Desygnated Consarvator Agent
. diy 20 Name (prist)
day of 20 Title Profevsoml LieTDE
Address: Addvess
Notary Public \ Deputy Court Admimstrator City/State/Zip: Notary Public \ Deputy Court Adminastratar
[Stamp or Seal] Telephone: [Stamp or Sesl]
E-Mail COMPLETE THIS FORM AND RETURN IT TO THE COURT WHERE CASE 1S CURRENTLY FILED
COMPLETE THIS FORM AND RETURN IT TO THE COURT WHERE CASE IS CURRENTLY FILED FOR COURT USE ONLY
FOR COURT USE ONLY ] New Appointment for: [ Emergency [ General [ Snecessor -OR-
[[] New Appointment for: [ ] Emergency [ | General [ ] Successor _OR- | Inventery Balance or Ending Balanee of Last Filed Account (Persenal Propenty figure ONLY):
[] Inventery Balance or Ending Balance of Last Filed Account (Personal Property Fignre ONLY): v 'sl' Tov:
erified by:
- T T

$
Verified by:

Revised: 11152010

Once the conservator files the appropriate form with the local court, court staff complete and process the form
as follows:

If a New Appointment:
1. Verify the information for completeness, accuracy, and legibility:
a. Correct county of venue
b. Complete file number with county code
c. Correct protected person and conservator name, address, and telephone number
d. Notarized signatures for both conservator and any designated agent

2. Update any changes in MNCIS.
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CAMPER Processing the Acknowledgment of Electronic Report Filing Document

3. Complete the “For Court Use” box at the bottom of the form:

FOR COURT USE ONLY
[ ] New Appointment for: [ ] Emergency [ ] General [ ] Successor -OR-
[ ] Inventory Balance or Ending Balance of Last Filed Account (Personal Property Figure ONLY):
$
Verified by:

4. Check the appropriate box to indicate if the new appointment is for an Emergency, General, or
Successor.

a. If General or Successor, check the applicable box.

Notes:

e The appointment of a Successor Conservator on a case that is already in CAMPER is
treated like a new file within CAMPER. The Successor prepares an inventory in
CAMPER so there is no beginning balance to enter for the successor.

e Do not un-assign the original conservator until discharged.

b. If Emergency, check the applicable box and flag for expedited handling:

Note:
To expedite handling, indicate “High Importance” or “Emergency” on the fax or use the High

Importance flag ( ! ) in the email.

Y- 4 Parmigaian =

U~ 4 Lowimpodance

5. Sign as “Verified by”.

6. Email to stateconservatorsetup@courts.state.mn.us or fax to 763-279-0178.

7. File either Acknowledgment form in MNCIS as an event of Conservator Acknowledgment of Electronic
Report Filing (CONACKELER).

Note:

If you have requested the form and are waiting for it to be filed, you may also use this event
code (CONACKELER) to set a due date for review.

a. When adding the Acknowledgment for Designated Agent, include a comment of “Designated
Agent”. Otherwise, you may optionally add the party as an “agent” into MNCIS to connect to
this event.

Note:

CAMPER only allows the entry of three co-conservator/agent connections to one protected
person.
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CAMPER Processing the Acknowledgment of Electronic Report Filing Document

8. When CAMPER Administration staff receives the Acknowledgment of Electronic Report Filing, the
conservator is added to the CAMPER program and attached to the appropriate protected person.

a. CAMPER administration provides the conservator a user name and password. The conservator
then files their inventory in CAMPER.

9. When CAMPER Administration staff receives the Designation of Attorney/Accountant as Agent and
Acknowledgment of Electronic Report Filing by Designated Conservator Agent form, the designated
agent is added to the CAMPER program and attached to the appropriate protected person.

a. CAMPER Administration provides the agent a user name and password. The agent then files
their inventory in CAMPER.

Important:

Profiles set up for Designated Agents contain the words “Designated Agent” as part of their
title. This should NOT be changed as it is designed to show properly when reports are
submitted.
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CAMPER Processing the Acknowledgment of Electronic Report Filing Document

Note:

The following is a transitional step only to be used until ALL existing files are entered into CAMPER.

