
INFORMAL SOLICITATION
Minnesota Judicial Branch
Fifth Judicial District Administration

Description of Project
The Fifth Judicial District Administration is in need of a process evaluation and quarterly grant reporting for the Multi-County Veteran’s Court operating in the 5th Judicial District.  The project includes the counties of Blue Earth, Brown, Faribault, Martin, Jackson, Nicollet and Watonwan.  This evaluation will require visits to stakeholders in the project counties and mandatory meetings held in St. Paul as required by the grant funding agency.  The contract period will be from September 1, 2013 through June 2015.
Background

In July 2013 the Fifth Judicial District Administration was awarded a Veterans Court Grant from the Minnesota Department of Human Services – Alcohol and Other Drug Abuse Division (DHS-ADAD).  Under this grant a specialized court is being developed to work with up to 25 military veterans per year who are involved with the criminal justice system.  The veteran’s court provides assessment, individualized case management, and treatment services.  The veterans court is a collaborative effort involving a district court judge, representatives from the Veterans Affairs Administration, county attorneys, county veterans services officers, probation, veteran’s mentors,  treatment providers and community based organizations.  
Duties and Tasks
The Fifth Judicial District is interested in having the Multi-County Veterans Court program evaluated by a third party.  Raw data from the State Court Administrator’s Office (SCAO) tracking sheet will be shared.  The selected Contractor will be asked to complete the following tasks:

1. In consultation with DHS-ADAD staff, develop a two-year evaluation and data collection plan that takes into consideration the broader implication for the criminal justice system in effectively addressing criminal cases involving veterans.
2. Conduct an assessment of program operations, implementation and overall service delivery (process evaluation).

3. Conduct an impact assessment of program outcomes and impact on the veteran’s court participants.

4. Prepare and submit quarterly progress reports according to a format prescribed by DHS-ADAD no later than 15 days following the end of each quarter.
5. Provide a report that would help answer whether or not the Fifth Judicial District and/or Counties should sustain the multi-county veteran’s court program.

6. If required, attend one or two mandatory meetings per year at the DHS-ADAD offices in St. Paul, MN. 

Responders are encouraged to propose additional tasks or activities if they will improve the results of the project.  These items should be separated from the required items on the cost proposal.

This Informal Solicitation does not obligate the state to award a contract or complete the project, and the state reserves the right to cancel the solicitation if it is considered to be in its best interest.
Desired Skills
Education and training, as well as professional experience in conducting drug court evaluations

History of meeting evaluation project deadlines

Knowledge and expertise in the criminal court system

Questions
Questions concerning this Informal Solicitation should be directed to:


Brenda J. Pautsch, Drug Court Manager

Fifth Judicial District Administration

11 Civic Center Plaza, Suite 205


Mankato, MN  56001


Brenda.pautsch@courts.state.mn.us

Telephone:  507-344-4947

Other personnel are not authorized to answer questions regarding this Informal Solicitation.

Response Content
Proposal Narrative (Not to exceed 3 pages, using 12 point font, 1 inch margins and single spacing)

Please be sure to address the elements listed in Duties and Tasks and provide a detailed description of research design and methods that include research questions, hypotheses, analysis plan, etc.  Provide a project fiscal budget to support the applicant’s description of the proposed project narrative and total quotation amount.  
Response Delivery
All responses must be in writing and emailed or delivered to:


Fifth Judicial District Administration

Brenda J. Pautsch, Drug Court Manager

11 Civic Center Plaza, Suite 205

Mankato, MN  56001

Email: Brenda.pautsch@courts.state.mn.us

All proposals must be received not later than 4:30 p.m., Central Time, August 8, 2013.  Late responses will not be considered.
Response Evaluation 
Responses will be evaluated on “best value”, qualifications, and cost considerations. 

All responses received by the due date and time will be evaluated.  

Conflicts of Interest
Responder must provide a list of all entities with which it has relationships that create, or appear to create, a conflict of interest with the work that is contemplated in this request for proposals.  The list should indicate the name of the entity, the relationship, and a discussion of the conflict.

Disposition of Responses
All materials submitted in response to this Informal Solicitation will become public record after the evaluation process is completed.  The State will not consider the prices submitted by the responder to be proprietary or trade secret materials.
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