REQUEST FOR PROPOSALS
PROVISION OF COURT ORDERED PSYCHOLOGICAL EXAMS FOR SEXUALLY DANGEROUS PERSONS OR PERSONS WITH A SEXUAL PSYCHOPATHIC PERSONALITY (SDP/SPP)
The Minnesota Judicial Branch is seeking proposals from qualified persons or entities to contract for the provision of court-ordered mental health examination services in cases pending in the district court for the civil commitment of sexually dangerous persons (SDP) or persons with a sexual psychopathic personality (SPP) under Minn. Stat. § 253B.182.  Commitment examinations and hearings could occur in any of the 87 counties within the State of Minnesota.  The proposal shall be valid for a one-year period.
Following is a description of the work and listing of the proposal requirements.  This is not a bid but a request for a proposal that could become the basis for negotiations leading to a contract for a Court Examiner (hereinafter examiner) to serve as an independent contractor, and not as an employee of the State of Minnesota.  

I.
OBJECTIVE.  The objective of this request for proposal is to enable the court in every county within the ten Judicial Districts of the State of Minnesota to secure consistently available court-ordered examiners in an efficient and cost-effective manner to perform high quality SDP/SPP civil commitment examinations.  In some locations, these examiners may supplement work performed by employee examiners.  Appendix A is a map of the State of Minnesota showing the 87 counties and 10 Judicial Districts.  
II.
DEFINTION.  Minn. Stat. § 253B.02, subd. 7, requires a court-ordered examiner to be a person who is knowledgeable, trained, and practicing in the diagnosis and assessment or in the treatment of the alleged impairment, and who is:

· a licensed physician; or

· a licensed psychologist who has a doctoral degree in psychology or who became a   licensed consulting psychologist before July 2, 1975.
III.
DESCRIPTION OF WORK.   The examiner will provide professional mental health evaluations, prepare reports, and give testimony in court as required to fulfill all obligations in SDP/SPP civil commitment matters under Minn. Stat. § 253B.185. 
State law requires that these examinations be conducted promptly after assignment by the court, with a report to follow so it is received at least forty-eight (48) hours prior to the court hearing. The examiner(s) may be required to attend one or more days of court to provide testimony regarding the examination. Examiners must apply knowledge of clinical psychology principles, theories, methods, and techniques, and exercise professional judgment in the selection and administration of appropriate psychometric tests. Examiners must also understand applicable legal standards in the formulation of opinions required by the court. Examiners must be able to effectively communicate their technical findings to the court.  
If an examiner is awarded a contract resulting from this request for proposal, any appointment made under the contract will be as the court’s first examiner.  The examiner is not precluded from being appointed to serve as the second examiner in another case outside of this contract.

IV.
AVERAGE FREQUENCY AND LOCATION OF EXAMS.  By law, before the Commissioner of Corrections releases a person from prison who has been convicted of a criminal sexual conduct crime or as a patterned sex offender and who is considered to be in a high risk category for reoffending, the commissioner must make a preliminary determination whether referral for civil commitment under Minn. Stat. § 253B.185 may be appropriate.  Minn. Stat. § 244.05, subd. 7.  The prosecutor in each county
 must review the case and determine whether to petition the court for civil commitment.  After a petition has been filed in district court, the court must appoint an examiner. Appendix B shows that in fiscal year 2007 (July 1, 2006-June 30, 2007), 115 SDP/SPP petitions were filed with the court, and in fiscal year 2008 (July 1, 2007-June 30, 2008), 123 petitions were filed.  
Examinations must typically be conducted where the patient is confined.  A survey of patient locations for exams performed in the past year revealed that patients seem to most frequently be located at the following correctional facilities: Lino Lakes (Anoka County), Moose Lake (Carlton County), Rush City (Chisago County), and Stillwater (Washington County).  Some patients may also be held at St. Peter (Nicollet County), or occasionally at a local county jail.  Examiners must be able to travel to both the location where the individual is being confined to conduct the exam and to the county in which the case is venued to provide testimony related to the examination.
V.
BASIS FOR PAYMENT.  Appendix C sets forth the current Psychological/Psychiatric Services Examiner Payment Policy.  Under the policy, examiners shall be paid for record review, interview of the proposed patient, report writing, and testimony. The maximum statewide rate for Sexually Dangerous Persons and/or Sexually Psychopathic Personality cases is $125.00 per hour.  All travel is paid at 60% of the hourly compensation rate, but there is no reimbursement for mileage.  The policy permits separate contracts to be negotiated with the State on an hourly, flat fee per case, or per service rate.  The proposal may differ from the rates set in the current payment policy so long as it meets the objective of this request for proposal.
VI.
CONTRACTOR REQUIREMENTS.  An examiner awarded a contract as a result of this request for proposal must carry malpractice insurance and workers compensation insurance, if applicable.  A criminal background check is required of all contractors.

