MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:  127
	

	UCP Description: 

Standard process for filing probate documents
	Line of Business:
Probate

	Urgency:
High 
	Status:
Approved by Business Architect 10-30-02

	Contact:

Nancy Crandall

	Business Issue

	Odyssey will require us to add probate documents in the same manner as a new case filing but with  a separate numbering sequence (separate from case numbering).  We will be able to add multiple documents for the same party under one probate document number. One search will allow the user to find either any existing probate file or a folder with probate documents (currently a separate name search in TCIS). The entire folder can then be transferred to the probate case by reassigning the number.

	Examples

	Variation currently exists as to whether probate documents are filed under one probate document number or are assigned a new number for each document received. Also, because TCIS name search rules for probate documents are so different than the normal TCIS name search rules, a high incidence of missed documents is possible.

	Research Conducted

	Discussions with the vendor regarding system functionality.

	Recommended Process Change

	MNCIS will have a separate numbering sequence for probate documents.  This numbering sequence will include the year filed, followed by the county number, followed by a sequential numbering scheme beginning annually with number 1 in each county.  


Example:  03-10-1   This represents the first probate document filed in 2003 in Carver County. 

Each new document filed for the same party will be added to the same document file.

	Rationale

	The purpose of a separate numbering scheme in the Probate line of business is to accommodate filings that may reach the Court prior to initiation of the court case.  Under a statewide system, the county number is included in this numbering scheme to uniquely identify the document as belonging to the appropriate jurisdiction.  Since this numbering scheme is only available in the Probate case type, no additional unique identifying elements are needed. 

	Impact Within Judicial Branch

	This will promote consistent use of a probate document-numbering scheme statewide.

	Implementation Plan

	This business practice change will be incorporated into the user training documentation.  The system will be configured accordingly.
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