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Filing an
Administrative (Certiorari) Appeal

at the Minnesota Court of Appeals
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This packet is provided as a general guide to the process of appealing from a final decision by an
administrative-law judge, an agency, a government body (other than a court), or certain other
decisions that must be appealed by a petition for a writ of certiorari. The appeal must be from a
final decision. Certain types of administrative decisions must be appealed to the district court
before they can be appealed to the Court of Appeals. The process for appealing to the district court
is not covered by this packet.
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This packet also does not cover unemployment appeals. If you are filing an appeal from an
unemployment-benefits decision, please refer to the specific unemployment-appeal instructions
and forms, which are available at
http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal.
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http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal.

These instructions explain the steps to start an administrative (certiorari) appeal and answer
common questions, but are not a full guide to the law.
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Please read this entire packet carefully. If you do not understand any of the steps or do not know
if these forms are right for your situation, you should speak with an attorney for legal advice. Court
employees are able to give general information about court rules and procedures, but they cannot
give legal advice.
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This packet includes/oxigiosioqas58358z5050p50:

Step-by-Step Instructions for Filing a Certiorari Appeal
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Form: Petition for Writ of Certiorari
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Form: Statement of the Case
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Form: Writ of Certiorari
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Form: Certificate of Service of the Petition for Writ of Certiorari on the
Agency
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Form: Certificate of Service by Mail of the Petition, Unsigned Writ,
Statement of the Case, and Administrative Law Judge or Agency
Decision
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Form: Certificate of Service by Mail of the Issued Writ of Certiorari
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Form: Certificate of Service by Mail of Brief
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For Additional Assistance/osicions85ads0a0lc8i:

Additional helpful materials, including example briefs, can be found on the Minnesota State Law
Library website (https://mncourts.libguides.com/appeals).
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The State Law Library also hosts an Appeals Self-Help Clinic (https://mn.gov/law-
library/services/clinics/appealsclinic.jsp) where you can get brief free legal advice about your case
from a volunteer attorney or get help filling out forms. The Appeals Self-Help Clinic is on the
third Thursday of the month from 1:30-4:30 p.m. For more information about the Appeals Self-
Help Clinic, call (651) 297-7651.
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Important Information about Administrative (Certiorari) Appeals
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Certain Decisions Must Be Appealed by a Petition for Writ of Certiorari
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Certain types of final decisions must be appealed by a petition for writ of certiorari. Certiorari
appeals use different procedures than appeals from district court decisions. The types of decisions
that must be appealed by writ of certiorari include: (1) decisions following a contested-case
hearing under the Administrative Procedures Act (Minnesota Statutes chapter 14), (2)
unemployment-benefits decisions, (3) workers’ compensation appeals, (4) tax court appeals, and
(5) quasi-judicial decisions by a state agency, a local government body, or the University of
Minnesota.
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This packet does not cover tax court appeals and workers compensation appeals, which are
appealed directly to the Minnesota Supreme Court.
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This packet does not cover unemployment appeals. If you are filing an appeal from an
unemployment-benefits decision, please refer to the specific unemployment-appeal instructions

and forms, which are available at
http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal.
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Court of Appeals Opinions are Available to the Public
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Once your appeal is decided, the Court of Appeals will issue a written decision, called an
“opinion,” which will describe your case and the reasons for the court’s decision. The opinion
will be available to the public on the Minnesota Judicial Branch’s website. After an opinion
is filed, it cannot be removed from the Internet. This means that anyone who searches for your
name on the Internet may be able to find and read the opinion, which will include information
about the reason you were fired.
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Laws that Apply to your Appeal/o:odiopononde:d:soxioodaoadionao:

Your appeal is governed by the Minnesota Rules of Civil Appellate Procedure, the Special Rules
of Practice for the Minnesota Court of Appeals, and the Minnesota Statutes. Minnesota Statutes
chapter 14 and chapter 606 apply specifically to many administrative appeals.
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This packet includes simplified instructions, but you should read the rules and statutes yourself for
more information. If you are representing yourself, you are responsible for researching court
rules, case law, and statutes that govern your case.
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You can find the rules, case law, and statutes at the Minnesota State Law Library (Room G25,
Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155, or call
651-297-7651), and at public libraries. You can also find the rules at the Minnesota Judicial
Branch website (http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx).
500055 100198500108, oolgimaqiodes,  B:do:0pH052065858c0b03IdddeseasHar (Room  G25,  Minnesota
Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155.¢00¢%0%: 651-297-7651).8:
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Filing Fees/o0x1s8:0850x809:20d0065

In an administrative (certiorari) appeal, the relator (the person filing the appeal) must pay a $550
filing fee to the Clerk of the Appellate Courts. If you cannot afford your filing fee, you can ask the
administrative decision-maker to waive the filing fee for the appeal. An order waiving the filing
fee is sometimes referred to as an order granting permission to proceed “in forma pauperis
(IFP).” See Minn. R. Civ. App. P. 103.01, subd. 1; 109.
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109.

To get an order waiving the filing fee for the appeal, you must request it from the administrative
decision-maker. Your request can also ask the administrative decision-maker to waive the cost of
preparing a transcript for your appeal. If the decision-maker denies your request to waive the filing
fee for the appeal, you may then file a motion with the Court of Appeals to review the decision-
maker’s denial of your request.
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Contact the administrative decision-maker to ask for instructions to request waiver of your filing
fee on appeal. The Minnesota Judicial Branch website provides forms and instructions for
requesting waiver of the filing fee in appeals from district court decisions (forms available here:
http://www.mncourts.gov/GetForms.aspx?c=19&p=70). You may be able to modify these forms
to make your fee-waiver request to the administrative decision-maker.
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Important Information about your Appeal
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Your Forms Must be Filled Out in English
NmmdaadHolS8zdrcn mad:0fd

The forms in the attached packet are worded in both English and the translated language. But your
answers on the form must be provided in English. If you are unable to fill out your forms in
English yourself, you will need to arrange for someone to assist you to word your answers in
English.
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Your Brief Must be Written in English/so 055085 manSoriad:zdhiandd nadia3d

A major part of your appeal is your brief, which is where you will make your legal arguments
supporting the outcome you are seeking in your appeal. Your brief will likely require some legal
research into the statutes and case law that apply to your appeal. The brief must be written in
English. If you are unable to write your brief in English yourself, you will need to arrange for

someone to assist you researching and writing your brief in English.
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Step-by-Step Instructions for Filing an
Administrative (Certiorari) Appeal
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Step 1: Calculate Your Appeal Deadline
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The deadline for filing an administrative (certiorari) appeal varies depending on the type of
decision being appealed. You may need to research which statute governs the type of decision
you seek to appeal:
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e Ifyou are appealing a decision under Minnesota Statutes chapter 14, your appeal must be
filed no more than 30 days after the final decision. To meet this deadline, you must file
and serve your Petition for Writ of Certiorari by the date you calculate below. See Steps
2 & 3 for information about the Petition for Writ of Certiorari.
@@ﬂo&wcﬁﬂmpjzmﬁéﬁéﬁmﬁﬁ%5800535@:@9@018509 @8(\3&&5, $02100520031 R0 ND ooﬁa%:ogf;
018203202231 021853501055 81520818 5 S ¢B:5001800109H8010:003181, 0 DG:0858:891005
r%o;~fac>5:).7(?'fm&;.-o.m@af:)gal.gmaeso;~fmc1tﬁcu7m(?fm370'9109)715/5&?9,5 $ 0551001541 32001005 ©33:55081 0R10H0B! |
&:00m5mm09Hp0lglun el 85 0bwosontvod0aimnposmdi oS B aacaimasicoimnazionelonosidHdSonorl.

e Ifyou are appealing a decision under Minnesota Statutes chapter 606, your appeal must be
filed no more than 60 days after getting notice of a decision. To meet this deadline, the
signed (“issued”) Writ of Certiorari must be served by the date you calculate below. See
Step 6 for information about the signed Writ of Certiorari.
@@ﬂo&wciﬁm&):ooﬁm]@%éﬁéﬁm]é§$§8oo§ob®:@ao185 6o @8(\3&&5, 50210052003 m0p0ted S
3:085015293 Bo 223 58:4100500165855010558 2208186508 §8:500mE0ni0pDems:0BNeh 281, ffogs
ma:poofmcpf;b:cgzézcwm@fmx7opsza§,5&f,5%§ mmﬁmﬁ@§085381§?§$1m1§5ﬂ§:C\)]ODSCCBOS:C\G)h R10500316
¢80 si0iealBH S v affogSdSmanfomcpfadzadisicomaplonsloporté5a5555 000,

[] Determine the statute that governs your appeal, the number of days you have to appeal the
decision, and the date that starts the period to appeal:

aowBSobc»:mwar%m&ng;m@oﬁoo')oooéﬁm@:. efﬁ %103@?;(\31@9@8§m1r§moo§wc§ﬂmp_3:ooﬁ@83, §:e€ﬂ$1ao1mo%ﬂm1