VII.
ADDITIONAL CONSIDERATIONS.  Entry into a contract resulting from this request for proposal does not guarantee the contractor a minimum amount of work or exclusive assignment of cases.  Entry into a contract resulting from this request does not require that if the examiner indicates availability for a specific region or county that the examiner must be available to perform all SDP/SPP commitment examinations for cases venued in that region or county.  
VIII.
PROPOSAL CONTENTS.  Each submission in response to this request for proposal must contain:
A.
Curriculum Vitae/Resume and Report Sample.  Your proposal must include the curriculum vitae/resume of the individual(s) who would perform the services of the examiner outlined in this request for proposal.  The curriculum vitae/resume must be up-to-date, include the names and telephone numbers of at least three references, and demonstrate the examiner’s(s’) knowledge and expertise in administering SDP/SPP civil commitment examinations, and in providing court testimony.  The proposal must also include for each examiner one appropriately redacted SDP/SPP civil commitment examination report sample.  
The proposal must identify the professional firm or other legal entity that would be responsible for administering the contract and include a description of the relationship with the proposed examiners.  If the proposal is submitted by a sole practitioner, the proposal should include a statement to that effect. 
Each proposal must include a certificate of non-collusion, which is attached as Appendix D. In addition, the proposal must include, if applicable, an affirmative action certificate, a copy of which is attached as Appendix E.  
B.
Locations.  Your proposal must indicate the counties for which you are willing to perform examinations.  As explained in section II, please note that patients are often examined at the location of confinement, which may be a prison, jail, or hospital located in a county other than where the civil commitment case is venued.  Examiners will be expected to travel to both locations.

C.
Payment.  Your proposal must indicate the financial parameters within which you are willing to perform SDP/SPP civil commitment examinations.  Please be as specific as possible, including details such as to whether:

· your proposal is for an hourly, per case, or per service rate (i.e., one rate for the exam, another for report writing, and another for travel);

· you propose to perform a specific number of cases;

· you propose to cover up to a specific number of cases within a specified region; 

· other; etc.       

All reasonable proposals will be considered. For all per case or per service rates, please be sure to indicate what services are included within your rate.  
If your proposal includes an hourly rate, it is presumed the number of hours charged per case may vary depending upon the complexity of the case.  Please include as part of your proposal a “not to exceed” number of hours per case.  E.g. “$125 per hour; Not to exceed # hours per case.”
IX. 
SUBMISSION OF PROPOSALS.  Your proposal must be submitted in writing in a sealed envelope to:


Kelly Mitchell

State Court Administrator’s Office


25 Rev. Dr. Martin Luther King Jr. Blvd.

Suite 105

St. Paul, MN 55155


Deadline for application materials is 4:30 p.m.. Friday, December 5, 2008.  Late proposals will not be accepted.

Questions may be directed to Kelly Mitchell at kelly.mitchell@courts.state.mn.us, or (651) 297-7484.

X.
EVALUATION.  The Judicial Branch will review the information submitted and may conduct interviews or meetings with selected potential contractors. Cost of service will not be the only criterion used in the selection process. Selected contractors must agree to Judicial Branch terms and conditions and sign a professional services contract.  The professional services contract will contain a contract termination clause if the work product of the examiner is not satisfactorily performed in the judgment of the Judicial Branch.  The selected contractor must provide documentation of medical license or doctoral degree in psychology, proof of malpractice insurance, and workers compensation insurance (applicable if the contractor has employees). 