If submitting an Acknowledgment form for an existing conservator:
1. Verify information for completeness, accuracy, and legibility:
a. Correct county of venue
b. Complete file number with county code
c. Correct protected person and conservator name, address, and telephone number
d. Notarized signatures for both conservator and any designated agent
2. Update any changes in MNCIS.

3. Complete the “For Court Use” box at the bottom of the form:

FOR COURT USE ONLY
[ ] New Appointment for: [ ] Emergency [ ] General [ ] Successor -OR-
[ 1 Inventory Balance or Ending Balance of Last Filed Account (Personal Property Figure ONLY):
$
Verified by:

a. Check the (IX]) Inventory Balance or Ending Balance of Last Filed Account (Personal Property
Figure ONLY) checkbox:

e Enter the Personal Property figure from the Inventory if there has not yet been an
annual account filed.

OR
e Enter the Personal Property figure from the LAST annual account filed.
4. Sign as “Verified by”.

5. Email to stateconservatorsetup@courts.state.mn.us or fax to 763-279-0178.

6. File either Acknowledgment form in MNCIS as an event of Conservator Acknowledgment of Electronic
Report Filing (CONACKELER).

Note:

If you have requested the form and are waiting for it to be filed, you may also use this event
code (CONACKELER) to set a due date for review.

a. When adding the Acknowledgment for Designated Agent, include a comment of “Designated
Agent”. Otherwise, you may optionally add the party as an “agent” into MNCIS to connect to
this event.

Note:

CAMPER only allows the entry of three co-conservator/agent connections to one protected
person.
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CAMPER Processing the Acknowledgment of Electronic Report Filing Document

7. When CAMPER administration staff receives the Acknowledgment of Electronic Report Filing, the
conservator is added to the CAMPER program and attached to the appropriate protected person.

a. CAMPER administration provides the conservator a user name and password and the amount
provided by court staff is entered as the beginning balance so the conservator may make future
account entries directly into the CAMPER program.

8. When CAMPER administration staff receives the Designation of Attorney/Accountant as Agent and
Acknowledgment of Electronic Report Filing by Designated Conservator Agent form, the designated
agent is added to the CAMPER program and attached to the appropriate protected person.

a. CAMPER administration provides the agent a user name and password and the amount provided
by court staff is entered as the beginning balance so the agent may make future account entries
directly into the CAMPER program.

Important:

Profiles set up for Designhated Agents contain the words “Designated Agent” as part of their
title. This should NOT be changed as it is designed to show properly when reports are
submitted.
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Logging In

CAMPER
Logging In
1. Open the Web page by typing the following address in your Web browser:
http://conservatorship.courts.state.mn.us/Probate/Admin/Login/
2. The following web page displays. Type your username and password in the appropriate fields and click

Login.

Home » For Court Users »

Conservator Application - Administrative Login

Use the login form below to access the probate court conservatorship system administration. Access to this
application is restricted to authorized personnel anly.

User Name:

Password: | |

Conservator Login

Revised July 12, 2011 (ITD_SP_0813b)
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CAMPER Edit My Profile

Edit My Profile

After logging in, the Administration Home page appears. Under System Administration, click Edit My Profile to
update address and telephone information, and change your password if necessary.

ﬁ— MINNESOTA
1Y JUDICIAL BRANCH Help

+ Home
Home »

e ADMINISTRATION HOME

- Conservators

Logged in as Megan Rix.
- Protected Persons

“ Reports m Protected Persons w¢ Conservators

F Counties 0 TTTTTTTTTooToooooooooneooioooooioooiooon o oooooooooIoooooooioooiiooooiooooioos
- Manage Existing Protected Person Account - Manage Existing Conservator Account
- Add New Protected Person Account - Add New Conservator Account

fa - - -
@ System Administation
- Manage Existing Users % Exit Apphcatlon
‘ - Edit My Profile oI
- Logout of application

= Add New User Account .
= Login as another user

= Manage Counties
= View Reports

If you forget your password, submit an ITD Service Desk ticket.