§mm§®:08§ooﬁooéco(@ﬁm@:i
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General Instructions for Calculating Court of Appeals Deadlines
13D ayRd shereaancngmdig:afiofdesonioodaondimpoizaciopdacivianodionsd

e Do not count the day of the event that starts the time period (for example, the date
the decision was mailed to you). Instead, start counting the next day.
(%ﬂg80?8(?%%1(\)103%@808?)6132OOZODQI(CC’:)(%, efﬁ5?1(\)1035o")ﬁéﬁ@éw:ﬁmﬂaqwgmqﬁl)e oz, o:o?ﬁ'g:cm
4?5%10)139(0060)

e Continue counting calendar days. Do not skip weekends or legal holidays.
8100820358505 coleis1ag00lorS 0005, 05035400 9one Sro0ag ooeSoon.

o [fthe last day of the period falls on a Saturday, Sunday, or legal holiday, then the
deadline is the next business day. For the purpose of calculating deadlines, legal
holidays for the appellate courts are:
mﬂaomoc%ﬁC\mmmﬁ@:ogﬁ@ﬂc&mﬁmueﬂaﬁ.eeﬂgﬁoé:%l.%woagj oowf;@aog,mﬂzpﬁaowzmc%ﬁm@ﬁboo%:
mﬁel@c?ﬁ@$1m1m<b§§c&. co]ooﬁméﬁg:ooﬁcgﬁaow:mo%ﬁogﬁoooﬁ@%ﬁ, o:ﬁooéoao?ﬁm@:(@ﬁyﬁﬁ 2§
2007 0005¢ 105381~

o New Year’s Day (January 1);
%508503(@703ﬁ1@161§033);

o Martin Luther King, Jr.’s birthday (the third Monday in January);
oBopBogasBorcp 5 isSByS(cdlooqliBeisoonBonst);

o Presidents’ Day (the third Monday in February);
o%ﬁgﬁcra?ﬁl(aﬂgﬁ@”mﬂé[u?ﬁaoﬁomcgoocg);

o Memorial Day (the last Monday in May);
ooﬁogﬁf%ﬁogﬁ@gﬁél(aﬂ@ufﬁaoﬁmémooﬁooo%);

o Juneteenth (June 19)/Juneteenth (C\ﬂuu?l 19 08)

o Independence Day (July 4);
mﬂoocg_l @egﬁl((\ﬂoilc\")gog);

o Labor Day (the first Monday in September);
qwlooﬁgm?ﬁ%l (m%:oo;mﬁeeﬂaoﬁ@agmmﬁooog);

o Columbus Day (the second Monday in October), even though the appellate
courts are open on Columbus Day;
(ro)ﬁcoﬁo:@’acfﬁél(aﬂccgzmog:mﬁ?ﬁaoﬁéo%oocg), qwoéoacéﬁm@:ooﬁc@ﬁyﬁﬁ :c%:ogﬁcc’aoa:cm
¢idedt sHd);

o Veterans’ Day (November 11);
39:(\%5(\31@9@5%1 (031$§93)150033);

o Thanksgiving Day (the fourth Thursday in November);
O'ﬁé:yﬂL:ézggﬁm(fﬁ%l(aﬂ$§9m1§?ﬁ@1§1c§5330333);

o The Friday after Thanksgiving; and

o) O’)ﬁézyﬂL:é:%ﬁ@?ﬁ%lél?ﬁg(m,gz
Christmas Day (December 25).
965335 D éi(coléSdomb j58).
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[] The deadline for starting my appeal is

mﬂogﬁaow:mc%ﬁcmooﬁmo:ogﬁmﬂo&wc@ﬂmp_o:@ﬁb

Note: The Court of Appeals cannot extend the deadline for appeal. If you do not meet this

deadline, your appeal will be dismissed.
cr°ﬁ$§—mﬁodmaoéﬁmp_‘o:0§ﬁorﬁ;56105808ﬁooﬁo._);swlo:mo%ﬁwmﬁodmaoéﬁmp_o:mogmﬁ. s¢Tdd010pSamw:nBigd, soslood

adimpooishimomdosiciedielsScd

Step 2: Fill out the Petition for Writ of Certiorari,
Statement of the Case, and Writ of Certiorari

and obtain a copy of the decision you are appealing
003 J - e@wofooo'ax?fm&;:rffoilscg@oofmcpfm7mrpfmx?opzooféﬁ&?,s,
oofgeooigfzapionfobyl, &: oofmcpfcomapionalopontdsass &:
6151055018 10219585 congoodooapionpo:

[ Fill out the Petition for Writ of Certiorari, which tells the court that you want to appeal.
an oofoosavagfonporcoafiofbcamantoncpfeoranapionslopofébpss cnmacrglofiogdemse 580053008 00p0:000
gDl

[ Fill out the Statement of the Case, which should briefly summarize the reasons you think the

decision you are appealing from was incorrect. You do not need to make detailed arguments
in the Statement of the Case, because you will make detailed arguments later in your Brief.
Do not attach any additional documents to your Statement of the Case.

aQu oofg:mfsﬁ@pfoofo&ﬂ, Qm@uo&gﬂ oafongoo"fgfgog&? C\mooﬂgﬁe.%l@aog §38m8§m1 @mﬁé§é§m1§00508§ el
(Y)@ﬁb%ﬁ(\%b 390%5 oo:c%ﬁcou?mo%cgﬂ§ooﬁ@ﬁc8%7§0%bm1%bagm1 oofy:ooqu@pfoofo&ﬂ, @ﬁco@mo%cﬁ?@dﬁ@ﬁc@%
858 cbda0ans gffogSas505gl wqandsddl. cmSaYdS 35835800 bmubmmney 5 oofgroofgfeapion
foSgl 5.

Some questions on the Statement of the Case may require you to complete some basic legal
research about your appeal before you can complete them. Detailed instructions for

completing this form are available at
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources.
mﬂ:fmgﬂoo%c\mmf?:mfs]fmfpf@;mfa:gg@mﬁogﬁogﬁmc\%ﬁmﬁbm@o?oéﬁogﬁg?zﬂoSﬁob@:mﬂ:@owﬁmﬂlzm@é:w

Sglﬁﬁﬁglud)(i%ﬁo?lC\%IOF)SC\%ISBSC\N&’B3050?%300%@1§1C\580§§83’51§83§ﬁ&9@
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources.

[ Fill out the Writ of Certiorari (except for the signature line and date for the Clerk of the

Appellate Courts). The Writ of Certiorari notifies the respondents that you have filed your
appeal and orders the respondents to provide certain records. The Clerk of the Appellate Courts
will sign the Writ of Certiorari after you file it and will return it to you (see step 7 for more
information about the signed Writ of Certiorari).

aQu mfmcpfcwmcyfmx?agszéﬁ&fﬁ (o%cgﬁmﬂab:c&élg:eeﬂ%l@aQ%ﬂ(\)](iﬂﬂ:rﬁﬁogmﬂo&wc@ﬂmgzogbls1:@935)
o:)(r;ﬁeoofmcpfmrm(pfmx?opzooféﬁ&?ﬁ qscgﬁquw',ﬁofﬁoo@ﬁcm z?agj:ogﬁooﬁoo{)w(@ﬁm@:g: O’)ﬁm(\iﬁ CO(Dﬁ (@)


http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
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qwrrﬁ(@ﬁoooﬁ éogzmapﬁogﬁooﬁ@h%ﬁelw’]ogﬁoooﬁc&o c@ﬁyﬁﬁogdﬁooéoa(éﬁm@:oq[blm: m:cSidien mfmcpfcvr
ooapfmslopooidba55 vsa3:a8bind:oimmpbmslogist (01 003 4 comsimbosigioiogesladSmba:  oofooapf
comapfonsloponfé5a55 comdodiad:BidigScd).

The party who files the appeal is called the “relator.” The other parties are called the

“respondents.”
qwocgcma%:ogﬁooﬁoo")oaoéﬁm@:x’élmﬁoﬁ(ﬁ:@%m@“qc@%(@ﬁ”:ﬁﬁc&.qm’am@’a?oooﬁiﬁooﬁo%mglm1 “qwrrﬁ(@ﬁoooﬁ” ,%ﬁc&.

Fill in all of the blanks on the forms (except for the signature line and date for the Clerk of the
Appellate Courts). If you do not fill out all of the blanks, the Clerk of the Appellate Courts may
have to return the forms to you, and it may cause you to miss your deadline to appeal.

auon1c8icdio3daoHanas5a858 (oSoploniadicdidnd:eldiecSicnndiogSadonioosonndimpaioqgdenmd)mqormt. 56
o ooﬁa%ﬁc&u%bcm%iﬁ, c@ﬁdﬁﬁogdﬁooéoa(éﬁm@:oq[blm: :nﬁogﬁogﬁmugﬁmﬁ(@@a%c@ﬁ%aqza?x%ﬁ,3: MPRH 295

::Foﬁ00500%35mg:ooﬁagﬁaow:mo%ﬁmblécégc&.

