
REQUEST FOR PROPOSALS

PROVISION OF COURT ORDERED PSYCHOLOGICAL EXAMS

SIXTH JUDICIAL DISTRICT
The Sixth Judicial District is seeking proposals from qualified parties to contract for the provision of court ordered psychological examination services for cases pending in the District Court.  The Sixth Judicial District consists of four counties: Carlton, Cook, Lake and St. Louis with 3 St. Louis locations: Duluth, Hibbing and Virginia. 

Proposals are sought from one or more psychologists and/or psychiatrists and/or agencies to serve as the Court Examiner and perform psychological examinations.  Examiners are sought for two case types: civil mental health commitment cases (excluding SDP/SPP commitments) and criminal Rule 20 competency/criminal responsibility cases.  The proposal shall be submitted for a nine month period of time for cases that are filed with the Sixth Judicial District between October 1, 2008 through June 30, 2009.  

Specific proposal requirements are listed within this document.  The Sixth Judicial District is interested in contracting with a qualified examiner, group of examiners, or other entity employing persons who are qualified to perform these exams for the services explained within this Request for Proposals on a cost per exam basis or a fixed cost, i.e. a total amount for any portion of the work up to 85 exams within the District for nine months.  The proposal should also include a price per exam in excess proposed contract number.  

Description of Work:

1. CIVIL COMMITMENTS:  The examiner shall provide professional mental health evaluations and shall prepare reports and give testimony in court as required to fulfill all obligations of examiners in civil commitment matters and/or court-ordered early intervention hearings under Minnesota Statutes, Chapter 253B.  Generally, these examinations must be conducted promptly after assignment by the court, with a report to follow so it is received forty-eight (48) hours prior to the court hearing.  The report shall be of professional quality and include opinions as to mental illness diagnosis, if applicable, and whether the person is dangerous to himself/herself or others.  The examiner(s) shall be prepared to give testimony in court.  

2. CRIMINAL RULE 20’S:  The examiner shall provide professional mental health evaluations and shall administer tests, and prepare reports as required to fulfill all obligations of examiners regarding the competency/criminal responsibility of defendants in criminal matters.  An examination conducted pursuant to Rule 20.01 or 20.02, Minnesota Rules of Criminal Procedure, must be conducted promptly after assignment by the court, with a report meeting all the requirements of Rule 20 of to Rules of Criminal Procedure to follow.  In court testimony may or may not be required by the contractor(s) for Rule 20 exams.  Testimony requirements will be determined by the presiding judge in each case on a case by case basis.    
Contractor Requirements:

In addition to experience conducting psychological examinations of persons in need of psychiatric treatment and/or hospitalization, contractor requirements include medical licensure or doctoral level licensure as a psychologist in the State of Minnesota; malpractice insurance; and worker’s compensation insurance, if applicable.  A criminal background check is required of all contractors.

Historical Statistics for Sixth Judicial District Psychological Examinations:
FY08  (July 1, 2007 through June 30, 2008):  

Civil Commitment Examinations:  60

Carlton
 
9

Lake

1

Hibbing 
14

Virginia 
12

Duluth 
24

Rule 20 Exams:  53

Carlton
 
3

Cook

1

Hibbing 
10

Virginia 
17

Duluth 
22

Because these numbers are from  a full year, the number of exams in proposals should be proportionately reduced by approximately 25%. 


Other Relevant Information:
Schedule Coordination:  The examiner shall provide a contact for court administration to notify when an examination is ordered and the timelines that are necessary for the submission of the report and the schedule of the court hearing.  This point of contact must be available for daily contact and provide a reliable means of communication about these critical scheduling events.  If a scheduling conflict occurs, the examiner shall coordinate the rescheduling of court hearings.  
Location of Patient/Examination:  Patients/Defendants are hospitalized/incarcerated in facilities within and outside of the geographical boundaries of the Sixth Judicial District.  These locations are not controlled by the Court.  The examiner may be required to travel to the remote location to perform the examination. Separate travel time or expenses will not be reimbursed and should be built into the proposal.  

Examination Data:  Information related to the amount of time the examiner spends on each exam shall be submitted electronically using the using the approved Minnesota Judicial Branch format..

Required Information in Proposals:
Proposals must include the following information:

· Participating examiners including their education, experience and medical/psychological licensure information.  Included should be a redacted written report sample from each participating examiner of a commitment and Rule 20 exam.
· Total amount of bid to include up to 85 court ordered exams for case appointments from  the Sixth Judicial District from October 1, 2008 through June 30, 2009.

· Price per exam for services provided in excess of 85 during the contract period.

· Cost per case for testimony in support of Rule 20 exams as ordered by the presiding judge.

· While the proposal should specifically respond to the required financial parameters, the proposal may also include an alternative contract methodology for consideration by the Sixth Judicial District; i.e. fixed cost per exam, fixed price for more or fewer than 85 exams per contract period, etc. 

· Proposed method for handling the scheduling coordination of providing services and testimony pursuant to timing guidelines and court schedules.  The court anticipates the selected contractor will provide substitute examiners meeting statutory qualifications in the event of conflicts of interest or schedules.  The proposal should address the manner in which the contractor plans address this issue. 
· Any other information that would be helpful to the Sixth Judicial District in selecting and awarding this contract.

Selection of Contractor:
The Sixth Judicial District will review the information submitted and conduct interviews or meetings with selected potential contractors.  Cost of service will not be the only criterion used in the selection process. The final contractor must agree to the judicial branch terms and conditions and sign a professional services contract.  The professional services contract will contain a contract termination clause if the work product of the examiner is not satisfactorily performed in the judgment of the Sixth Judicial District.  The final contractor must provide documentation of medical license or doctoral degree in psychology, proof of malpractice insurance, and workers’ compensation insurance (applicable if the contractor has employees).

The Sixth Judicial District is not obligated to respond to any proposal submitted nor is it legally bound in any manner whatsoever by the submission of a proposal.  The Sixth Judicial District reserves the right to cancel or withdraw the request for proposal at any time if it is considered to be in its best interest.  The Sixth Judicial District shall have no liability to any proposer for any costs or expenses incurred in connection with this request for proposals or otherwise.  The Sixth Judicial District also reserves the right to reject any or all proposals, or parts of proposals, to waive any informalities therein, to negotiate modifications, if necessary, and to extend proposal due dates.  

Proposal materials should be sent to:
Sixth Judicial District Administration

11 East Superior Street

Duluth  MN 55802

Deadline for proposals is 4:30 p.m. on Wednesday, September 10th, 2008.
Questions?  Please contact: 

Mary Helf- (218) 279-2559, mary.helf@courts.state.mn.us
or Leanne Ventralla- (218) 279-2560
