MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:   157
	

	UCP Description:
 Receipt Numbers
	Line of Business:
 All

	Urgency:    

High
	Status:   

· Approved by Business Architect on 1/5/03 for POC

· 7-9-03 Approved by Steering post POC

	Contact:  Nancy Crandall

	Business Issue

	Determine statewide receipt numbering scheme to be used in MNCIS.

	Recommended Process Change

	Add county number and satellite location to the receipt numbering sequence.

Example:    0010 2002 000001

Satellite Location – 00   County Number – 10   Year – 2002    Sequential Number - 000001

	Examples

	See “options considered”

	Research Conducted

	Odyssey has the capability of several receipt numbering options.

	Options Considered

	1. Year, Sequential Number & alpha/numeric suffix

2. Alpha/numeric prefix, year & sequential number

3. Alpha/numeric prefix & sequential number

4. Alpha/numeric prefix, sequential number & year 

5. Sequential number, year & alpha/numeric suffix

6. Sequential number & alpha/numeric suffix

	Rationale

	Currently in TCIS receipts are numbered using the year and a sequential number.  With MNCIS being a statewide system it will be necessary to additionally distinguish the county and satellite location that a receipt was generated from.

	Impact Within Judicial Branch

	None

	Impact On Other Agencies

	None

	Communication Strategy & Implementation Plan

	This business practice change will be incorporated into the user training documentation.  The system will be configured accordingly
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