[] Obtain a copy of the decision you are appealing. If you do not have a copy of the decision, you
can contact the agency or government body that made the decision, and request an additional
copy. You will need to file a copy of the decision along with your Petition for Writ of
Certiorari. Minn. R. Civ. App. P. 115.03, subd. 1.
@h%ﬁo:ﬁéﬁp_gﬁaowﬁgaigr@:%co@mooéoao?ﬁmp_o:ogﬁoo@ﬁ@@ﬁoo@%ﬁ:%:ooﬁéﬁéﬁa@oﬁgcﬁ%(@:%iﬁ,@@bmﬁ:mq@ﬁo:
90610858191c226105165085,8:09 B 503553:8 2208098109 Bt 135035 B 5016 5285 501055035528 o5 &:
oofoosaoapionpazaSSoniar offofSaSmaniocpicoicoimaplaslopanisfass Minn. R. Civ. App. P. 115.03,
subd. 1. 818



https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/
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Step 3: File the Petition for Writ of Certiorari,

Statement of the Case, Writ of Certiorari, and copy of the decision

0o Q- sx‘i:ogfaoofooéxrp’fm&;:{ffoiﬁco"xamfmcpfmJ
oorpfmxkpzoofé,s&?,s, oof?:oofs]f@g)foofOSgZ oofmcpfm7mcpfmx7opzoofé,5&?,5 2: mﬁéﬁé@cﬁ%@:g

“Filing” means submitting or delivering documents to the Office of the Clerk of the Appellate
Courts. Filing the Petition for Writ of Certiorari is how you tell the Court of Appeals that you are
starting an appeal.

“a%:ogﬁ” 2803671 ooﬁugﬁogﬁ 9 aqd Qigo%c\iggogﬁoooﬁaqt ofﬁ:rﬁﬁogooﬁooéoa(éﬁm@wabwn §§c81. agj:ogﬁ
oofoosaogpiopiafioghad  sodfmcpieor  cogpfenelopondba5s ssreioycmsoroioodonasionpnafiofban  se:85000

oo")oo(éﬁm@:%ﬁc&.

[] Choose your method of filing (see instructions below).
Wm@mﬂoﬁmﬁm@maﬁ:o@;ﬁmﬁ (@ﬁmﬂ}ﬁcx}lcm@gmg).

General Instructions for “Filing”/ox3foycnspdgionSen:8: “s§:085”

Parties without an attorney may file documents by any of the following three methods:
ST mmsgﬁé:gﬁﬁoooﬁ a%:ogﬁcﬁgogaigggéﬁooﬁm@(q Q2 @75031(\38@903::&5(81:

(1) By hand-delivering them to the Clerk of the Appellate Courts during business hours
(8:00 a.m. to 4:30 p.m. weekdays).
gcﬁ q@ﬁmoﬁ@'amﬁgsaq aqc@ﬁfiﬁogo:ﬁooéoa(éﬁm@:@gblm: @ooﬁé:ooﬁ@l@,%sﬁﬁ@aammo%ﬁ
(o §§é’1§—031—uﬂ§ G0 mﬂé:mﬂm@?ﬁl).

(2) By mailing the documents to the Clerk of the Appellate Courts, addressed to:
Scﬁ C\:)SOG‘[I @mﬂggaqmiciﬂﬂaﬁf;ogmﬂooSooc@ﬂmp_a:oqbwu, Q%ﬂ@%ﬁagzoémm—:

Clerk of the Appellate Courts
305 Minnesota Judicial Center
25 Rev. Dr. Martin Luther King Jr. Blvd.
St. Paul, MN 55155

For filing by postal mail, a document will be considered filed “on time” if it is
deposited in the U.S. Mail by the deadline with correct postage and the correct address,
even though the Clerk of the Appellate Courts will not receive the document on the
day you deposit it in the mail.

c021ad:a858§asS0qzadl, aHcBadS8cnmmbodiagiadionsy U.S aSoqeaeq dosiopSaoio:nodl w6t
UPS(%30’)%@(}1(\5%39%3@@83@%@%§0§ﬁ@820§2®1@@§%5 mﬁmﬁogocgﬁxglcgcﬁgo%cé%g@élmﬁ ooﬁagj:ogﬁcm
“2252025m31 7, 08195 Botuodonaimpnieqdiai 61oo8:81055030558cn ¢léiom sagearadSog g

@,Scb%ﬁﬁc&o

(3) By submitting them electronically through the appellate courts’ e-filing system, E-
MACS. Parties who do not have an attorney are not required to use E-MACS, but they
are allowed to do so. But, once you choose to file in E-MACS, you must continue
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using it for filing. You may not go back to filing by hand-delivery or mail. (Note: All
attorneys are required to use E-MACS and cannot file documents by mail or by
hand-delivery to the Clerk of the Appellate Courts.)

0ppBSNcBed 8§ qrooda0dimpaiadiogdeacdebadsadbeoieay, E-MACS £5c8i. queaeand oovd
cmmz%ﬁgzgﬂﬁmoﬁzgcgﬁme%ﬁm1mqtzm1 E-MACS ooﬁ,mﬁmﬁmﬂ@ﬁm?:m]mqpm]bc&. SASECREIAEN
oo1m1§mc3§§—a§:ogf>mﬁgc§] E-MACS ooaﬁogiﬁ, SOOI C\%@ﬁ—a?}:ogﬁooﬁgﬂagt[s_ﬂc?@él - §o?oo1crﬁlcr§|m1§
m:f}:ogﬁmém1 91:%500@3 00061 5506 029 (o%ﬁf#) - 8ﬁe‘iémﬁmoo§q:m'] E- MACS &: a§:08§
0350303588 G500 18§ p&imeisgasio§dBosivodaondimporogdrsigdcd.)

For information about electronic filing and to submit documents electronically,
go to the Clerk of the Appellate Courts’ webpage (www.mncourts.gov/Clerk-of-Appellate-
Courts.aspx#tab05AppellateeFiling). For additional instructions on filing, see Minn. R. Civ.
App. P. 125.01. The Clerk’s Office cannot accept filings by fax or email.
C\mc?mogﬁp_ﬂ§ﬁoﬁx§|ogﬁooﬁag]:ogﬁgzugﬁogﬁcégo%cégggcﬁC\%gﬁzfa?ﬁ, Qe c@ﬁyﬁﬁogooﬁoo%oo(éﬁm@wgbwn
©qdoy: (www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05 AppellateeFiling). m1m8:iﬁc¢£|oc°>§
mﬂ}ﬁcx}lmﬁw:mﬁaﬁzogﬁmﬂgﬁmgﬁ,CQS Minn. R. Civ. App. P. 125.01. qwcfx»oéﬁm@:oqcﬁﬁ:rﬁﬁmoﬁa%mﬁa@:
B58§d:0p:85q1085 9ongizde(co)ondedcdh.

[] If you are filing your documents by hand-delivery or by mail, make a copy for yourself, a

copy for each of the respondents, and a copy for the agency decision-maker, of each of the
following documents: (1) Petition for Writ of Certiorari, (2) Statement of the Case, (3) Writ of
Certiorari, and (4) a copy of the decision you are appealing.

56153:08550550303588§ 1810001900618 G55 0q 55, 1510550380005 88l capbcqeRiionicrndonmeSed,

s000pB 00 ceadeigLenc¥Hon, coneHBash8cmacdonden- (o)oofuosaragfompozciafiogbalamantoocpfen aapf aos]
opszéﬁ&fﬁ s ( J)mf?:oofsﬁ@pfmfcﬁcgl (Q)@afagafme@mfmcpfm@fmx70_9109fa5,5&?a,5, & (9)mﬁé§é§m@§ 32(\380?:8

C\mc?moo{)oo(éﬁm@:ogﬁ ,%ﬁc&o

[] Keep one copy of each document for your records and file the original of each with the Clerk
of the Appellate Courts, or file electronically.
o%oo%cf)%o?:%ooab%@%co@ooﬁ@u%ﬁ@wﬂ@%ﬁ 3:@8}:085(\580%0588031@93’%@8 aqtofﬁoﬁﬁogooﬁoo%oo(éﬁm@wabwnngﬁ

9006153:085 318§ 865 550002,


http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
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Step 4: Serve the documents on respondents
0031 ¢ — aq13503a58mudegqopiadiororebeaedH

Any time you submit a document to the Clerk of the Appellate Courts for filing, a copy must also
be provided to all other parties at or before the time of filing. This is called “service.”
b§aq1®80%0388%(§573ﬁogooﬁooécoc@ﬁm@:®Q61®1:®1ma§308§005398539@']ooorﬁcoﬁcoﬁ,§mm§@§£§@ﬁ(€:®%(@:§m@1@q

(.}101@9(?39?)0)(95@ @OD@S m%[:mﬂ%ﬁ:£§mﬁ@@1m0%ﬁ@®']%E)C\%l mﬂ@ém%::n:mf‘mﬂaqw;ﬁ”%EJC\%L

Y ou must also file proof that you have served the document (“proof of service’) with the Clerk of
the Appellate Courts. Instructions for proof of service are at Step 5.
@mmﬁa?j:ogﬁooﬁx%500:(\31@aq1QSSO%(\SSS(“ooﬁ:cﬁ;oo:m]mﬂa@@ﬁ”) R Oﬁﬁvﬁ50803%005330?%(\0&:@@161@:@@85(\%1.
13Dy DRt Tp Dozt 8qI0pD 35000031 5 g5

Important: If you are appealing a decision under Minnesota Statutes chapter 14, you must
file the Petition for Writ of Certiorari and serve it on the respondents by the deadline you
calculated in Step 1, or your appeal will be dismissed. Minn. Stat. § 14.64 also requires you
to serve a copy of the Petition for Writ of Certiorari on the agency.

