MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:   171
	

	UCP Description:
Gathering Additional Data Elements on Criminal Cases
	Line of Business:
 Adult Criminal 

	Urgency:  High
	Status:  

	Dependencies to Other UCPs:
#75 – Statute Table .  (Other approved UCPs can be viewed at: http://www.mncourts.gov/?page=1683)

	Contact:  Nancy Crandall

	Business Issue

	Additional information is required from the Prosecuting Attorney to facilitate the improved collection and dissemination of data by the courts.

	Recommended Process Change

	Prosecutors in MNCIS counties
 will be requested to provide the court with the data elements listed below.  The purpose of this UCP is to identify the data elements that must be contained in any complaint, regardless of its format and method of transmission to the court.  The attached example shows what these elements might look like in a paper complaint form.  The court is not mandating the use of this particular form.  

It is recognized that work is being done to develop an “e-complaint” that will be filed electronically.  The court is currently only accepting a paper filing as the official complaint.  When the appropriate rules and procedures are established to allow acceptance of an electronic complaint, the court will accept both electronic and paper filings.

The elements are arranged below in three categories to suggest a logical location within the complaint.  The goal of the third suggested category – the defendant fact sheet – is to separate most of the administrative information from the charging and probable cause statements to ensure that the complaint is readable and understandable to the defendant.  Prosecutors are free to vary the location of the elements.  Prosecutors are also free to add additional information to the complaint for their own or local purposes.  However, only the elements listed below will be tracked by MNCIS.  

It is recognized that the prosecutor may not have all of the information detailed in these elements at the time of charging.  Therefore, the elements have been categorized by level of importance to indicate: 1) the degree of need; 2) the purpose for which the court needs each element; and 3) the time period by which the information should be conveyed to the court if not done at charging.  Elements listed as Mandatory for Case Initiation are the minimum items required to initiate a case in MNCIS.  Elements listed as Mandatory for Case Disposition are pieces of information that the court needs to complete its record of the case and/or that the court has a statutory obligation to pass on to other agencies following conviction.  Elements listed as Mandatory for Case Processing are items the court needs to know in order to determine what steps to take next, such as issuing notices, summons, etc.  Elements listed as Necessary are pieces of information that are important to the court’s or other agency’s record keeping as indicated. 

Complaint Elements

Level of Importance

Case Information:
Defendant’s Name

Mandatory for Case Initiation

Defendant’s Address 

Necessary (for additional identifying information, and for the court and other agencies to use in contacting the defendant)

Complaint Type (Complaint or Indictment)

Mandatory for Case Processing

Secondary Function Type (Summons, Warrant, Order of Detention)

Mandatory for Case Processing

Indication that Complaint has been amended (if applicable)
Mandatory for Case Processing
Indication that a tab charge was previously filed (if applicable)
Mandatory for Case Processing
Prosecutor’s File Number

Necessary (for cross-referencing purposes)

Per Count Information:
Count Number

Mandatory for Case Initiation

Statute Type (Charge, Penalty, Other)

Mandatory for Case Initiation 

Offense Date (Single Date or Range of Dates)

Mandatory for Case Initiation

Statute Number and Text Description

Mandatory for Case Disposition

Offense Level

Mandatory for Case Initiation

Minnesota Offense Code (MOC)

Mandatory for Case Initiation for Felonies and Gross Misdemeanors

General Offense Code (GOC)

Mandatory for Case Initiation for Attempt, Conspiracy, and Aiding and Abetting Offenses

Controlling Agencies

Mandatory for Case Disposition for Felonies, Gross Misdemeanors and Targeted Misdemeanors
Control Number(s)

Mandatory for Case Disposition for Felonies, Gross Misdemeanors and Targeted Misdemeanors
Control Function (Arresting Agency, Booking Agency)

Necessary (to assist BCA in matching up controlling agencies and control numbers)

Elements of Defendant Fact Sheet:
Alias Name(s)

Necessary (to assist BCA in compiling a complete record of criminal history)

Date of Birth 

Mandatory for Case Disposition

Alias Date(s) of Birth 

Necessary (to assist BCA in compiling a complete record of criminal history)

