STATE OF MINNESOTA




SEVENTH JUDICIAL DISTRICT

ADMINISTRATIVE POLICY NO. 6.4

PRESENTENCE INVESTIGATION AND VICTIM IMPACT STATEMENTS
When a judge has ordered a written Presentence Investigation (PSI) or Victim Impact Statement (VIS) report from the Minnesota Department of Corrections, court services, community corrections, or other agency/individual, the following shall govern:

1.
The matter shall be set for sentencing no later than 45 days after a guilty plea or verdict.  Defendant and counsel shall be notified of sentencing date by the court administrator’s office prior to leaving the building after a plea or conviction.  The agency/individual conducting the investigation shall be sent a copy of the notice setting forth the time and date of sentencing.

In extenuating circumstances where the above time frame cannot be met, the Minnesota Department of Corrections, court services, community corrections, or other agency/individual shall notify the court administrator seven (7) days prior to the original sentencing date to request an extension.

2.
The agency/individual conducting the investigation shall send the PSI or VIS report, along with any attachments thereto, to the ordering judge seven (7) days prior to sentencing, unless otherwise directed by the judge.

3.
The agency conducting the investigation shall send a copy of the PSI or VIS report and attachments, all of which shall be considered confidential, to the court administrator’s office where the case is venued seven (7) days prior to sentencing.  Once received by the court administrator’s office, the PSI or VIS report and attachments shall be placed in a sealed envelop, marked CONFIDENTIAL and placed in the file.  The court administrator shall mark on the exterior of the file, in plain view, a statement stating “CONFIDENTIAL MATERIAL ENCLOSED.”  Before presenting the file to any member of the general public, the court administrator shall remove all confidential data contained therein.

4.
The agency/individual conducting the investigation shall send a copy of the PSI or VIS report and attachments to the counsel for the defense and to the prosecuting attorney seven (7) days prior to sentencing.  Neither counsel nor pro se litigant shall duplicate any part of a PSI or VIS received by them, with the exception of the sentencing worksheet.  This policy supersedes any orders or previous district policies concerning PSI or VIS reports.

Approved:  November 7, 1997

Recodified:  May 31, 2002

Amended:  February 22, 2013 – Seventh Judicial District Bench Meeting