336.18"3- §gﬁocf>oao§ﬁme:mﬁé§p_‘3§m1é§%ﬁgooﬁobo:zawglgog@gmg§§, @cﬁﬁ@gﬁm@ma%:o?ﬁ oofoosaoapionpo:
cogffogbadsaofoncpicomapioneloponié5a55,8: b aquBad503a58 B anebag quogiadizaddSongsoniopS sois: andBi

583500l d00p095093, ngﬁ§mﬁod)o.)()§ﬁmg:xﬁlmmﬁmﬁmc&eﬁ%&\%.mﬁvm Minn. Stat. § 14.64
2103:85d s maquupB oofuosoasionporcvinsiogb ddsaoofoncpfanmaplioneloponioSassem i sqmaqab orcacd Scdu

If you are appealing a decision under Minnesota Statutes chapter 606, you must accomplish
this step, and you must also receive the signed (“issued”) Writ of Certiorari and serve it on
the respondents by the deadline you calculated in Step 1, or your appeal will be dismissed.
See Step 6 for more information about the signed (“issued”) Writ of Certiorari.

$610050003500p0:02185285501055 0185558 oS Do a8 SBoBE5gS,  smmdercaocdionslei,&:sm58:gigin:
(ooﬁo?:ogﬁ)@Gfaiﬁagwmfmcpf;b:c&ézm7m@fmx7@szé§&’?,5,§:({)ﬁqxglaiqwaﬁ(ﬁﬁ@@Sﬁmem:mﬁogﬁwmm(ﬁﬁm@éﬁ

10 adld100p0m5008, 96l sodloodonadimpormmdodieicdisigdad.  :Rinduc3iBEsmardaslsivialadSoriginday
(ofep:a88) offogbaBmacofancpfad:cbidicnmapioneloponisSa8s.
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General Instructions for “Service”
mﬁ%ﬁo}mmap_‘g‘%ﬁw “mﬁqu_)ﬁ”@(gﬁ

There are multiple methods to accomplish service:
ooﬁel@’aoﬁm’arqm1maq1ar;§ooﬁx’°a§bx’ﬂé1c&—

1)

2)

3)

4)

5)

If a party has an attorney, you must serve the attorney rather than the party. If a party does not
have an attorney, serve that party directly. For additional instructions on service, see Minn. R.

Electronically through E-MACS, at the time you are e-filing your documents, if the
person you are serving is registered for electronic service through E-MACS.
aoisotaqd8§aded  E-MACS,  0533:085035080358cmc8¢bmsl,  quoomansmn5850p500ie
¢looshieénd§ E-MACS 508

By mail, by depositing the documents, correctly addressed, in the U.S. Mail, with
adequate first-class postage. You may serve documents by mail yourself.
8§c350q.8§50585c8150350305580005, cnead 58813 Sad:ad:50005,800laqi0dS g d  cocNgiag
U.S.C\Sgospziﬁc&o §8%@q1c680%038803@§aqc680q1m1a?%m@ﬁ@ﬁbogiﬁc&o

By certified mail, by requesting and paying for this service at a post office. You may
serve documents by certified mail yourself.
3(‘5(\580611(\7132:7)5005080$§, gcﬁ§0908§:%:ug§ooﬁ@9%:@9cb0310’)5@1@5@85@(\580@[161@:%&&. @88@(}1

cﬁ%o%cﬁ%goowﬁS:Rcﬁgoepm1@9m§ooﬁogo$§@81m1a‘F?Pﬂm@ﬁ@ﬁbogc&,

In person, by having another person hand-deliver the documents. The person who
delivers the documents must be 18 years or older and not a party to the appeal. You can
not serve documents in person yourself, someone else must do it for you.

Scﬁq@ﬁmoﬁ,géﬁ§e1<31@9mcmmaqw;ﬁiﬁ@a%o%cﬁ%goo@ﬁc&o 910001031aqw;ﬁa%o%cﬁ%gooeﬁ@oo:z%ﬁm:)oﬁ@%5

> 005500061 @97:&%:36)%&31. ::‘Faqugﬁcﬁgo%cﬁ%gm@%m@ﬁ@ﬁbooagmﬁ. 91@901m3>§el§ﬁ§1m1§8ﬁc81.

Other method, if the person consents to another method of service, such as email or

fax.
ez aseoLqii:glodieinySemdicncindSagdfoiamoqaaysan.£8:cd0(c0)eoeid:ap:8aqrass.

Civ. App. P. 125.02 and 125.03.

9103?953858:85§%§,§mm§aq1@§mﬁaq{85§@33ﬁcmqw)cgza oSicdu SjlealCia Sﬁﬁgﬁmﬁﬁmﬁiﬁ,a@@ﬁ%qm(@@@%ﬁm

]

csmB:5iaala8Hontd Sy S yoriaqupHontedi.apl Minn. R. Civ. App. P. 125.02 and 125.03.
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[ If you are filing your appeal under Chapter 14 of the Minnesota Statutes, decide how you will
serve your Petition for Writ of Certiorari on the agency decision-maker. Minn. Stat. § 14.64
requires you to serve your Petition for Writ of Certiorari on the agency either in person or by
certified mail.

%ﬁagj:08§§ooﬁoo")co(éﬁm@:m@ﬁ%ﬁo%ooﬁob@:@ao18§09@98038§0§, S0OHI$MEGURDS oofooéa)qo'fm&?mm(ffoiﬁooe
woofoocpfeonnapionslopontésasseqmaebe:dS85 081005 mudma35EdS gd0rmp. odloy Minn. Stat. § 14.646:0c0
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[] If you are filing your appeal under Chapter 14 of the Minnesota Statutes, serve the agency with
a copy of the Petition for Writ of Certiorari.

%ﬁagj:08§§ooﬁoo?)oo(éﬁm@:m]éﬁ%ﬁo%ooﬁ@ooﬁywm9018ﬁog@gmgiﬁ, u;ﬁc@wg%@ﬁ(g: mfooﬁa}(p’fm&?:mr(ffajﬁooe
@mfmcpfcwmcyfmx?cplmféﬁ&fﬁ 32(\38(%:83%00611@503:@93%5%503@3,

[] Choose your method of service on respondents. For simplicity, this packet assumes you will

serve all respondents (excluding the agency in an appeal under Minnesota Statutes chapter 14)
by mail. You could choose another method of service, but the Certificate of Service form in this
packet would need to be modified to reflect the method of service you actually use.
o?oowﬁel@aoﬂom’a(rﬁm@ma@ogﬁo:ﬁaq&loﬁ(@ﬁ@@%ﬁoo@ﬁ. C\mmzﬁoﬁé@’agﬁ, ooﬁgﬁooﬁoﬁlcﬁ%:}%ﬁgzél 01000HdC
r:?maquf;f;mﬂagtq o;ﬁoﬁﬁ(r%:mé:(o%ogﬁmeps1§®:m1ma)§ooﬁoo§ooo§ﬁmg:cmé§%5800505@:@9@018539@980}8) 3(‘{’]
(\58061@&810 $OP00 ooﬁelcqouq:mmog, :Y),Saoﬁaﬁsfﬁw:oofagrqoﬁoof 3905%0;?)58(\31 ooﬁgﬁooﬁ(qolcég:?)ﬁg osleh
mooﬁooﬁelagood)@w:&f):mo&ﬂqmﬂa@cpﬁmcrﬁlmoﬁm@oib@?%ﬂo%ﬂiﬁc\%u

[] Serve the respondent(s) with a copy of (1) Petition for Writ of Certiorari, (2) Statement of the
Case, (3) unsigned copy of the Writ of Certiorari, and (4) a copy of the decision you are
appealing.
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Step S: If you served any documents in person, by mail, by certified mail, or
other non-electronic method:
Fill out and file the Certificate of Service
00319)- 561891075 35030558 c06H I D, 8 FaSS0ep, S5 oguemorichodd,
gmgﬁmﬁewanﬁwao}@mmwﬁmqmﬂC\%@‘,S—

61§1§ s s§ :08§ aisqﬁm:wfaytpﬁoof

Every document submitted to the Clerk of the Appellate Courts for filing must be accompanied
by proof that the document was served on the other parties to the appeal. This is called “proof of
service.” If you file and serve a document electronically, E-MACS automatically provides “proof
of service” for that document, so documents served electronically do not require a separate form
showing proof of service. However, if you serve a document by mail or in person, you must fill
out and file a form (called an “Affidavit of Service” or “Certificate of Service”) to prove that you
served the document.