SID-State Identification Number 

Necessary (to assist BCA in compiling a complete record of criminal history

Fingerprint Status

Necessary (to assist court in fulfilling its statutory obligation to order fingerprinting if not already done)

Handgun Permit 

Necessary (to assist court in fulfilling its statutory obligation to revoke the permit upon conviction for certain offenses)

Location of Violation

Necessary (to assist large counties in determining where to calendar hearings)

Complaint Elements (cont’d)

Level of Importance (cont’d)

Driver’s License Number (if a driving offense)

Necessary (when required for DPS Certification)
Plate Number (if a driving offense)

Necessary (when required for DPS Certification)

Accident Type (if a driving offense)

Necessary (when required for DPS Certification)

Alcohol Concentration (if a DWI)

Mandatory for Case Disposition



	Research Conducted

	· Reviewed by Criminal Rules Committee – March, August, September 2004

· State Court Administration Research and Evaluation 

· State Court Administration staff 

· CriMNet

· BCA

· Carver County Prosecutor and law enforcement (MNCIS Proof of Concept site)

	Options Considered

	· Provide additional data elements on complaint

· Leave complaint format as is

	Rationale

	Additional data elements are captured and stored in the court’s case management system (MNCIS)  to improve the 

consistency and flow of accurate information throughout the criminal justice system.    

· Improve overall quality of justice and public safety

· Enhance judicial decision making and public safety by providing adequate & timely info

	Impact Within Judicial Branch

	More complete and accurate information. Courts will be entering more data.

	Impact On Other Agencies

	Prosecutors will be providing more information.   Will help facilitate the process of e-filing criminal complaints.

	Communication Strategy 

	Will be incorporated into MNCIS user and prosecutor training documentation.  Face-to-face meetings with prosecutors and court administrators to discuss process and workflow issues are planned in conjunction with the MNCIS implementation in each county.

	Implementation Plan

	MNCIS is configured accordingly and contains edits to provide user warnings or stops when necessary data is missing.


	Additional Information

	In late 2003, the MNCIS Steering Committee requested that a Criminal Complaint work group be convened to review the necessary elements of the criminal complaint.  That group was comprised of the following criminal justice professionals: 

     Karen Buskey, System Services Manager, SCAO 

     Peter Cahill, Assistant Hennepin County Attorney

     Nancy Crandall, MNCIS Business Architect, SCAO

     Deb Dailey, Research and Evaluation Manager, SCAO

     Robert Johnson, Anoka County Attorney

     Kristin Larson, City Prosecutor, Anoka County

     Patty Leither, MNCIS Business Process Expert, SCAO

     Sarah Lindahl-Pfeiffer, Washington County Court Administrator

     Nancy Mallinger, Office Administrator, Anoka County Attorney’s Office

     Kelly Mitchell, Staff Attorney, SCAO 

     Lisa Seiffert, Office Administrator, Blue Earth County Attorney’s Office

     Chris Weldon, Carver County Law Office Administrator

     Hon. Lucy Wieland, Hennepin County District Court Judge

In May 2004, in response to the effort of the MNCIS Criminal Complaint Work Group, Olmsted County Attorney Ray Schmitz submitted a formal issue to CriMNet, and a work group was formed to review the criminal complaint format and the method of transmission of the complaint to the court.  That group was comprised of the following criminal justice professionals: 

     Karen Buskey, Supreme Court, Information Technology Courts

     Deb Dailey, Supreme Court, Court Services Research & Evaluation

     Michael Dean, St. Louis County

     Chris Dixon, City of Minneapolis     

     Peter Cahill, Assistant Hennepin County Attorney

     Roger Fellows, City of Brooklyn Park

     Steve Holmgren, Chief Public Defender, 1st Judicial District     

     Tami McConkey, Ramsey County

     Kate McPherson, Assistant Anoka County Attorney

     Kelly Mitchell, Staff Attorney, SCAO
     David Palm, Kelly and Fawcett (City of Maplewood)

     Ray Schmitz, Olmsted County Attorney
     Therese Skarda, St. Paul City Attorney

     Marlene Tangen, Ramsey County

     Dave Walker, Freeborn County

     Chris Weldon, Carver County Law Office Administrator
Both groups reached the same conclusions about the necessary data elements of the criminal complaint, but reached different conclusions about its format.  In December 2004, the CriMNet work group requested that the CriMNet Criminal and Juvenile Justice Information Policy Group recommend changes regarding the format and design of the complaint to the State Court Administrator.  The attached example is that recommended design with a few minor modifications to ensure that all of the agreed upon data elements are captured, and to avoid duplicative data entry.