Change any necessary contact information and click Save. If there are no changes, click Back to return to the
Administration Home page.

Home »
* Users
EDIT PROFILE
Add User Properties
- Conservators User Name: |rixm |

3
Protected Persons Password: |.........." |

“* Reports )
First Name: |f'u'19gan |

* Counties
Last Name: |Rix |
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CAMPER View Reports

View Reports

To view reports, from the Administration Home page, under System Administration, click View Reports.

E MINNESOTA
L1f JUDICIAL BRANCH

< Home
Home »

ADMINISTRATION HOME

Logged in as Megan Rix.

* Users

¥ Conservators

* Protected Persons

* Reports m Protected Persons W Conservators
F Counties 0 TTTTTTToTToTTooooooomosososoooooosssssooooooiooooooooooooossooooooossooooosososoooos
-» Manage Existing Protected Person Account -» Manage Existing Conservator Account
= Add New Protectaed Person Account = Add Mew Conservator Account
fa— - - -
' System Administation
- Manage Existing Users % Exit Appllcatlon

- Edit My Profile T

= Logout of application
= Add New User Account _

= Login as another user

- Manage Counties

‘ = View Reports

Submitted and unprocessed reports automatically appear. If nothing is listed, there are no new reports
submitted for your county.

-+ Home L .
Home » System Administration » Reports List»

REPORTS LIST

~* Protected Persons Filed Date Between (mm/dd/yy): | and |

status: [Tt Provessed =]

* Counties Fiter: [Frotscied Parson tlama &] Contains: [
Search |

-* Users

-* Conservators

Process Checked ltems
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CAMPER View Reports

Searching for a Specific Submitted Report

To search among reports in the system, enter any known criteria.
1. Enter a date parameter to search reports that were filed during a specified time period.
2. From the drop-down, select a Status of either:
a. Not Processed (saved, but not filed with the court) or,
b. Processed (filed with the court).
3. From the drop-down, select a Filter of either:
a. Protected Person Name
b. Case Number (Note: Users must include dashes in the file number in CAMPER.)
c. Report Type
4. If using a Filter, in the Contains field, enter full or partial information.

5. Click Search.

Home » System Administration » Reports List »
REPORTS LIST

Filed Date Between (mm/dd/yv): | | and | |

Status: |Mot Processed V|

Filter: |F'rn:uten:ten:| Person Namea V|Contains: |

Note:
To locate any reports requiring court processing, change the status to Not Processed, as shown above.

ANNUAL NOTICE OF RIGHTS:

CAMPER produces the Annual Notice of Rights form for service on the protected person, but does not provide for
submitting or filing through CAMPER. Proof of Service of the Notice is documented on both the Personal Well-
Being Report and the Annual Account. If a court requires filing of the document, it may be scanned and
submitted through CAMPER or filed directly with the local court.
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View Reports

Viewing and Managing a Submitted Report

Any records matching entered search criteria appear on the Reports List page. Click any of the column
headings to sort the list in ascending or descending order.

Only administrative users with delete rights see the Delete link. Users, who believe a report must be d
rather than amended, should submit their reasons for deleting in an email request to:
StateConservatorSetup@courts.state.mn.us.

MINNESOTA

JUDICIAL BRANCH

- Home
Home » System Administration » Reports List

REPORTS LIST

< Users

- Conservators

-+ Protected Persons Filed Date Between (mm/dd/yy): | \ and !
S Nenents status: [Not Processed |
T’ Counties Filter: !_E’Lcltgggd Person Name V|Cuntains: |

Select the Summary
Report view for filing
Account Reports.

Protected = Processed
HEea Filed Date Date Processor
Annual Account
] Detai by 52-PR-05-DEMO Jane Doe 7/7/2010 12:31:00 PM
Transaction === L =

Detail By Cate
Summary Report

I3 34
[ Inventory Report 62-PR-YY-Train®Account  Bilbo Bagains é&’24'20083'34'00

O well Being Report géﬁngS—lQSiANR Sam Gamgee

Process Checked ltems

10/15/2008 9:34:44
AM

eleted

The CAMPER program is not integrated with MNCIS. All filing information needs to be entered in MNCIS using

standard MNCIS processes.
To view report filings in CAMPER:

1. Under Report Type, click a report name to view the report in PDF format.

Note:
For account reports, select the “Summary Report” view.