0550305580255 g5 o b ontagiag o3i1og S8 ol voda0 B impate g sz 05303 M o303t E 8100 S e DSOS
058207159 520200103508 055829 SonwH T anH oot aqL SEdLegqLEa YT MRS 6D e 2B &:0xl 0o o pzonigiciig Hadt.
lehiquodisdicn “odlmSoniodiaqSodtTgdcd  £613:085055030558 29500058 §Bebed. E-MACSm0Sa85
“orﬁ@?ﬁoo:ooﬁaqmpﬁooﬁ”@ﬁooﬁc&u @1@%%5@90%,0380%(\3%8(\31393)500%8(?10?58(%C\%@ﬁ%ﬁ@?(\%ﬁcf)@%ﬁ@]@WmO%(ﬂ’]Cgﬁ
oNmdovimagiopdodichicdisdadommb. 35505561850 50350305588 fasHoqemeicngi8imet.smmbaind:  aqupd
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General Instructions for “Proof of Service”
013 5MIB 81001 “;iv101100132520:32 8"
$PMU®CY 2p03
Did you serve all of your documents on all parties electronically using E-MACS?

C N _ C oC © oCON C N\ oCN C o C N\ O o @] N (o ’]
91$60103D00001ADEIONVV132010013201ICOTICO1 339(\)3@@(7{]1(7{](\)10310)3(73
o 1 IL

E-MACS ¢l

If yes: No separate proof of service is required, because the Clerk of the Appellate
Courts will receive proof (from E-MACS itself) that you have served each document
electronically. Skip to Step 6 on page 11.

c C C CE- DY c _C cocC [ C Cc ¢ o
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o C . 8¢ _oec N, 9..¢..¢ ¢ R E-MACS ocC C _CN \N_C
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C\)’)U)C\)’)60):7)90?90?9(\)1339(\)3@%8(7{]1(7{]%9(010 Q0101320001 6 (9007{]301 11
o

If no: Any time you serve papers in person, by postal mail, or by another delivery
method (with the consent of the recipient), you must file a separate form showing
proof of service.
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Usually, proof of service is (1) a notarized Affidavit of Service or (2) a Certificate of
Service. The difference between an Affidavit of Service and a Certificate of Service is that
a Certificate of Service does not need to be signed in front of a notary.

’] (o ¢ ¢ C (SN C oC OC © C e Cc _.C
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You may file one Certificate of Service (or Affidavit of Service) listing multiple

documents if you serve those documents on the same date and on the same parties.
oC OC ©.

QC C o C C C (o C CcC C
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For additional instructions on proof of service, see Minn. R. Civ. App. P. 125.04.
CNC N C ¢ C oC Cy ore . c o N
QO1001$D03|3201000PCOIMTLIOTLOO0D320T, MRIMinn. R. Civ. 3201$5001. 325(0)

(App.) ooooi!gol. 125.04.

If you served any documents by mail or other non-electronic method, follow the
checklist on the next page to submit proof of service for those documents.
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[] The person who served the documents on respondents by mail must complete and sign the

form titled Relator’s Certificate of Service by Mail of the Petition, Unsigned Writ,
Statement of the Case, and Decision.
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[] The person who served the documents on the agency must complete and sign the form titled

Relator’s Certificate of Service of the Petition for Writ of Certiorari, Unsigned Writ,
Statement of the Case, and Decision on the Agency.

queoaqup Ha35Ba358sqmepaide a3 8 GasSoqmmbaindidicdizadioncds03b8cnm8sa3el  qa5esf @asses
semegupbodtocsaapioposaffofbadsscdimepicomapionelopontéSasbcsd:cbiéroniéz, onfg:ontqfaapieantos
g?, 8::909%,5&5,5;07055&)7096]797[50):@35,5 %5(\%1.

The Certificate of Service must include, from top to bottom:
aSbepBavzoofagiupboof chrnmbobud, @:c85850d:omancab-

1) The parties’ names and case file number;
queaopHoned e én,:001 152618541,

2) County where the form was signed;

BmdemcsSaiSEssiondoiadicdieadn;

3) The name of the person who served the documents;
qLeoIE259102 50550305580 H

4) The titles of the documents that were served (on the forms included with this
packet, the titles of the document are already filled in);
0580%058839gﬁo%ogﬁooeﬁmmfamﬁooﬁ@qmpﬁ(C\Sgoﬁﬁgogﬁoo@ﬁcom’aoﬁvg%cmooﬁ@ﬁooﬁo%laig:%ﬁ
3c51,055030558 2850309 horuH cnmamSoiaiedidred 0 Howh);

5) The date the documents were served,
4?5$1m10580%c68809§oo®§39:noﬁooﬁaqwgﬁ;

6) The names of the parties who were served and the addresses to which the
documents  were mailed or delivered to those  parties;
e 950065 132500105 35030358 21825000163 5 a81s8:08: 001035000 H TSRl ogqeae
ﬁ@qm’eal;

7) The signature of the person who served the documents, the date the form was
signed, and the county and state where the form was signed.
GLooe2591035030358 oomz2001d: 8181, 614100105508 H S0 d:8LaN, &: B85 E18: 31dS cvadh
of)ﬁ%:rél:nﬁooﬁabm%léu

Note: You will need different Certificate of Service forms at different steps in the
process. Do not fill out or file all of the Certificate of Service forms at the same
time.

03185~ $a08Bnd SSepSaronfagipSont 220850858 Bre8oboned deavoBicuizachisdc85saozcn oo o
ayoslehimqrgdcd. cmbaeceisdiadb asSepSarionfaupSoof a850358095065dcoboogudog

If any of your documents were served in person, the person who served the
documents in person must be the one to fill out and sign the Certificate of Service,
because you cannot serve documents in person yourself.
§c\380%c\3833._)§m0§eﬁm§mﬁaq13313<§qtgﬁmoﬁﬁs_ﬁ, qtmma391({)50)5@51()'):7)591@1@6:({3161(\)1 a35epHo0t oolag)
0Hod, §§ansaqadSordoedaianssimeisSdmarsmadad.

[ File the signed Certificate of Service with the Clerk of the Appellate Courts.
a%:ogﬁaﬁa?ﬁw:oofsywpﬁoof com’aooﬁooﬁab:c&élaa(@ﬁyﬁﬁogooﬁooéoacéﬁmpjme‘lbwu@axgﬁu
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e Ifyouused E-MACS to electronically file your Petition for Writ of Certiorari, Writ of
Certiorari, Statement of the Case, and decision, you will also file your Certificate of
Service electronically using E-MACS (even if you served your documents by mail or
in person). The Certificate of Service must be uploaded as a separate PDF or Word
document — do not combine with one of your other documents into a single PDF or
Word document.
569q:o0l  E-MACS  comadia8S sonfoosargpfompoafiofsad ssoofoocpfeor coaploneloponté5ass,
ofooepferr  aocplooelopofd5a55, & oofgionfqispioniobyl 55, s5a8:c8bs asSeSavisgiupSons
8§oigianl E-MACS 108z 5081 (561591025 055030358 0065 8§asH0e 900¢18§qiianel c5ad5¢5cd).
c155329,5w:5970_9,509f 2! m:r)ﬁooﬁo%ﬁogﬁxgwqxgooﬁ%:@ggﬁc? PDF gooet Word a350303558 con @sgﬁc&
BeDd- coMPoduS aSSepdavzag b oof &: 35030358 o ndB:cdBeonsud sy PDF ¢onet Word

oo8l&10H).

e Ifyou filed your Petition for Writ of Certiorari, Writ of Certiorari, Statement of the
Case, and decision by hand delivery or by mail, you may also file your Certificate of
Service by hand delivery or by mail.

@@ﬂ@%:ogﬁ mfaoﬁwcy’fm&;xﬁfaﬁﬁag @odfaocplern m@fms?nglmféﬁ&fﬁ, oofencpion mapfooglopoof
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e See Step 3 on page 11 for additional instructions on how to file documents.
opf 0331 9 cnadSaofior 00 $adismgiemladbonidSoyoduioiadic85 0550303580565 EdS 5B

Step 6: Serve the signed Writ of Certiorari and file proof of service
0o 6 - aqmﬁﬁ:rﬁﬁoS@amﬁmo?ﬁwmﬁmojmé]cplmﬁéﬁéﬁmwﬁmﬁab:c&él &: aﬁ:osrgooﬁ@?ﬁ

oa:cmmﬁaqwgﬁooﬁél

The Office of the Clerk of the Appellate Courts will distribute the signed (“issued”) Writ of
Certiorari soon after you file it. If you filed your appeal by mail, the issued Writ of Certiorari
will be mailed back to you. If you filed your appeal in person, the Clerk of the Appellate Courts
may be able to provide you with the issued Writ of Certiorari at the time you file your other
paperwork; if not, it will be mailed to you. If you filed your appeal electronically through E-
MACS, the issued Writ of Certiorari will be returned to you electronically.
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No matter how you receive the “issued” Writ of Certiorari, you must serve a copy on all of the
other parties to the appeal, including the agency decision-maker, because the Clerk of the Appellate
Courts only sends a copy of the issued Writ of Certiorari to the party who initiated the appeal.
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[] Receive the issued Writ of Certiorari from the Clerk of the Appellate Courts.
@ :?3335 c?fsgﬁm@mfmcpfcwmfm@fmx7mszol5&?15 (\)133?)0)3@5(\)101321 [@v)] 02%335000)300300(’?%(\0@ O)ﬂ ®€1
Lo §50001,

[ ] Make two copies of the issued Writ of Certiorari. Keep the original for your
records.
owladd  offagbaBmodimepiaooimapionsloponféfass  combodivpdedidiadt ©as5m8d05mml. KBS  a3h
©850d: coponip:§dopanlaBisSonayl.