Suggested Complaint Format:
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� It should be noted that the new complaint elements identified in this UCP will not be required from prosecutors in TCIS counties.  However, the State Court Administrator’s IT Department will discontinue production of the current complaint form upon approval of this UCP, and will instead begin providing an electronic version similar to the version attached here.  
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		STATE OF MINNESOTA

		

		DISTRICT COURT



		

		

		



		COUNTY OF <NAME>

		

		<NUMBER> JUDICIAL DISTRICT



		

		

		



		

		

		COURT FILE NO.      



		

		

		PROSECUTOR FILE NO.      





State of Minnesota, 



Plaintiff,


		v.

		 FORMDROPDOWN 




		<Name of Defendant>(dob: <Defendant DOB>)

		 FORMCHECKBOX 
 Summons    FORMCHECKBOX 
 Warrant



		<Defendant Address Line 1>

		 FORMCHECKBOX 
 Order of Detention



		<Defendant City>, MN  <Defendant Postal Code>,

		



		

		 FORMCHECKBOX 
 Amended



		Defendant.

		 FORMCHECKBOX 
 Tab Charge Previously Filed



		

		





The Complainant, being duly sworn, makes complaint to the above-named Court and states that there is probable cause to believe that the Defendant committed the following offense(s):


		COUNT I


Charge: <Charge Name>

Minnesota Statute:  § <Statutes_Charge>

Maximum Sentence:  <Max Sentence Description>






		COUNT II


Charge: <Charge Name>

Minnesota Statute:  § <Statutes_Charge>

Maximum Sentence:  <Max Sentence Description>





		COUNT III


Charge: <Charge Name>

Minnesota Statute:  § <Statutes_Charge>

Maximum Sentence:  <Max Sentence Description>







STATEMENT OF PROBABLE CAUSE


The Complainant states that the following facts establish probable cause:


     

		

		Complainant requests that Defendant, subject to bail or conditions of release, be:


(1) arrested or that other lawful steps be taken to obtain Defendant’s appearance in court; or


(2) detained, if already in custody, pending further proceedings; and that said Defendant otherwise be dealt with according to law.






		

		COMPLAINANT’S NAME:

		

		COMPLAINANT’S SIGNATURE:

		



		

		<Name>

		

		

		



		

		Subscribed and sworn to before the undersigned this       day of           , 20     .



		

		NAME/TITLE:

		

		SIGNATURE:

		



		

		     

		

		

		



		

		

		

		

		





		Being authorized to prosecute the offenses charged, I approve this complaint.



		Date:

		

		

		PROSECUTING ATTORNEY'S SIGNATURE:



		

		

		

		

		

		



		

		

		

		Name: <Prosecutor Name>

		



		

		

		

		<Prosecutor Title>

		



		

		

		

		<Prosecutor Address>

		



		

		

		

		<Prosecutor Phone Number>

		



		

		

		

		Attorney Registration #      

		





		FINDING OF PROBABLE CAUSE


From the above sworn facts, and any supporting affidavits or supplemental sworn testimony, I, the Issuing Officer, have determined that probable cause exists to support, subject to bail or conditions of release where applicable, Defendant’s arrest or other lawful steps be taken to obtain Defendant’s appearance in court, or Defendant’s detention, if already in custody, pending further proceedings.  Defendant is therefore charged with the above-stated offense.






		 FORMCHECKBOX 
  SUMMONS


THEREFORE YOU, THE ABOVE-NAMED DEFENDANT, ARE HEREBY SUMMONED to appear on the <#> day of <month>, 20 FORMDROPDOWN 
 at <00:00>  FORMDROPDOWN 
 before the above-named court at <location detail> to answer this complaint.