Detail by Transaction and Detail by Category are considerably longer reports and are needed for
auditing purposes, but the shortened Summary Report version should be used for filing.

6. Print the PDF report for filing (or save a copy of the PDF image for import to imaging).

a. If you have imaging as a MNCIS option, once you open the image, save it to your personal drive

or desktop.
b. You may want to set up a folder for images that can be deleted on a regular basis.

c. A message appears that you are saving a blank copy; ignore the message and proceed
saving the PDF.

with

d. Enter the appropriate event in MNCIS: right-click to attach the image, select the appropriate

type, and attach if from your saved file.

Revised July 12, 2011 (ITD_SP_0813b)
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View Reports

2 Pages of Summary Report View:

STATE OF MINNESOTA DISTRICT COURT M3, 5245420
. 1. ASSETS & INCOME Court File No.* 62-pR-06-DEMO
COUNTY OF Ramsey JUDICIAL DISTRICT: 2nd District -
e § - Court File No.: 62-PR-06-DEMO
InRe: Conservatorship of: Case Type 14: Conservatorship. A Personal Property Total from Fventory (if this is the first Annual Account):
Lo X] 6th ANNUAL ACCOUNT OR
FOR PERIOD ENDING: 12/21/2007 [] FINAL ACCOUNT B. Balance Per _5th _ Annual Account: $231,700.00
Name:  Dean Maus Name: ¢ Other In
. Other Income
Address: 15 Kellogg Boulevard West Address:
650 Courthouse Description Amount
5St. Paul, MN 55102-1612 - 1 Gifts Received $564.00
5 one:
Phone:  651-266-8150 2 Miscellaneous Income $2,393.00
Attommey Information: 3 Pension $45,839,00
4 Personal Property Sale (Gain) $2,500.00
L No: <
Name: cense o S RealEstate Sale Proceeds $169,637.83
Address: Phone: 6 Refund $186.00
City. State Zip: 7 Social Security/SS| $10,312.00
.
The conservator represents that the estate of the protected person has been properly administered Support income 5250.00
and files this account. 9 Transfer From $36,423.41
The conservator L] does [X] does not request a hearing to examine. settle. and allow this 10 Wages $50.00
Account. 11
NOTE: A HEARING MUST BE SCHEDULED IF ONE OF THE FOLLOWING APPLY: 12
* Funds have been received from the Veteran's Administration; 53
*  Five years have elapsed since an annual account has been heard and allowed; or
*  This is a Final Account. 14
[] This is a Final Account and the conservator requests to be discharged from its duties and that 15
the conservator’s surety. if any. be discharged. 16
[ Dean Maus 17
. the court appointed conservator, under penalties for perjury for deliberate falsification. declare or 18
affirm that [ have read this account. that this account is the true and full account of my 10
administration of the estate and of all property belonging to the protected person which has come
into my hands er to my knowledge. and that I do not know of any error in the account: that [ have 20
read the petition and that it is true; that a copy of the Notice of Rights to Petition for Restoration to
Capacity and Other Relief has been given to the protected person and to interested persons of record
with the court D. Total Assets and Income $499,855.24

e. The Filed Date for entry in MNCIS is the filed date shown in the CAMPER program.

)TA
AL BRANCH

Home > System Administration

REPORTS LIST

>
-+ Users
>

Conservators

Reports List>

- Protected Persons Filed Date Between (mm/dd/vy): |

iand‘

~* Counties

Report Type

Annual Account

Detail by

=] Transaction
Detail By Category
Summary Report

O Inventory Report

[0 well Being Report DEMO]

Process Chechked ltems

Status: \L[\[qt Prﬂcesgej{l!