[] Serve a copy on the respondent(s) and the agency decision-maker (see Step 4 above for
instructions on how to serve documents).
aq oops8onsl con quopiaRl (0p50o06d) 9ot mqade: S35 (0pf 0B ¢ I8 EaSismsiunesladd
mﬂ}fxf}lmﬁw:mﬁmmﬁaq1a5839§mo§§dﬁ§a‘ﬁﬁm@ﬂe)

[] The person who served the issued Writ of Certiorari must fill out and sign the form titled

Certificate of Service by Mail of Issued Writ of Certiorari. This is proof of service for the
issued Writ of Certiorari. See Step 5 above for instructions about filling out the Certificate of
Service.
QLodOLC0I1Eg) cﬁfaiﬁag@oofmcpfcwmfm@fmx7q9109fa5,5&5,5 cabosinpdBidich mmban &: d:cdidico a5
035800 ©8503¢10 aSSapSavscnonfaupSopf  offogSabamanioncplcorodfonaplonsloponté5ass  coronbodfupSabic
5{5@506)7 ‘?ﬁ(&’ ooﬁzél@ﬂbmﬂz%ﬁoo:cm ooﬁaqu;f;mﬂétm1 @Gfaiﬁag@mfmcpfm7mfm@fmx?ogszéﬁ&fﬁ mw:f;
olopdcdidn @8ighcdi. 3l 0B g WIwd8S cumsiuiealadSoisdoymbusiodta asbepSarzcicfagiupbSoofcr
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[ File the Certificate of Service of the issued Writ of Certiorari with the Clerk of Appellate
Courts (see Step 3 above for instructions on how to file documents). This must be filed within
7 days of when the issued Writ of Certiorari was served on the respondent(s). See Minn. R.
Civ. App. P. 115.03, subd. 4.
a%:ogﬁ ai:ga?rgx:cwoofaympﬁoofo'z v @Gfaiﬁagcpmfmcpfcwmfm@fmx7q91mfa$,5&f,5 C\)w)ﬁooﬁu;ﬁa%lémél R
oR19gdadonioodanaionpozoniogdne (01 0031 o c1Ead8S comsiuneladHonisdaymbuo: 1mHe3:ad5a3503a358
205805w07) o ooﬁmooﬁa%:ogﬁcm ” ogmo%ﬂ(ilé cyefsiﬁagcpmfmcpfcwmfm@fmﬂoylmféﬁ&fﬁ

camboipdidich mbodlaqiag qoRia3l (0pHooed) 58t opt Minn. R. Civ. App. P. 115.03, subd. 4.

Note: The next step (ordering the Transcript) must be completed within 14 days of filing the
Writ of Certiorari.
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Step 7: Order your Transcript (optional)
within 10 days of filing the Writ of Certiorari
0o 2 - mﬁmc&aﬁ@:ﬁﬁ@:w? (m1mﬁu?oo1:cgla_)) Q012293 20 zao%ﬁqlbmﬁaﬁ:ogﬁ
oofooo'a)r?fm&::ooﬁw:rﬁfaflsa?@mf@:mmofmfpfoox?opzooféﬁ&?ﬁ

General Information about the “Record”/oxigiorlofronmpdsiondas:“ofiedSeasl”

In addition to the parties’ briefs, the “record” is the only information that the Court of Appeals
considers in an appeal. The record is the evidence used in the hearing before the administrative-
law judge, agency, or other government body, so it may also be called the “evidentiary record.”
If you asked for a new hearing in your request for reconsideration, the record also includes any
new evidence accepted at that hearing. The record should include all of the information and
documents that were used to make the decision you are appealing. The evidence in the record
is the only evidence that the Court of Appeals typically looks at in an appeal.
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The record might also include a transcript of the hearing(s) before the administrative-law judge
or agency decision-maker. A transcript is a typed copy of what all of the witnesses, parties,
and the judge said at your hearing.

ooﬁeu%ﬁ@wﬂ@él mﬁogﬁogﬁoﬁvﬁ@ﬁo%: mf@:ﬁﬁ@:w? cmooﬁéﬁ@@ﬁgmz?ﬁooﬁcm qw]aqo:ﬁob@:éﬁp_gﬁofﬁ 90061 e
5014180155071 22850l 8581. oofgpeESapren] 13558 cnza i SerusloimnoAd cob ez donidiopicdicoqiapHsaco:

ot)(sﬁ, qm’a(goooﬁ, %:éﬁéﬁ(ﬁﬁ@mﬁéﬁ&gﬁgm@ﬁoﬁ@aaﬁliﬁc&.

The agency or government body that made the decision you are appealing must serve all parties
with an itemized list of the contents of the record, so all parties know what documents and
evidence can be considered on appeal. If you request a transcript, that itemized list will be
served within 14 days after the transcript is delivered. If you do not request a transcript, the
itemized list will be served within 30 days after you served your Petition for Writ of Certiorari
See Minn. R. Civ. App. P. 115.04, subd. 3. The itemized list starts the time for you to prepare

your brief. See Step 8 for information about the deadline for your brief.
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Do I need a transcript for my appeal?/¢i0oc855050350):85p:eslcmwoosivodooaioopoiasicadiel.

If a hearing was held in your case, you can order a transcript of the hearing from the agency or
government body that held the hearing. If you want the Court of Appeals to consider what was
said at the hearing as part of the record in your appeal, you will need a transcript of each hearing
you want the Court of Appeals to consider.
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The transcript must be ordered within 14 days after the Clerk of the Appellate Courts signs and
issues the Writ of Certiorari. See Minn. R. Civ. App. Proc. 115.04, subd. 2, and Step 6 above.

A transcript is not automatically prepared unless it is requested.
mf@:fﬁ@:w?&élmmﬁmﬁelo%aglm1@903 og @’ao%ﬁcrtl @ofﬁ:rﬁﬁogooﬁooioo(éﬁm@wﬂbmn D:chdnd: ugﬁc&

olmepien  gffogbadsacofoncpicomaplonsloponfé5ass sreacdisgdcdi. ot Minn.  R. Civ. App.  Proc.

115.04, o8 . &: 0oA 6 couﬁ’]amoo:z%ﬁoo(pﬁ. mf@:fﬁ@:w? @él@oo@ﬁcom’a:nﬁooﬁagogﬁmﬁiﬁ, oNoPNHMBAeh

5.

The agency or government body may charge a fee for preparing the transcript. 1f you can’t
afford the transcript-preparation fees, you can request that the administrative decision-maker
waive your transcript-preparation fees. See page 5 for instructions on requesting waiver of fees
in your appeal, including transcript-preparation fees.
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[] Decide whether you need a transcript of a hearing before the administrative law judge or

agency decision-maker.
6102120105500161 5003525 02195858 meH 3205585zl anmaqmﬂab@:éﬁéﬁoﬁﬁ 9061 METDO:GLE0
00012850545 6l§ 500071

If you decide you do NOT need a transcript for your appeal, skip to Step 8 on page 27
$6150105500150003 5250350 : 85 el arponiod2003 M0 E512 8150, MM505eq0ddt 0 co aSSmod: |y

If you DO need a transcript, follow the checklist on the next page.
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[] For each hearing you are requesting a transcript of, gather this information:
cmooﬁéﬁégﬁgm§50091?S?Sm@ugogﬁooﬁo?:f%ﬁo?wﬂ3985,001(.0?§035950350%139§03®§@’31—

(1) Case file number for your case/soxiq:oqi=8561:
(2) Names of the parties/qegarboo0d w1
(3) Date of the hearing(s)/o51652358m55 (a950005) wa6ién:
(4) Name of judge or decision-maker at the hearing(s)/¢5:8503% oot 6585201055

ool @& do1dH8D8med (0pPoned) wqu:

You will need to provide this information when you request the transcript.
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[] Call the agency or government body where your hearing took place for instructions on how
to request a transcript.
oB: oo 906! o%ﬁgﬂ(ﬁ 0021852858 550185 3200z 00102 500 oN3HoYco P»Ha85 oN:§HN:
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[] Follow the agency or government body’s instructions to request a transcript.
880@0’)@[1@15@: o) 08ﬁgﬁqﬁ@mﬁﬁoﬁl:nﬁoo:ooﬁogogﬁcégo?:f%ﬁo?wﬂQﬁotw;ﬁo

[] Pay the fee for the transcript. After you submit your transcript request, the person who is

responsible for preparing your transcript will contact you and will provide you with an
estimated cost to prepare the transcript and the estimated date when the transcript will be
complete. Payment must be made before the transcript is prepared. If you are unable to
afford the transcript fee, call the agency or government body and request instructions for
having the transcript fee waived.
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[] Provide the names and contact information for the other parties involved with the appeal to
the person responsible for preparing your transcript, so that they can provide the other
parties with copies of the transcript. It is the responsibility of the relator (appealing party)
to order copies of any transcript being prepared for appeal for all the other parties to the
appeal.
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The person responsible for preparing your transcript will fill out a Transcript Certificate, which
lets the Court of Appeals know that you have requested the transcript and will pay the court
reporter. See Minn. R. Civ. App. P. 110.02, 115.04. After you pay the person responsible for
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preparing your transcript, they will prepare the transcript and provide it to you and the other parties
electronically or by mail. The person preparing your transcript will also file a copy of the transcript
with the agency or government body that held the hearing, and will file a Transcript Delivery
Certificate with the Clerk of the Appellate Courts verifying that the transcript was filed with the
agency or government body. The Clerk of the Appellate Courts will receive the transcript as part
of the record from the agency or government body.
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Step 8: Calculate the Deadline for your Brief
0031 o — oddigodiopdacisncdicas gfogdassoSyl «d

Your written argument on appeal is called a “brief.” As the relator (appealing party), you must
file a brief, or your appeal will be dismissed. See Minn. R. Civ. App. P. 142.02.
5010101035385 cmgonioodonaiopaissiosiaBidion “0310§5a3505¢lT 58l €qiad503) (qroodooadt mpoiadBont

©¢) 332, $000H5§:85 gfof5as505gl, el sottoodaoaimpotsit manboriaBmdBiaSedadi ot Minn. R. Civ.
App. P. 142.02.

