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	First Judicial District Speakers Bureau—Request Form

	
	
	
	Today’s Date:
	

	Organization Information  
	
	
	
	
	

	
	Organization Name:
	

	
	Address:
	

	
	City:
	
	State: 
	MN
	Postal Code:
	

	
	Presentation Address:
(if different from above)  
	

	
	City:
	
	State:
	MN
	Postal Code:
	

	
	Directions  to
Presentation Address:
	

	
	
	

	
	Contact Name:
	
	Email:
	

	
	Phone Number:
	
	Fax:
	

	Presentation Information 
	
	
	
	
	

	
	Date(s) of Presentation:
	
	Approximate start time:
	

	
	
	
	Approximate end time:
	

	
	Topic Desired:
	

	
	Please specify
Information desired:    
	

	
	
	

	
	
	

	
	Audience profile:
	
	Audience Size:
	

	
	Area / Room description:
	

	
	
	

	
	Audio / visual aids you could provide, if needed:  
	Podium / microphone?  Overhead projector / screen? VCR & monitor? Easel / pads / markers?  Other?

	
	
	

	
	Special Instructions:
	

	
	
	

	
	How did you hear about the Speakers Bureau?
	

	
	
	

	
	
	

	

	Please attach additional information, if needed, and return completed form by  mail to Brian Jones, First Judicial District Administration, 1560 Highway 55, Hastings, MN 55033 or by fax to (651) 438-4302 or email to brian.jones@courts.state.mn.us (to email, save  to your computer and attach to email message).
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