IF YOU FAIL TO APPEAR in response to this SUMMONS, a WARRANT FOR YOUR ARREST shall be issued.






		 FORMCHECKBOX 
  WARRANT


To the Sheriff of the above-named county; or other person authorized to execute this warrant: I hereby order, in the name of the State of Minnesota, that the above-named Defendant be apprehended and arrested without delay and brought promptly before the above-named court (if in session), and if not, before a Judge or Judicial Officer of such court without unnecessary delay, and in any event not later than 36 hours after the arrest or as soon as such Judge or Judicial Officer is available to be dealt with according to law.


 FORMCHECKBOX 
 Execute in MN Only
 FORMCHECKBOX 
 Execute Nationwide
      FORMCHECKBOX 
 Execute in Border States






		 FORMCHECKBOX 
  ORDER OF DETENTION


Since the above-named Defendant is already in custody, I hereby order, subject to bail or conditions of release, that the above-named Defendant continue to be detained pending further proceedings.






		Bail:

		$     



		Conditions of Release:

		     



		



		This complaint, duly subscribed and sworn to, is issued by the undersigned Judicial Officer this _____ day of ___________, 2005.



		



		JUDICIAL OFFICER:      

		SIGNATURE:



		NAME:

		     

		



		TITLE:

		     

		

		



		



		Sworn testimony has been given before the Judicial Officer by the following witnesses:



		

		

		

		

		



		COUNTY OF <NAME>

STATE OF MINNESOTA

		Clerk’s Signature or File Stamp:



		

		



		STATE OF MINNESOTA

		RETURN OF SERVICE


I hereby Certify and Return that I have served a copy of this  FORMDROPDOWN 
 upon the Defendant herein named.



		Plaintiff,

		



		vs.

		



		<Name>

		



		Defendant

		



		

		    Signature of Authorized Service Agent:



		

		

		

		





DEFENDANT DATA / charge SHEET – Attachment A

		DEFENDANT NAME:

		<LAST NAME>, <FIRST NAME> <MIDDLE NAME>



		Defendant alias name(s):

		<Alias Names>



		Defendant DOB:

		<Defendant DOB>



		Alias DOB(s):

		<Alias DOBs>



		Defendant last known address:

		<Defendant Address Line 1>



		

		<Defendant City> MN, <Postal Code>



		State ID:

		<SID Number>



		

		



		

		



		Other Defendant / Case Identifiers:



		Fingerprinted?

		 FORMCHECKBOX 
 No 

 FORMCHECKBOX 
 Yes



		Handgun permit?

		 FORMCHECKBOX 
 No 

 FORMCHECKBOX 
 Yes (Issuing Agency:      )



		Location of Violation:

		     



		

		



		IF DRIVING OFFENSE:



		Driver's License

		Number:

		     

		Issuing State:

		     



		

		

		

		

		



		License Plate

		Number:

		     

		Issuing State:

		     



		

		

		

		

		



		Accident Type:
check all that apply

		 FORMCHECKBOX 


		No injury/no damage

		 FORMCHECKBOX 


		Property Damage



		

		 FORMCHECKBOX 


		Personal Injury

		 FORMCHECKBOX 


		Fatality



		

		



		Blood Alcohol Concentration (BAC):

		     



		

		





STATUTE AND OFFENSE GRID


		Cnt Nbr

		Statute Type

		Offense Date(s)

		Statute Nbrs and Text Descriptions

		Offense Level

		MOC

		GOC

		Controlling Agencies

		Control Numbers



		1

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		2

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		3

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		4

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		5

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		6

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		7

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting



		8

		Charge


 FORMDROPDOWN 


 FORMDROPDOWN 


		     

		     

     

     

		     

		     

		 FORMDROPDOWN 


		<Book ORI Nbr>
Booking


<Arrest ORI Nbr>
Arresting

		<Ctrl Nbr>
Booking


<Ctrl Nbr>
Arresting
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