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Current User: playground

MJB Content Management System

Templated Content «+  Admin

Menu Item

Playground Home (current parent)

parent page:

This is the parent page/categaory that this page will appear under on the navigstion, Changing this will move the

page in the navigation. Note that if this page alsa has child pages, those pages will move with it

2nd District test

link text:

This is the text in the navigation that will link o this page.

2nd District test Home Page

broweser title:
This is the text that appears across the top of the web browser window and is also the text that appears on a

bookrark when zormeone bookmarks the site,

2nd District Home

content title:

The main heading on the content ares of the page,

Links to OHidden

tOOIS I|Sted iz box if you want the link to be hidden in the navigstion, but exist as & page that you can link ta
on the CMS
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The znd District Home Page would contain general information — 1
about 2nd Gistrict and some advice on how to find particularly F— N . B
popular pages, including the fine payment page.
The Second Judicial District Court (Ramsey County) is a unified il
trial court with general jurisdiction to hear all types of civil and Pa our
criminal cases. The Court has a total of 29 judges, four referees Fay your
and four magistrates. Judges can hear any criminal or civil fines online
matter brought before them, so they are assigned to various e
calendars as determined by the Chief Judge who has the Lraffic
authority to assign judges and referees. The main Courthouse Parking
is located in downtown St Paul, The Second District is DR
legislatively mandated to maintain a suburban court site, which | wararcraft
is located in the city of Maplewood, Snowmob e

« Court Organization: The Second Judicial District Court is
organized into five areas; administrative Services,
Assignment Office, Criminal and Traffic Division, Civil and
Public Services Division and the Special Courts Division
(including Family and Juvenile Courts).

Administrative Services: Includes the Interpreters,
Jury and Personnel Unit, The primary focus of these

When you're
done, click
“Save” to
return to the
Site Menu
Page and
view your
changes

groups to support the Court and trial process.

sssxxglent Office: Schedules cases and courtroom
slgnNents. Their responsibility includes handling Civil and
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Formatting
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CMS Info

Documentation + Playground

€MS Documentation Home

leading 5 -

Judicial Branch Home > CMS Documentation Home > Criminal/Traffic Div. > inal/ Traffic Div.

Test 4 SRR,
Tests Welcome to Bruce's Page -

Test2 u:n

Test1 This is a test of editing and what text looks like when you enter it. Jennifer

Comac e BethPage
PsychTest Format

PatTest

Criminal/Traffic Div.

Dav. To-Da list Paragraph

Diw
Heading 2
Heading 3
Heading 4

Heading 5
Heading 6

Block Quote

Definition Term
Definition Description

Code

—

Style Results

e Only one formatting style per paragraph. There is always a blank line between

paragraphs.

e Format, Paragraph, and Div all look the same, but only Paragraph behaves predictably.

Don’t use the other two.

e Headings format is for headings only. Don’t use it to emphasize paragraph text. Bold,

Italic, and underline are available

for this.

e Block Quotes will indent and are useful for announcements that you want to stand out

from regular text.

e Definition Term and Description are useful when paired as shown when you don’t want a
paragraph space between the heading and text.

Whenever you make a change, click
“Save and Continue Editing.” View
the change by clicking on the View
button.

Gg [SHVEI [ Save and Continue Editing ] [C.ancel ]l



Inserting a Hyperlink
e Type the text and highlight it:

Edit Menu Item

Insert...
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This is a test of editing and what text locks like when you enter

Format

e Click the Insert/Edit Link button:
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e Either type or copy and paste the link into the Link URL field, then click Insert:

|' Insertiedit link

Insert/edit link |

Link URL [https://www.google.com/| Iﬂ
Target -- Not set -- -
Title |

Class -- Not set -—- =+

Note: if you are adding a link to a page in the Judicial District, remove the text
http://mncourts.gov from the URL.



http://mncourts.gov/

Inserting a hyperlink to a File
e Type the text and highlight it:
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This is a test of editing and what text locks like when you enter

Format

e Click the Insert/Edit Link button:
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e Click Browse or Upload Files.

Insertledit link .|
Insert/edit link |
Link URL | ||j'
Target -- Mot set --

‘[ Browse or Upload files l
Title | |

Class -- Mot set -—- -




e Pick mncourts.gov, then pick 2" District Public, then pick one of the file folders. You'll
need to remember later which folder you chose. If your document isn’t in the folder yet,
click on Browse. Find the file on your PC, then click upload:

FILE Browser

Location: Site:
| mncourts.gov (public) ~ 2nd District Public -

Criminal_Court »

FILENAME DATE SIZE DELETE =
D‘ ~ Up to category list
12/1/2009 [
m 2008 ASAC Annual Report.pdf 10:34:23 575
KB
AM
8/26/2008
m 62cv087976.pdf 12:53:56 291
KB
PM
8/26/2008
@ 62cv087982.pdf 12:56:11 288
KB
PM
@ Aaron Foster ORDER on motions 4/16/2008 115
to dismiss and suppress.doc 1:55:09 PM KB Upload
m Aaron Foster ORDER on motions 4/16/2008 204
to dismiss and suppress.pdf 1:56:54 PM KB
@ Blank Written Notice of C 2/25/2010 34
onsent to Assignment.doc 1:37:07 PM KB
m Blank Written Notice of C 2/25/2010 41
onsent to Assignment.pdf 1:42:02 PM KB
— 12/28/2011  ___
4

| Select and upload new file/image: H:\00V3V244H5FU.docx | Biowse....;

Create new subdirectory: Ij

hitp://j00000swebstg/ CourtsCMS/filebrowser.aspxfiletype=fileflocation= publicBsitell=2&ro H100% -

e Once you’ve uploaded, the file will be in the list. Click on the file and you’ll be back to
your Insert/Edit dialog. Set the target to open in a new window by clicking the drop-down.
When finished, click Insert.

|' Insertiedit link = |

Insert/adit link |

Link URL |.."DcH:umenE}E}DublidCriminalJIj

Target -- Mot set -- -
] -- Mot set --
Title Cpen link in the same window l

Open link in a new window
Class -- Not set -—- =




Tables
Tables are useful for themselves and as a way to arrange content side by side.

Click the Insert Table button. Choose the number of rows and columns and decide whether the
edges of the table will show on the website.

Insert... ¥ Turn OFF styles | Expand Editor »
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| Insert/Modify table o |

General || Advanced |

— General properties
Cols Rovs
Cellpadding Cellspacing
Alignment - Notset— w  Border
width ] Height ]
Class -~ Not sat - -
Table caption |

The table will be tiny until you add content. It will scale to whatever you put in the cells.

writ of Execution
Writ of Execution

| Text Text Text Text Text Text

More Text More Text More Text




To add a picture to a table, place the cursor in the cell you want and use the Insert/Edit Image

button the same way you use the Insert/Upload File feature. Remember to describe the image
for ADA purposes. Adjust the size of the image with the Dimensions field. Otherwise, it will go
in its original dimensions.
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