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MEMORANDUM

TO:


LTAB Grant Applicants
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Judy Rehak, Executive Director

RE:


FY10-11 Grant Application Guidelines


DATE:
 January 28, 2009
The Lawyer Trust Account Board, appointed by the Minnesota Supreme Court, distributes funds generated by Interest on Lawyers’ Trust Accounts (IOLTA).  The purpose of the IOLTA program is to enhance the availability of legal services for the poor and to support programs of law related education for the public and programs for the enhancement of the administration of justice.
1.
Legal Services for the Poor - Programs that provide:  a) legal advice or representation based on financial eligibility criteria; and/or b) provide support services to those organizations providing legal advice or representation for the poor.

2.
Law-Related Education Programs - Programs that deliver timely, accurate information in various areas of law to members of the public relating to particular situations, legal policy questions, or questions about how the legal system functions.

3.
Programs to Enhance the Administration of Justice - Programs that reduce or help solve court related problems and/or improve access to justice.

Application Form
A joint application form will be used by the Lawyer Trust Account Board (LTAB) and the Legal Services Advisory Committee (LSAC) to make award decisions.  Organizations applying to both granting entities may choose to submit a single application.  The joint LSAC/LTAB form is intended to ease the application process for applicants.  Both bodies intend to award grants on a two year cycle from July 1, 2009 – June 30, 2011.  Each grant recipient will be entitled to only one grant in each 2-year grant cycle.  Full compliance with all requested data will be expected during this grant cycle.  The data will no longer be submitted as an appendix to the grant application, but will be reported on an Excel spreadsheet and sent via email.  An electronic version of this application and the Excel spreadsheet for data submission may be obtained by submitting your email address to the contact provided below.

Funding

The Lawyer Trust Account Board anticipates that it will distribute $2.4 million annually for a two year grant period.  LTAB reserves the right to increase or decrease grants individually within each funding cycle.  In considering FY10 – FY11 applications, LTAB recognizes a continuing bleak economy with minimal interest rates and an anticipated reduction in revenue for an indeterminate period of time.  The Board is aware of the fact that IOLTA funding is one of the only regular sources of general operating funds for law related non-profit organizations.  For this grant cycle, LTAB will focus on providing general operating funding to high quality programs.  LTAB will use a significant portion of available funding for programs delivering legal services to the poor and will give highest priority to those programs.    LTAB will rely on the Criteria for Selection detailed in the attached Grant Application Information document.  

All grants must also assure adequate financial accountability through a regular financial audit and performance accountability through documented monitoring and evaluation processes established by the program Board of Directors. 
Application Process and Timeline
Applications for funding in should be submitted by April 6, 2009 to:
Lawyer Trust Account Board
140 Minnesota Judicial Center

25 Rev. Dr. Martin Luther King Jr. Blvd

Saint Paul, MN  55155

The Board contemplates making awards by July 1, 2009.  
Please direct inquiries regarding grant applications to Bridget Gernander, Lawyer Trust Account Board, 140 Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN  55155, or bridget.gernander@courts.state.mn.us or 651-284-4379.  There will be a workshop on February 19, 2009 from 2:00 – 4:00 p.m. at the Minnesota Judicial Center in Room G06 for any prospective applicants who would like to ask questions about the grant application or data submission.  Please contact Bridget Gernander for more information.

(Attachments: Lawyer Trust Account Board Information for Grant Applications and Legal Services Advisory Committee/Lawyer Trust Account Board Application)
LAWYER TRUST ACCOUNT BOARD
Information for Grant Applications

2010-2011 Funding Cycle

1.0
Grant Information

1.1
Name of Program

Interest on Lawyer Trust Account Program

1.2
Purpose

The Lawyer Trust Account Board will use its funds to enhance the availability of legal services for the poor and to support law-related education for the public and programs to enhance the administration of justice.  
This service to the citizens of Minnesota is made possible by funds generated from interest on lawyers' trust accounts.  The Board may not only support traditional approaches, but may support projects that show innovative approaches to recognized needs in the areas of legal services to the poor, law-related education, and the administration of justice throughout the state of Minnesota.

1.3
Scope of Grantee’s Role

To design, implement, and maintain a legal services program for the poor, a law-related education program for the public, or a program to enhance the administration of justice within Minnesota.

1.4
Issuing Office

Lawyer Trust Account Board established by the Supreme Court of Minnesota.

1.5
Program Funding

The Lawyer Trust Account Board anticipates that it will award $2.4 million annually in the grant cycle, a 2-year period from July 1, 2009 – June 30, 2011.  Each organization may be awarded a grant without specific reference to prior funding history.

1.6
Rejection of Applications

The Lawyer Trust Account Board reserves the sole right to reject any or all applications received as a result of this request for proposal.
1.7
Grantee Costs

Neither the Supreme Court nor the Lawyer Trust Account Board will be liable for any expenses incurred by any prospective grantee prior to the issuance of the grant.

1.8
Inquiry

Questions should be directed to Bridget Gernander, Legal Services Grant Program Manager, 140 Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, Minnesota 55155 or by calling 651-284-4379.
1.9
Rules for Application Submission

Each application must comply with these rules and guidelines.  Each application must be in writing in the prescribed format of the joint LSAC/LTAB application.  The application should be signed by an official who has authority to bind the organization to the proposed obligations.  The required number of copies of the entire application must be received in the Executive Director’s office at 140 Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155, no later than 4:30 pm on April 6, 2009.  In addition, the specified number of copies of the agency audit is required.  Each application is deemed to be valid for a minimum period of ninety (90) days from April 6, 2009.

1.10
Prime Grantee Fiscal Responsibility

Neither the Supreme Court nor the Lawyer Trust Account Board will be liable for any expenses incurred by any prospective grantee.  The selected grantee will be required to assume responsibility for delivery of all services offered in its application.  The selected grantee has the sole responsibility for the delivery of all services and the payment of all charges resulting from this grant.  Neither the Supreme Court nor the Lawyer Trust Account Board will be liable for any expenses incurred by any subgrantee or owed to any third party by any grantee.

1.11
Proposals Are Property of Lawyer Trust Account Board

Upon submission, all applications become the property of the Lawyer Trust Account Board, which has the right to use any or all ideas presented in any application submitted in response to this request for applications whether or not the application is accepted.  Grant information given to this Board is public data and may be made available to the Legal Services Advisory Committee, the Minnesota State Bar Foundation, or other interested organizations and individuals.
1.12
Charitable Solicitation Law Compliance

Each prospective grantee must certify that it has registered with the Office of the Attorney General as required by the Charitable Solicitation Law (Minn. Stat. 309.50-309.61, 1978), if applicable.
1.13
Nonprofit Corporation

Grants will only be made to nonprofit corporations.  Each prospective grantee must certify that they are a 501(c)(3) tax-exempt organization on the application cover sheet.  The Board will not make grants to:  individual persons; religious organizations; political campaigns; organizations that are designed primarily for lobbying; support travel, either by groups or individuals; endowment campaigns, scholarships or fellowship programs; continuing legal education programs for lawyers; lawyers in the private practice of law; law enforcement or correctional organizations; or law schools.

1.14
Equal Employment Opportunity Statement

Each prospective grantee shall have applicable equal employment opportunity policies and must certify on the application cover sheet that it conducts its employment practices in accord with the policy. 
1.15
Contract Conditions

A grant recipient agrees that the Lawyer Trust Account Board, or any of its duly authorized representatives, shall have access for purposes of audit and examination to any books, documents, papers, and records of the grantee.  A grant applicant and/or grant recipient agrees to cooperate with any evaluation process, including site visits, which the Board may establish at any time.

1.16
Application Evaluation and Notification

Applications will be reviewed by July 1, 2009, and all applicants will be notified thereafter.

1.17
Contract Terms

If, during the performance of the project, the grantee deviates from the grant, the grant may, in the sole discretion of the Lawyer Trust Account Board, be terminated at any time. 

1.18
Project Start Date, Completion Date, and Ongoing Work

If any application is for a specific project and it is not related to ongoing work, then the application must state when the grantee is capable of and will start the project.  At any rate, the selected grantee should be able to start work within sixty (60) days of the award.  If any application is for a specific project and is not related to ongoing work, then the proposed completion date of the project must be specified in the application.

1.19
Supplemental Data Requests

In accepting a grant from the Lawyer Trust Account Board, grantees will be asked to comply with all reasonable requests for supplemental data to assist with the statewide legal services planning efforts.

2.0
Criteria for Selection
All timely and qualifying applications will be evaluated by the Lawyer Trust Account Board for the purpose of selecting the grantees to whom a grant will be awarded.  The Board reserves the sole right to determine the applicants to be funded.  The Board may decline to fund grants in any particular area (legal services to the poor, law-related education and administration of justice).  Each grant applicant is expected to select the funding area that best describes its request on the cover page of the grant application.
LTAB will use a significant portion of available funding for programs delivering legal services to the poor and will give highest priority to those programs.  Grant allocations within the three program areas are solely within the Board’s discretion.  

The following factors will be considered in making this selection:

1.
Ability to Provide High Quality Services:  Significant weight may be given to the applicant’s knowledge of and ability to provide legal advice or representation of clients, deliver law related education programs, or implement programs to enhance the administration of justice.

2.
Completeness of Plan:  Weight may be given to the applicant’s complete and thorough response to the information requested in this application within the prescribed space requirements.

3.
Clarity of Plan:  Weight may be given to the applicant’s proposal based on clarity and measurability of the goals and objectives.  

4.
Population Served:  Weight may be given to the proportion of clients proposed to be served within a geographic area, the breadth of services to be offered, and plans to meet the needs of unserved or under-served populations.  With respect to law related education programs and programs that enhance the administration of justice, preference may be given to programs that serve a regional or statewide constituency.

5.
Budget Analysis:  Weight may be given to all aspects of an applicant’s budget including, but not limited to:  the reasonableness and relevance of line items and total budget in relation to anticipated results; the apparent likelihood of achieving the outcomes within the proposed budget; the adequacy of the planned staffing; the financial viability and/or stability of the organization; and/or other sources of funding available to the organization.
3.0
Organization of Grant Proposal


To aid in the comparative evaluation of applications, the Board requires that all applications be prepared in the format of the attached application.
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