The State is not obligated to respond to any proposal submitted nor is it legally bound in any manner whatsoever by the submission of a proposal.  The State reserves the right to cancel or withdraw the request for proposal at any time if it is considered to be in its best interest.  In the event the request for proposal is cancelled or withdrawn for any reason, the State shall have no liability to any proposer for any reason for any costs or expenses incurred in connection with this request for proposals or otherwise.  The State also reserves the right to reject any or all proposals, or parts of proposals, to waive any informalities therein, and to extend proposal due dates.
APPENDIX A
MAP OF MINNESOTA SHOWING COUNTIES AND JUDICIAL DISTRICTS
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APPENDIX B

SDP/SPP Commitment Filings

	District
	County
	FY 2007
	FY 2008

	District = 1
	Carver
	2
	1

	
	Dakota
	
	7

	
	Goodhue
	2
	1

	
	Le Sueur
	1
	

	
	Mcleod
	1
	

	
	Scott
	5
	1

	
	Total
	11
	10

	
	 
	
	

	District = 2
	Ramsey
	17
	19

	
	
	
	

	District = 3
	Freeborn
	2
	1

	
	Houston
	
	1

	
	Mower
	2
	3

	
	Olmsted
	14
	8

	
	Rice
	4
	1

	
	Steele
	3
	

	
	Wabasha
	2
	

	
	Winona
	1
	3

	
	Total
	28
	17

	
	
	
	

	District = 4
	Hennepin
	17
	17

	
	
	
	

	District = 5
	Blue Earth
	1
	2

	
	Cottonwood
	2
	

	
	Faribault
	2
	

	
	Martin
	
	

	
	Murray
	1
	

	
	Nobles
	
	1

	
	Pipestone
	1
	1

	
	Redwood
	1
	1

	
	Watonwan
	
	

	
	Total
	8
	5

	
	
	
	

	District = 6
	Carlton
	1
	3

	
	St. Louis
	3
	5

	
	Total
	4
	8

	
	
	
	

	District = 7
	Becker
	
	2

	
	Benton
	2
	2

	
	Clay
	
	2

	
	Douglas
	
	1

	
	Mille Lacs
	
	3

	
	Morrison
	1
	1

	
	Otter Tail
	
	4

	
	Stearns
	
	5

	
	Todd
	
	3

	
	Wadena
	2
	

	
	Total
	5
	23

	
	
	
	

	District = 8
	Chippewa
	
	

	
	Kandiyohi
	2
	

	
	Meeker
	1
	1

	
	Pope
	3
	1

	
	Renville
	
	1

	
	Swift
	1
	

	
	Wilkin
	1
	

	
	Yellow Medicine
	1
	

	
	Total
	9
	3

	
	 
	
	

	District = 9
	Beltrami
	4
	1

	
	Cass
	
	1

	
	Clearwater
	
	2

	
	Crow Wing
	
	1

	
	Hubbard
	
	1

	
	Itasca
	1
	1

	
	Koochiching
	
	1

	
	Lake of the Woods
	
	1

	
	Norman
	1
	

	
	Pennington
	2
	

	
	Polk
	1
	

	
	Total
	9
	9

	
	
	
	

	District = 10
	Anoka
	2
	1

	
	Chisago
	1
	

	
	Isanti
	1
	2

	
	Kanabec
	
	3

	
	Pine
	
	1

	
	Sherburne
	
	1

	
	Washington
	
	2

	
	Wright
	3
	2

	
	Total
	7
	12

	
	
	
	

	Statewide
	
	115
	123


APPENDIX C
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    Minnesota Judicial Branch Policy/Procedures

Policy Source:
State Court Administrator 

Policy Number: 
510(a)

Category: 
Court Operations

Title: 

Psychological Services Examiner Payment Policy

Origination Date:
June 20, 2008

Effective Date:
July 1, 2008

Revision Date:  
August 20, 2008
Contact:   
Director of Court Services Division

Psychological/Psychiatric Services Examiner Payment Policy

I. POLICY

The State of Minnesota shall compensate non-employee examiners for examination and testimony pursuant to court order and pursuant to this payment policy.   