Filter: [Frot

Case Number

62-PR-06-DEMOC

62-PR-YY-Train™Account

62-PR-08-123[ANR

d Person Name ] Contains: | |

Protected . Processed
DaraGh Filed Date Date Processor
Jans Doe 7/7/2010 12:31:00 PM

Bilbo Bagdins égi;'ZJJZUUE 3:34:00

G GaTGEE 10/15/2008 9:34:44

f. After printing (or saving) the PDF image and when ready to process the reports as received by
the court, check the box to the left of the report.

g. Click Process Checked Items to move the selected reports to the processed reports list.

Revised July 12, 2011 (ITD_SP_0813b)
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Reviewing Reports for Auditing Purposes

Important:

CAMPER stores data not forms; therefore, any updates to forms cause changes to existing
reports, even if they have already been processed.

For auditing purposes, it may be helpful to have a copy of the Chart of Account Categories conservators are
required to use when processing accounts in CAMPER. The CAMPER Chart of Account Categories sheet is
located on CourtNet.

There are two audit report views: the Detail by Transaction and the Detail by Category. When auditing cases,
these two views are much more helpful.

The Detail by Transaction view lists all transactions for an individual account identified by the conservator (it
does not show the category that was used). The Detail by Category view pulls together all transactions for that
same designated category from all accounts where that category was used. The total for transactions within
that category is shown at the top of the detail and is also inserted into the summary portion of the account.

Detail by Transaction

Detail by Category

. 1.laneT Doe - C%:our}tq File rr[\lfumbe[; %2—P§-06-?5r§11?2m?
e o "9 Jane Doe - Court File Number: 62-PR-06-DEMO
Trpe | Dae | ~um T T s Categorized Income Transactions Report for period ending: 12/31/2007
Check  [132005 |1 Amoco §325.00 Pension Total: $45,839.00
Check  [1102005 |2 Amoco $3500 Iype | Date | Num Name Memo Amount
= M i il Deposit | 132005 VA $2299.00
EFT US Bak §25.00 Deposit  |23/2005 VA §2.299.00
= e o Deposit 3372005 VA 229000
Check New Honzons $2,500.00 Deposit  |4/3/2003 VA $2,299.00
xi ;t’“’ zmz Deposit [5/3/2005 VA $,20000
Check Taget §368.50 Deposit  |6/3/2005 VA §2.209.00
Check Community Chuech $30000 Deposit  |7/1/2003 VA £.200.00
Check ool Energy VOID Never cashed 5000 _
Check  [33/2005 [15 Good Café $6829 Deposit  |83/2009 VA §2.269.00
Check 37772005 |16 (Cremation Service Prepaid $5,000.00 DGPGG]t 0/2/005 VA $2.20000
Check  [371072005 |17 Tokn Nephew Birhaay $10.00 i _
Check  |3/102005 |18 Bilzrm Clemers 061 Deposit | 10/1/2003 VA §1.269.00
Check 442005 (19 Winter Insurance $48.00 Depﬂslt 1 1.'3.”_) mi VA Sllggm
Check 482003 |20 Winter Insurance 510580 i — - -
Check 4112005 |2 Winter Insurance $303.00 Deposit | 12/12005 VA $1.299.00
Check 9112005 |21 Winter Insurance S50 Deposit 4372006 VA $2303.00
Check  [3/172005 |23 Prairie Plysicians $30.00 — - >
Check 005 |24 Prame Physicims $325.00 Deposit  |53/2006 VA §2.393.00
Check  [5/302005 25 Prairie RX. $325.00 Deposit  |6/12006 VA $2.39300
Check  |65372005 |26 Praimie RX ss 0 P T i 0
Check  |6/62003 |28 Stuith Ins Agency Life s S50 !
Check  [6/62005 |27 Biue Cross $850.00 Deposit ~ |8/1/72006 VA §2,393.00
Sl el i i Deposit |012006 VA $2393.00
2000 ICK | |
Check HE Tobn Sith $325.00 Deposit (9292006 VA §2.393.00
Check R e Deposit | 1/1/2010 VA §1,500.00
Check 3 Merry Mids o $30.00
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View Protected Person/Conservator Information

Viewing and Updating Information for a Protected Person

1.

