STATE OF MINNESOTAPRIVATE 




SEVENTH JUDICIAL DISTRICT

ADMINISTRATIVE POLICY NO. 11.1
VACATION LEAVE FOR COURT REPORTERS

Official court reporters in the State of Minnesota have been given the option of retaining the respective judicial district fringe benefit package or to be covered by the State of Minnesota fringe benefit package.  If the court reporter chooses the State fringe benefit package, the reporter accrues vacation and sick time and has the ability to take vacation leave at any time with the appointing judge's approval.  The court reporter must be available for assignment when the appointing judge is on leave or their judge is on unassigned status unless the reporter has previously notified District Administration of intent to use vacation leave (use during unassigned time applies to all Seventh Judicial District court reporters).



If a judge determines that he/she needs his/her court reporter when on unassigned status, that judge shall contact the District Administrator.

It is the policy of the Seventh Judicial District that official court reporters shall notify the Seventh Judicial District Administrator at least seven (7) working days (excludes Saturdays, Sundays, and holidays) before vacation leave is to be used.  Exceptions to the seven (7) day notice may be made to accommodate emergency or extraordinary situations.  If the reporter is covered by the State of Minnesota fringe benefit package and has not notified District Administration of his/her intention to use vacation time when the appointing judge is on leave, the official court reporter shall be subject to assignment by District Administration.
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