See Step 1 for specific instructions for calculating deadlines.
Rl 003 o RS cdodicidimndeniondigioniopdanviano3ighonny’.

The deadline for your brief depends on when you were served with an itemized list of the contents
of the record. See step 7 for general information about “the record.”
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The agency or government body that made the decision you are appealing must serve all parties
with an itemized list of the contents of the record, so all parties know what documents and
evidence can be considered on appeal. If you request a transcript, that itemized list will be
served within 14 days after the transcript is delivered. If you do not request a transcript, the
itemized list will be served within 30 days after you served your Petition for Writ of Certiorari
See Minn. R. Civ. App. P. 115.04, subd. 3.
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Your brief is due 30 calendar days after the agency or government body who made the decision
serves you with the itemized list of the contents of the record. 1f the itemized list is served by
mail, then your brief is due 30 calendar days plus 3 business days after the date that the itemized
list was mailed to you. The brief must be filed and served by the deadline. See Minn. R. Civ. App.
P. 115.04, subd. 4.
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[] The itemized list of the contents of the record was served or mailed to me on

ofergSerevledSodoriap:£5od »ndodiaq woet oqudisguoadbam

ADD 30 calendar days if served electronically
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OR/vmuf

ADD 30 calendar days +3 business days if served by mail
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[] The deadline for my brief is
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Step 9: Prepare your Brief
0031 @ — ;ABMAsgfiogdassosyl

You have three options for the format of your brief:

(1) Formal Brief: A formal brief includes a table of contents, a statement of the legal issues,
a statement of the case and the facts, an argument, a conclusion, and an addendum. See
Minn. R. Civ. App. P. 128.02.
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(2) Informal Brief: If the court gives permission to file an informal brief, it may be simply
stapled instead of bound, when printed. It must include a written argument and
addendum. See Minn. R. Civ. App. P. 128.01, subd. 1. To receive permission to file an
informal brief, you would need to file a motion requesting permission. See page 31 for
more information about motions.
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(3) Memorandum of Law and Short Letter Argument: If you submitted a written
Memorandum of Law during your administrative or agency proceeding, you may file
that Memorandum as your brief, along with a short letter argument that addresses the
decision and an addendum. See Minn. R. Civ. App. P. 128.01, subd. 2. If this is the type

of brief you wish to ﬁle you must have selected this option on the Statement of the Case.
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[] Choose the format for your brief (formal, informal with permission from the court, or

memorandum of law with short letter argument)
R0 § (ffogaﬁaﬁo&ﬂ @0iead (880?0057&1, mgngﬁWg:(@ﬁyﬁ&pﬁ@?:, 00061 Do:01a850mc8503 o0tz
858:0010103503 85208506195 035)

[ Write your brief. The Minnesota State Law Library website has helpful information about

writing briefs and example briefs you can read (http://mncourts.libguides.com/appeals/briefs).
o (ffoiﬁdSoSgZ éﬁ%ﬁgooﬁogﬁbﬁobozwaigeg[m:@q%oblom%x%ﬁbg:otﬁ@ﬁotﬁ(r%lcom’a:721[:@9<c§§3%§b:7)§w: oolop:
0B1o35a3505¢lonsd &: 0B1og5a3505¢le8onudanseicdioy (http:/mncourts.libguides.com/appeals/briefs).

[] Prepare the addendum to your brief. No matter what type of brief you file, your brief must
include an addendum that contains a copy of the decision that you are appealing.
mob%mo%looﬁda:bggo@oodgﬁm1 $ {ffogaﬁaﬁo&ﬂ 28000, §a§208§ (ffogaﬁaﬁo&ﬂ @mag%&bﬁc?cbﬁ@l,
FlogpasSo5gl pmn505005 850085050 0505001658 58010550210p:8 15005200310 p0:a8 Hg D Bt

The addendum may also include documents from the record before the agency or government
body, if there are specific parts of the record that you want to point out to the Court of Appeals.
However, you cannot include any new evidence that was not presented to the
administrative law judge or other decision-maker. If you choose to include additional
documents from the record, the page limit is 50 pages and your addendum should include a


https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
http://mncourts.libguides.com/appeals/briefs
http://mncourts.libguides.com/appeals/briefs

Page |28

table of contents. See Minn. R. Civ. App. P. 130.02 for additional instructions about the
addendum.
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Step 10: File and Serve your Brief/a?wgf)sself 021019000

[ File your brief with the Clerk of the Appellate Courts (see Step 3 above for instructions on how
to file documents).
201305 oo?o%w Cc%%w%%ooﬁoo‘iwd’ﬁm 30013 Cs‘aom\)%z) (Miz2000] 3 00331001
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If you have already e-filed documents using the appellate courts’ E-MACS system, you will
e-file your brief, too. During the e-filing process you should e-serve your brief on any parties
to your case who have registered for e-filing.
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3301031339191@@9@105]333)2031 e-filing 320190001
If you are filing in person or by mail (instead of using the appellate courts” E-MACS system),
you will need to ﬁle a printed hard copy of your brief.
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[] If needed, serve paper hard copies of your brief on other parties to your case. There are two
situations where you would need to print hard copies of your brief to serve on parties to your
case:
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1) Ifyou filed your brief in person or by mail (instead of using the appellate courts’ E-
MACS system), you will need to serve a hard copy of your brief on all of the other
parties to the case. Make enough hard copies of your briefs for all respondents on the

case.
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2) Ifyou e-filed your brief using the appellate courts’ E-MACS system, but there were
any parties who you could not e-serve through E-MACS and they have not agreed to
some other form of e-service (such as email), you will need to serve those parties with
a hard copy of your brief. Make enough hard copies of your brief for all parties who
could not be e-served.
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[] If you needed to serve any hard copies of your brief, the person who served the hard copies of

the brief must fill out and sign the form titled Certificate of Service by Mail of Brief (see Steps

4& 5 above for instructions about service and proof of service).
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[] If you needed to serve any hard copies of your brief, file the Certificate of Service by Mail of
Brief with the Clerk of the Appellate Courts (see Step 3 above for instructions on how to file
documents)
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General Information about “Motions”/oxgioxtofiemepdsionSen: “orlaqabonss™

If you cannot serve and file your brief within 30 days and you need more time, or if you
want to make any other request of the court, you must serve and file a signed, written request
asking the court for the relief you need. This formal request is called a “motion.”

5391085 82 83:085 §0310§503505¢ld e 82023 q1eTonmdABHa0::0b & §c85mbaaladbotanmaBgd, 96t 56
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C\G')'LG’S'L C\')N)Q(Dg:ﬁ?ﬁ?ﬁ5(\)103%610)11610)%(\)1:?(\%53)5%5(\%‘& ODS@{B'LODS(Y%Z@’S'LC\ﬂ “0336‘91%8” :%E)C\@)'Lo

The motion must state (1) what you are requesting and (2) the reason(s) for that request. You
must serve the written motion on the respondents and file proof of service for the motion.
The requirements for a motion are found in Minn. R. Civ. App. P. 127 and specific
instructions for requesting a briefing extension are found in Minn. R. Civ. App. P. 131.02.
If you are requesting an extension of a deadline, your motion should be served and filed
before the deadline you wish to extend.
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Reminder: the Court of Appeals cannot extend the deadline to serve and file the
Petition for Writ of Certiorari or the time for obtaining the Writ of Certiorari under Minn.
Stat. chapter 606.
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What Happens Next?/olegioncda85a0:a9051cd5.