Under Protected Person, search by name or file number to locate correct record (remember to use
dashes in the file number). Click the “manage” link to view their profile information. Any changes
reported here must also be updated in MNCIS.

CIAL BRANCH

Home » Protected Person List »

- Users

~ == PROTECTED PERSON LIST

Add Protected Person

- Reports Search: |Last MName j Contains: Search i View Deleted Brotected Persons

~* Counties

Action Protected Person Case Number Created

Manage *DELETE, DELETE DELETE 12/13/2007 Delete
Manage Allen, Jeannine L 62-P7-90-169753 7/11/2007 Delete
Manage Apple, Aaron 62-PR-08-000000 3/19/2008 Delete
Manage Bacon, Marion L 62-P1-01-006061 4/5/2007 Delete
Manags Baggins, Frodo 62-PR-YY-Train™Inventory 1/18/2008 Delste
Manage Bagagins, Bilbo 62-PR-YY-Train®Account 10/24/2008 Delete
Manage Barry, Thomas H 62-P¥-04-005361 7/11/2007 Delete
Manage Bass, Violet 62-P7-03-005050 4/2/2007 Delete
Manage Bennett, Ricarda 62-P6-88-165211 4/12/2007 Delete
Manage Bersing, Edgar E 62-PR-04-3835 7/11/2007 Delete
Manage Beulke, Alvin 62-PR-04-5765 4/5/2007 Delete
Manage Blick, Beth 62-P7-04-005656 4/5/2007 Delete
Manage Boyle, Marjorie L 62-PR-04-3686 7/11/2007 Delete
Manage Bradford, Aldonia 62-P3-03-005787 4/2/2007 Delete
Manage Brendle, Leroy Anthony 62-P3-98-006079 9/25/2007 Delste
Manage Cammack, Clintan 62-P3-97-0050832 4/5/2007 Delete
Manage Carrico, Diane M 62-PR-05-256 4/5/2007 Delete
Manage Cartier, Beverly 62-P3-03-005417 4/2/2007 Delete
Manage Clarke, Priscilla 62-PR-05-314 7/11/2007 Delete
Manage Coburn, Guy J 62-P3-90-169460 4/12/2007 Delete
1 4958

MINNESOTA

JUDICIAL BRANCH

-+ Home

Home » Protected Person List

MANAGE PROTECTED PERSON

Properties ] Conservators I Report History ]

+ Users

-+ Conservators

¥+ Protected Persons

“¥ Reports

= Indicates required field

+ Counties

Case Number: [62-PR-06-DEMO

First Name: |Jane

|

|
Last Name: |Doe |"

|

|

Phone: [651-655-6655

Address: [123 First Street =

Address 2 [Aprt #1 |

City: |St. Paul |-

State: [MN | =

zip: 66102 | =

Beginning Balance: | |
County: |Ramsey v

Action:
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CAMPER View Protected Person/Conservator Information

Viewing Information for a Conservator

1. To locate the correct record, under Conservator, search by last name or business.

2. Click the “Manage” hyperlink to view their profile information.

Note:

Conservators have the ability to update their own profiles. However, court staff must update
MNCIS.

- Home

Home »
-+ Users

CONSERVATOR LIST
- Protected Persons Add Consenvator

- Reports w \
search: [[IEEEENE ~| Contains: Search | View Delsted Consarvator]

