STATE OF MINNESOTA



SEVENTH JUDICIAL DISTRICT

ADMINISTRATIVE POLICY NO. 12.2
HIRING PRIORITIES AND TEMPORARY REASSIGNMENT OF LAW CLERKS

The State of Minnesota has worked hard at providing a law clerk for each District Court Judge over the last few years.  It is a continuing priority for the Judges of the Seventh Judicial District to continue to have an individual law clerk for each Judge.  However, there are some vacant law clerk positions in the District that have not been filled because of the hiring freeze that has been in place since the current budget crisis began.  The budget problems continue, and it is not possible at this time to hire full-time replacement law clerks for all of the vacant positions and stay within the current financial constraints of the District.

Recognizing that it is not possible to fill all the vacant law clerk positions at this time without cutting other valuable positions within the District, the Judges wish to be as flexible and creative as possible in working toward the goal of providing appropriate law clerk help for each and every District Court Judge.

It is agreed that the Chief Judge of the District shall have the authority to reassign a law clerk when the law clerk’s appointing Judge is on medical leave or disability leave for a time that is expected to extend beyond 60 days, or when a Judge is on a leave of absence for more than 60 days or on disability retirement.

In deciding when and where to reassign a law clerk or which appointing Judge may hire a new law clerk as funds become available, the Chief Judge shall give due consideration to the following principles:

· The length of time a Judge has been without a law clerk.

· The possibility, due to geographic location, of sharing a law clerk among one or more Judges.

· Whether or not the services of a contract law clerk are available and there are funds to provide such service.

· The judicial rotation schedule.

· The personal needs of the Judge because of case mix or research and technical skills.

· The right of the Judge to accept or decline the proposed reassignment of a law clerk.

Consistent with Administrative Policy No. 12.1, which states that law clerks work for the entire Judicial District and are available to help nonresident Judges when they are assigned to another county, it is the policy of the District Judges to attempt to work out amongst themselves agreements for sharing or assignment of law clerks and to explore all reasonable alternatives before hiring a new law clerk under the current budget constraints.

In the search for reasonable alternatives, due consideration should be given to the technology tools that can limit the need for extensive travel, such as mailing files, use of e-mail, access to rough drafts of transcripts, telephone, and ITV conferences.

Law clerks who are temporarily reassigned and who accept that reassignment from the Chief Judge shall be paid mileage and meals under the current travel policy available to Judges and law clerks in the District.

Upon the return of an appointing Judge who has been on extended leave, that Judge’s reassigned law clerk will return to the assignment with the original appointing authority.
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