II. APPLICABILITY

The Psychological Services Payment Policy applies to:

(1) all District courts in the appointment of a court-ordered examination; 

(2) all District Courts in the processing of examiner invoices; and

(3) all non-employee examiners who perform court ordered examinations for the courts.

III. DEFINITIONS

“Examiner” refers to a person performing court-ordered psychological examinations who is knowledgeable, trained, and practicing in the diagnosis and assessment or in the treatment of the alleged impairment, and who is:
(1) a licensed physician; or
(2) a licensed psychologist who has a doctoral degree in psychology or who became a licensed consulting psychologist before July 2, 1975; and 

(3) in good standing with the appropriate professional licensing board.

“Metro Area” refers to the seven (7) county metro area: Hennepin, Ramsey, Washington, Anoka, Dakota, Scott, and Carver.  
IV. COMPENSATION

The compensation established for court-ordered psychological/psychiatric exams is as follows: 

A.    Maximum Compensation Rate  

The State Court Administrator shall establish and periodically review a maximum examiner rate. Each judicial district shall establish a rate within that limit. The court shall compensate first and second examiners based on the rate as determined by the judicial district.  The maximum rate does not apply to exams performed by examiner employees.  

1. The maximum examiner rate for civil mental health commitment cases and criminal Rule 20 competency/criminal responsibility cases shall be:

a) Metro area  

$105.00 per hour. 

b) Outstate area
$125.00 per hour.

2. The maximum statewide rate for Sexually Dangerous Persons and/or Sexually Psychopathic Personality cases is $125.00 per hour.

3. The maximum statewide rate for psychiatrists, appointed in cases where the judge has determined that psychiatric testimony is necessary to evaluate the issue before the court, is $195.00 per hour.

4. Contracts: Any hourly, flat fee per case, or per service rate negotiated under a separate contract with the state must not exceed the maximum examiner rate set by the State Court Administrator in this policy.

B. Reimbursement

Examiners shall be paid for record review, interview of the proposed patient, report writing, and testimony. All requests for reimbursement shall be submitted within 60 days of the completed work. Other reasonable expenses may be reimbursed pursuant to the following guidelines.  



1. Testimony 

Examiners shall be paid for direct and cross examination related to the court-ordered report only. Payment for general observation of a trial may only be allowed on a case-by-case basis with prior judicial authorization. Payment may be expanded only on case-by-case basis with judicial authorization.

2. Travel

All travel will be paid at 60% of the hourly compensation rate as established by the district in Paragraph A. There will be no reimbursement for mileage.   
When travel is required, the Court Administrator may authorize reasonable expenses based upon the Judicial Branch’s travel policy.

The following are examples of items NOT reimbursed. 

a) Reimbursement for meals and incidental costs during travel. 

b) Previously approved travel costs that are not broken out and itemized on the examiner’s bill. 
c) Work done outside the agreed upon location unless previously authorized by the Court Administrator or as further ordered by the court.

3. Cancellation or Continuance of Trial 
The court shall attempt to give notice of cancellation or continuation of trial at least 24 hours prior to the start of the court proceeding, excluding weekends and official state holidays.  

If an examiner appears at the courthouse and discovers a case has been cancelled or continued the examiner may bill for the actual round trip time expended to appear for the cancelled or continued proceeding at a rate not to exceed the hourly rate as established by the district in Paragraph A and/or the Travel rate as established in Paragraph B 2.
	Approval:

______
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______

Sue Dosal, State Court Administrator

____August 20, 2008____

Date


APPENDIX E
STATE OF MINNESOTA

AFFIDAVIT OF NONCOLLUSION
I swear (or affirm) under the penalty of perjury:

1.
That I am the Responder (if the Responder is an individual), a partner in the company (if the Responder is a partnership), or an officer or employee of the responding corporation having authority to sign on its behalf (if the Responder is a corporation);

2.
That the attached proposal submitted in response to the ________________________ Request for Proposals has been arrived at by the Responder independently and has been submitted without collusion with and without any agreement, understanding or planned common course of action with, any other Responder of materials, supplies, equipment or services described in the Request for Proposal, designed to limit fair and open competition;

3.
That the contents of the proposal have not been communicated by the Responder or its employees or agents to any person not an employee or agent of the Responder and will not be communicated to any such persons prior to the official opening of the proposals; and

4.
That I am fully informed regarding the accuracy of the statements made in this affidavit.

Responder’s Firm Name:____________________________________________     
(If Responder is an individual, the name of the individual providing the service.)                                                  

Authorized Representative (Please Print) ______________________________

Authorized Signature: _____________________________________________

Date: __________________                                       
                      

Subscribed and sworn to me this ________ day of ___________

Notary Public: ___________________________________________________
My commission expires: ____________

APPENDIX E
State Of Minnesota – Affirmative Action Certification 

If your response to this solicitation is or could be in excess of $100,000, complete the information requested below to determine whether you are subject to the Minnesota Human Rights Act (Minnesota Statutes 363A.36) certification requirement, and to provide documentation of compliance if necessary.  It is your sole responsibility to provide this information and—if required—to apply for Human Rights certification prior to the due date and time of the bid or proposal and to obtain Human Rights certification prior to the execution of the contract.  The State of Minnesota is under no obligation to delay proceeding with a contract until a company receives Human Rights certification.

BOX A – For companies which have employed more than 40 full-time employees within Minnesota on any single working day during the previous 12 months.  All other companies proceed to BOX B.
Your response will be rejected unless your business:

has a current Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR)

- or – 

has submitted an affirmative action plan to the MDHR, which the Department received prior to the date

and time the responses are due.
Check one of the following statements if you have employed more than 40 full-time employees in Minnesota on any single working day during the previous 12 months:

· We have a current Certificate of Compliance issued by the MDHR. Proceed to BOX C.  Include a copy of your certificate with your response.

· We do not have a current Certificate of Compliance.  However, we submitted an Affirmative Action Plan to the MDHR for approval, which the Department received on __________________ (date).  [If the date is the same as the response due date, indicate the time your plan was received:  ________ (time).  Proceed to BOX C.
· We do not have a Certificate of Compliance, nor has the MDHR received an Affirmative Action Plan from our company.  We acknowledge that our response will be rejected.  Proceed to BOX C.  Contact the Minnesota Department of Human Rights for assistance.  (See below for contact information.)
Please note:  Certificates of Compliance must be issued by the Minnesota Department of Human Rights.  Affirmative Action Plans approved by the Federal government, a county, or a municipality must still be received, reviewed, and approved by the Minnesota Department of Human Rights before a certificate can be issued.

BOX B – For those companies not described in BOX A
Check below.  

· We have not employed more than 40 full-time employees on any single working day in Minnesota within the previous 12 months.  Proceed to BOX C.
BOX C – For all companies
By signing this statement, you certify that the information provided is accurate and that you are authorized to sign on behalf of the responder.  You also certify that you are in compliance with federal affirmative action requirements that may apply to your company. (These requirements are generally triggered only by participating as a prime or subcontractor on federal projects or contracts.  Contractors are alerted to these requirements by the federal government.)

Name of Company: 
  Date 


Authorized Signature: 
  Telephone number: 


Printed Name: 
  Title: 


For assistance with this form, contact:

	Minnesota Department of Human Rights, Compliance Services Section

	Mail:
	190 East 5th St., Suite 700 St. Paul, MN  55101
	TC Metro:
	(651) 296-5663
	Toll Free: 
	800-657-3704

	Web:
	www.humanrights.state.mn.us
	Fax: 
	(651) 296-9042
	TTY:
	(651) 296-1283


� In some locations, the elected County Attorney represents the county in theses cases; in others, the Attorney General represents the county.
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