Action Conservator Name Company Open Cases Created

- Counties

Manage  Alternate Decision Makers, Inc., Ramsey County Alternate Decision Makers, Inc. 1 7/11/2007 Delete
Manage Baker, Corey Ramsey Probate Court & 12/13/2007 | Delete
Manage  Conservator, Mary 2 1/4/2011 Delete
Manage Hubert, Sherilyn 10TH District 3 9/14/2010 Delete
Manage  Kallas, Jullene Jullene Z. Kallas LLC 2 9/26/2007 Delete
Manage Leuthold, Lisa Courts 1 7/12{2006 Delete
Manage  Lutheran Social Service of Minnesota, Ramsey County Lutheran Social Service of Minnesota 1 3/7/2008 Delete
Manage Maus, Dean Ramsey County Probate Court 11 Delete
Manage Nordeen, LaVonn 1 6/23/2010 Delete
Manage Ramsey County, Lutheran Social Service of MN Lutheran Social Service of Minnesota 67 4/2/2007 Delete
Manage  Systems, Forefront Forefront Systems 1 7/20/2007 Delete
Manage Thomas Allen Consulting Incorporated, Ramsey County 18 7/11/2007 Delete
Manage | Trainer, John & 1/18/2008 Delete
Manage  Trainer II, John 1 5/10/2010 Delete
Manage  Vogel, Joseph Linda Mar Care Management 3 9/26/2007 Delete

=3 MINNESOTA

‘Dlj- JUDICIAL BRANCH

- Home
Home » Conservators

- Users

MANAGE CONSERVATOR

- Protected Persons Use the tabs below to manage this conservator.

“ Reports Properties [ Reports List I Assignment History I Change Password ]

3 " !
Counties First Name: |Dean |

Last Name: |I'.f1:au5 |

User Name: |mau5d |

Email Address: |Dean.[‘ﬂaus@courts state.mn.us |

Company Name: |Ramsey County Probate Court |

Phone 1: [651-266-8150 |

Phone 2: | |

Address: |15 Kellegg Boulevard West |

Address 2: |ES[] Courthouse |

City: |St Paul |

State: [MN |

Zip: [g6102-1612 |

Action:
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CAMPER View Protected Person/Conservator Information

Important:

Do NOT change the names CAMPER Administration previously assigned. Some conservator
names contain “Designated Agent” and that must remain as initially set up in order for reports
to appear correctly.

MANAGE CONSERVATOR

Use the tabs below to manage this conservator.

Properties l Reports List ] Assignment History l Change Password

First Mame: |Deaignated Agent

Last Mame: |f-‘adams & Maguire| PA

MANAGE CONSERVATOR

IUse the tabs below to manage this conservator.

Properties ] Reports List l Assignment History l Change Password

First Name: |Designated Agent - Jennifer

Last Name: |Ahee|
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CAMPER Un-assign a Conservator

Un-assign a Conservator

The un-assign feature is available for use by court staff ONLY when they want to stop the connection between
the conservator and the protected person due to a Discharge of the emergency, successor, or general
conservator by the court. These generally are not received by the CAMPER administration group as they occur
outside the assignment process.

=1 MINNESOTA

‘[]12 JUDICIAL BRANCH

- Home

Home » Protected Person List

— MANAGE PROTECTED PERSON
Properties I Conservators l Report History l

“* Reports Using this form you can assign and unassign conservators for case number: 62-PR-06-DEMO

= Users

To un-assign as directed
by the court, click the
Un-assign link.

CURRENT CONSERVATORS
Conservator Name Assignment Period Action

Dean Maus 05/15/2006 - Current Un-assign

-+ Counties ASSIGN A CONSERVATOR

Select a Conservator A H Assign I

If the conservator is also the guardian and the conservatorship ends, you may leave the conservator connection
in CAMPER and continue to accept guardianship documents in CAMPER. You must correct the sub-type and
correct the party connection within MNCIS. However, the conservator may continue reporting in CAMPER until
fully discharged, at which time the conservator is un-assigned in CAMPER.

Notes:
. Guardianship-only cases are not set up in CAMPER.

. Cases of deceased persons are not set up in CAMPER. (Accept final documents on
paper and proceed to discharge.)

° Trust cases are not set up in CAMPER.
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CAMPER

Transfer of Venue

Transfer of Venue

For this process, it is important to know that once a report has been opened in CAMPER, only the original
county of venue can view it, so there cannot be an open and un-submitted account at the time of transfer.

Conservators have the option to delete any open account that has not yet been submitted to the court and start
over in the new county of venue. Or, conservators may submit the account as a final accounting to the original

county of venue and start a new annual account with the new county of venue.