Court of Appeals Receives the Record and Respondent’s Brief
mﬁooéoaoéﬁmg:o?ﬁ:yﬁﬁgzéﬁmﬁm‘%ﬁmcﬁ]g:qoﬁcﬁi@cﬁﬁdﬁf)cf)SoSq_ﬂ

The administrative decision-maker sends the record from your case to the Court of Appeals,
including any transcript of your hearing(s). The respondent(s) also have the opportunity to each
submit a brief to the Court of Appeals.
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If a respondent’s brief raises a new topic that your brief did not address, you may (but do not have
to) file a reply brief. See Minn. R. Civ. App. P. 131.01, subd. 3. Your reply brief cannot raise new
reasons for reversal or issues that were not raised in your brief or the respondent’s brief.
quoRlo312203193 505505 ¢lei0pH a3l 0850210185 B 8 cong 01035 220505 gloodS gld 55, $391085 (90Da050eismms)
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If you choose to file a reply brief, your deadline for filing and serving the reply brief is as follows:
(s0TovcmansmaqadSoni8snnliogdashodyled. sodlopdamvonodicnr  mad:a858:  onaqedHoni8smndiofHasS il
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e [f the respondent’s brief was served on you in person or electronically via E-MACS, the
deadline for your reply brief is 14 days after the date the respondent’s brief was served on
you.
quoRlo31e0359%503505¢ledigiondoniaqudiagsad s 8§qragqonicaionet eonel 8§aSeSoi8:onicdcascmbs:
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e If the respondent’s brief was served on you by mail, the deadline for your reply brief is 14
calendar days + 3 business days from the date the respondent’s brief was mailed to you
(not when you received it).
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Oral Argument or Non-Oral Consideration
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After the parties have filed their briefs, your appeal will be submitted to a panel of three Court of
Appeals judges. You will receive a Notice of the date of oral argument or non-oral consideration
by the panel. This notice will also include the names of the judges assigned to decide your case.
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If you are not represented by an attorney, the Court of Appeals will not allow oral argument by
any party. See Minn. R. Civ. App. P. 134.01..

56100:358:81§ 55, GLOod003I0p0:081985000p 50N 1085010859385 e 189D, opt Minn. R. Civ. App. P.
134.01.

In deciding your appeal, the Court of Appeals looks at the evidence used in the hearing(s) before
the agency or government body. You may not give new evidence on appeal without first getting
permission from the Court of Appeals. The Court of Appeals generally does not accept new
evidence.
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Opinion is Issued/o 055 m»50x10n5ch

The Court of Appeals will issue a written decision, called an “opinion,” within 90 days after the
appeal is considered by the judges. All appellate court opinions are public and will be available
on the Judicial Branch website.
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If you wish to appeal the Court of Appeals decision, you have 30 days after the opinion is issued
to file a petition for further review (PFR), which is a request for the Minnesota Supreme Court to

review the Court of Appeals decision. See Minn. R. Civ. App. P. 117.
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THIS FORM MUST BE COMPLETED IN ENGLISH
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STATE OF MINNESOTA
IN THE COURT OF APPEALS
8555800515
mﬁo&wc@ﬁm&a:rﬁﬁdﬁﬁ

CASE TITLE/mﬁeﬁ:mﬁqﬁmﬁgﬁgﬁcﬁi

PETITION FOR

WRIT OF CERTIORARI

mﬁooéooq?‘im&::mcﬁﬁdﬁﬁossamﬁ

mapicamagimelonodiédpdH
vS./8:

Agency Case #

mq@ﬁm:@mﬁgﬁmq:meﬁ

, Date of Decision
mﬁéﬁéﬁ@%mﬁ@ﬁél

TO: The Court of Appeals of the State of Minnesota:
aqZéf):%ﬁgwﬁ(r%ﬁbﬁmﬁo&)w(@ﬁmg:(ﬁﬁor%f)Z
(your name/sé&)

hereby petitions the Court of Appeals for a Writ of Certiorari

O o

003200310002:225 03100920051 MPOBDLOFPLANM ORI M 21051852350550218 § 310953
pursuant to (choose one):/$53855508:(qoo100s]):
[] Minn. Stat. §§ 14.63, 14.64 ] Minn. Stat. § 606.01

to review a decision Of/&)g:m(rbﬁmﬂ@looﬁéf)éf)&)%mﬁooﬁwzgz

(agency name/ mqw@f)@:@’aél)
issued on the date noted above, upon the grounds that:

oIz ooﬁooﬂamobgzglééfﬁ 5100523855203z, &:doniglodiofuea:
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(Summarize why you are appealing in a sentence or two. You will make a detailed
argument in the brief that you will be filing later.)
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Dated/¢\éu:

(Signature of you or your attorney/
D:c8iedt 0oneh @85?1@6:(\%139431)

(Printed name/o):c1561)

(Address/c81a3588:00:)

(Telephone number/c35>8)

(Email Address/s3¢(c5)8567)
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STATE OF MINNESOTA
IN THE COURT OF APPEALS

3555800515
mﬁocBoaoéﬁmp_.a:buY%

CASE TITLE/OOS(TE:ODSQSOOSQSE%ISO%Z

, WRIT OF CERTIORARI
aBiogdBeoianapicomamioelog

16585

Court of Appeals #
mﬁooéoaréﬁme:blrr%l

vs./&:
Agency Case #

mqadeimoioiwgieq)

, Date of Decision
mﬁéﬁéﬁ(ﬁgm&fﬁl

TO/@(R:

(agency name/mqadocaén)

You are hereby ordered to return to the Court of Appeals and serve on all parties
in accordance with rule 115.04, subdivision 3, within 30 days after service of the petition
or 14 days after delivery of a transcript, whichever is later, an itemized statement of the
record, exhibits, and proceedings in the above-entitled matter so that this court may
review the decision issued on the date noted above.
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You are further directed to retain the actual record, exhibits, and transcript of
proceedings (if any) until requested by the Clerk of the Appellate Courts to deliver them
in accordance with rule 115.04, subdivision 5.
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Copies of this writ and accompanying petition shall be served forthwith either
personally or by mail upon the respondent or its attorney at:
oﬁﬁoﬂr%og@'aooﬁc@:aélg:oﬁooéoooiﬁmp;):ogr%C\)139880§08§@éxélmoof)mﬁu;ﬁc@lmorﬁoggO oolag

Stee) %m@ﬁ@ﬁb 0006 &%mﬁaqm\'i%oq 8:035@518:33%10853933:&1 c}wﬁoﬁﬁ 006 3963985?1:

(Fill in the name and address of the respondent or respondent’s attorney on the lines

below)
(oon%gqloriﬁo?ﬁ o) qloiﬁ(@ﬁ@agﬁeﬁ@élg:@bogﬁ@’acgﬁ@%ﬁag:oé:mw &%oﬁlogﬁmwﬁsagcog)

Proof of service shall be filed with the Clerk of the Appellate Courts.
oﬁ@?r%oo:ooﬁeqw;ﬁsélmmﬁmﬁo?:c%fx@:wqc\m 91(@:&88@19100603(@50)&):085033@?
(ﬁﬁaﬁﬁogzéliﬁc&,

DATED/ efﬁ %11

Clerk of the Appellate Courts/o81035c80s100%0003 mpotoqde:

By/8§:

Assistant Cleﬂdqlel@no)q
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THIS FORM MUST BE COMPLETED IN ENGLISH
mﬁmwﬁm@a’;&viﬁ&éum@mcé:«%%

STATE OF MINNESOTA
IN THE COURT OF APPEALS

CASE TITLE/ooﬁgi:ooﬁ eﬁooﬁ(ﬁgrgde)l

VS./&;

6585800503105
mﬁoc’;oanéﬁmg:(ﬁﬁoﬁﬁ

STATEMENT OF THE CASE

OF RELATOR
que85a3ionigioniqicagionioSyl

Agency Case #

mqadeimoioiwgieq)

Appellate Case

Qrood0031mpoieaosiol

(If known/gfop553))

This form is provided for the benefit of self-represented litigants, and conforms to the Statement of the Case form
required by Rule 133.03 of the Minnesota Rules of Civil Appellate Procedure and to Form 133, found at the end of
the Minnesota Rules of Civil Appellate Procedure. Some questions on this form may require you to complete some
basic legal research about your appeal before you can complete them. Instructions for completing this form are
available at https://mncourts.gov/Clerk-of-Appellate-Courts.aspxttab04Forms.

aS50558s1 oofepiaBbupbedicor qreoimeboscr caSSomonfsameleSdconfiogbpieadst, &6:a85ea0:8s oolgioniqiontpionioSylass
(ﬁﬁffc@ﬁmﬁé&i éﬁéﬁé)oofs mgz?xsmfom’a)@fm&):@mf@zmoiz@o?@mfagﬁmfa)g oofoy 133.03 & 5155@9/5{53 133, coop
oofa)'ﬁffxfm;cuz éfsss'ﬁagcoﬁ mgf@mfooﬁa)@'fm&):@mf@zmoﬁmoﬁ 61553209097?7?/561591, oofa)'rgfoofzgfs opabab oocuofs
39/56037 ;m:)o/:gazgz 6?@9/505::1507: @mfcpq;ﬁ&ﬂooﬁw: soofoodaapionpos mgﬁ;@z?wg@/&&, ooﬁ,%/:go?cw mfm@zm@zaﬁ@gﬁé’xg"z
oofaz%?xfz;pc)htlps://mncourls. oov/Clerk-of-Appellate-Courts.aspxtttab04Forms.

1. Agency where case originated:

mq@ﬁw:bmﬁgﬁo:o?)ﬁxaxzi

Name of presiding judge or hearing officer:

éf}éfxﬁﬁmwaonc\gﬁ@ﬁ%@él ool qlmﬁqwﬁc]wéﬁéