Second Judicial District

Dress Code Policy

This policy is intended to promote and instill the highest level of professionalism for the employees of the Second Judicial District while maintaining the public trust and promoting dignity and respect for those we serve, our co-workers and ourselves.  Employees are in the public's eye on a daily basis and impressions are formed in part by appearance.  Appearance plays an important role in portraying the professionalism of our workforce and informs our customers, clients and the public that we are competent individuals who display stability, common sense, good character and excellent judgment.

Just as employees are expected to be thoughtful in their verbal communications, they are

expected to be thoughtful about their non-verbal communications, including appearance, hygiene

and grooming.  Clothes should be neat, clean, and reflect a work environment of professionalism. 

Violation of the policy may result in the employee being sent home without pay.

Examples of expected manner of dress:

ACCEPTABLE COURT ATTIRE FOR MEN:

1. Sports coat/suit

2. Dress slacks, dress shirt, tie

3. Sweater, vest

4. Appropriate footwear, dress shoes

ACCEPTABLE COURT ATTIRE FOR WOMEN:

1. Hose/tights mandatory

2. Skirt, dress pants, dress or suit

3. Dress shirts, sweaters, jackets or vest

4. Sleeveless dresses or shirts are allowed with jacket or sweater

5. Appropriate footwear, dress shoes

ACCEPTABLE OFFICE ATTIRE FOR MEN:
1. Shirt with collar including banded-collar shirts

2. Casual business pants acceptable including khaki pants

3. Polo shirts

ACCEPTABLE OFFICE ATTIRE FOR WOMEN:

1. Hose/trouser socks/stockings required (exception to summer months as stated in #5)

2. Skirts with jackets, dress pants 

3. Denim jumpers, dresses, skirts

4. Shorter skirts/dresses (above the knee) with nylons/hose mandatory year round

5. Longer skirts/dresses (below the knee) without nylons/hose during the summer months only (May through September)

UNACCEPTABLE COURT OR OFFICE ATTIRE:

1. Athletic or canvas shoes (Tennis shoes)

2. Sweatshirts with slogans

3. Exercise apparel

4. Leggings

5. Jeans

6. Cargo pants

7. Tee shirts with slogans, cartoon characters, midriff baring, see through

8. Blouses too tight, midriff baring, see through

9. Beach sandals

Casual day is determined and designated by each individual department
ACCEPTABLE CASUAL DAY ATTIRE:

1. Casual pants, dress Capri’s (cleaned & pressed)

2. Jeans (cleaned, pressed, no holes, no faded jeans)

3. Sweater, turtle necks

4. Tunic top

UNACCEPTABLE CASUAL DAY ATTIRE:

1. Sweatshirts, slogan shirts

2. Beach wear/sandals

3. Shorts/halter tops/tank tops

4. Tee shirts with slogans, cartoon characters, midriff baring, see through

5. Blouses too tight, midriff baring, see through

6. Leggings

7. Cargo pants

The court expects employees to respect the chemical sensitivity of co-workers and clients.

Employees are expected to refrain the use of strong fragrances and scented products.  If you

experience an allergic reaction or sensitivity to a colleague’s fragrance, please speak with your

immediate supervisor.  Supervisors are responsible for ensuring the appropriateness of staff’s

attire and use of fragrances.

All dress code and fragrance issues will be dealt with on an individual basis.
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