STATE OF MINNESOTA




SEVENTH JUDICIAL DISTRICT

ADMINISTRATIVE POLICY NO. 11.4

COURT REPORTER TRANSCRIPTS

Monitoring Compliance with Filing Deadlines.  Court Administrator to use TCIS “exception report” to monitor whether transcripts are filed within times permitted as follows:  Each court reporter in the Seventh Judicial District shall file with the Court Administrator a transcript of the plea within thirty (30) days of the date the plea was rendered.  All court reporters in the Seventh Judicial District shall file with the Court Administrator a sentencing transcript within thirty (30) days of the date in which the sentence was pronounced.  The Court Administrator shall provide Judge and court reporter with periodic reports on any files where transcripts were not presented within the time as provided above.  Any Judge may order filing times reduced to any time less than thirty (30) days.


Transcripts in Misdemeanor Cases.  Pursuant to Minn. R. Crim. P. 15.09 (and comments), transcript is not required, even when original charge is felony or gross misdemeanor, if reduced to misdemeanor at time of plea.  Transcript may be requested by Court, prosecutor or defense attorney.


Number of Copies of Transcript to be Furnished.  Original (to Court file), plus three:  one for prosecutor, one for defense attorney, and one for probation department-court services.  [Note:  this recommendation modifies Order of Chief Judge dated September 22, 1983.]  In cases in which there is a commitment to the Department of Corrections, the court reporter shall provide transcripts as follows:  Original and one copy to the Court Administrator, plus three: one copy for the prosecutor, one copy for the public defender, and one copy for the probation department.


Single Defendant – Multiple Files – All Disposed of Through Plea or Dismissal in One Proceeding.  Original transcript plus three copies.  Same distribution as in number 3 above.


Felony and Gross Misdemeanor Probation Revocation or Sentencing Violation Hearings: Preparation of Transcript.  The court reporter shall prepare a transcript of felony and gross misdemeanor probation revocation or sentencing violation hearings.  However, when the Court concludes that no substantial action was taken, then no transcript need be prepared, so long as the action taken is accurately noted by the attending Court Administrator in the minute sheet.
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Amended:  December 1, 1989

Amended and Recodified:  May 31, 2002