Upon filing of a Transfer of Venue Order:

CHECK FOR OPEN ACCOUNTS: There cannot be a report in open status at the time of transfer of venue.
Conservators must delete any open report or submit a final account to the original county.

The originating court:

e Accesses the Protected Person’s profile in CAMPER and changes the existing county to the new
county of venue. (Be sure to use the Update button or changes will not be saved.)

The receiving court:

e Accesses the Protected Person’s profile in CAMPER and changes the existing file number to the new
county’s file number. (Be sure to use the Update button or changes will not be saved.)

ratected Person Properties

= MINNESOTA

-+ Home

-+ Users

-+ Conservators
= Reports

- Counties

@ JUDICIAL BRANCH

Home » Protected Person List »

MANAGE PROTECTED PERSON

Properties T Conservators I Report History ]

Case Number:

First Nama:

Last Name:

Phone:

Address:

Address 2

City:

State:

Zip:
Beaginning Balance:

County:

* Indicates required field

[62-PR-06-DEMO

|Jane

IDne

[651-655-5585

|123 First Street

[aprt 21

ISI Paul

[n

|as102

|[relerto reports]

Action:

Update Back
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CAMPER

Transfer of Venue

The new county of venue may view all previously submitted reports for the Protected Person on the Report

History tab.

-+ Users

~* Conservators

+ Protected Persons

~* Reports

~* Counties

Home » Protected Person List »

MANAGE PROTECTED BERSON

Properties [ Conservators ] Report History

Below is the list of the reports submitted case number: 62-PR-06-DEMO [Jane Doe].

ANNUAL ACCOUNTS

Conservator

Submitted Date

Action

Dean Maus

5/18/2006 Detail by Transaction | Detail by Category
Dean Maus 6/9/2006 Detail by Transaction | Detail by Category
Dean Maus 6/22/2006 Detail by Transaction | Detail by Category
Dean Maus 10/4/2006 Detail by Transaction | Detail by Category
Dean Maus 1/17/2007 Detail by Transaction | Detail by Category
Dean Maus 7/7/2010 Detail by Transaction | Detail by Category
INVENTORY REPORTS
Conservator Submitted Date Action
Dean Maus 5/18/2006 Download
WELL BEING REPORTS
Conservator Submitted Date Action
Dean Maus 6/11/2007 Download
UPLOADED FILES
File Description Submitted Date Action
2005 e-file conf.PDF, Attachment to Account: 1st Mot Submitted Download
Reporting Statute.pdf, Attachment to Account: Mot Submitted Download
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CAMPER Inter-Agency Transfer of Files

Inter-Agency Transfer of Files

Conservator agencies that operate in more than one office may need to transfer files internally within their
organization for handling. CAMPER has some limitations to this process. This is an administrative process for
an address change only and should not be confused with a formal transfer of venue or successor appointment
motion.

The Conservator agency should submit an agency transfer request to the county of record which contains the
following information. Agencies may contact CAMPER Administration for a form or otherwise provide the court
with the following information:

e County of venue
e Case file number
e Case name

e Request for transfer identifying original agency with current address and transferring agency office
with new address

e Reason for transfer

It is important for the agency to note:

Once the transfer has been completed in CAMPER, the originating agency address/profile no longer have access
to any reports in the CAMPER system as the system views this as a discharge and un-assign. The new agency
address/profile receiving the transfer only has access to reports going forward and is not be able to see any
reports the originating agency address/profile previously filed. Therefore, any historical reports the agency
needs should be scanned and saved, or copied for their own records. Copies are available from the court for a
fee.

Upon receipt of the transfer request, court staff should:
e File a transfer request in MNCIS.

e Enter a remove date for the original agency connection and add a new party for the transferring agency.
(Note that each agency address may have a unique Person ID for use in MNCIS.)

e  Submit the transfer request to CAMPER Administration via email:
StateConservatorSetup@courts.state.mn.us or fax: Camper Administration 763-279-0178.

¢ CAMPER Administration un-assigns the old address/profile, assigns the new address/profile, and emails
or mails confirmation to the agency when complete.
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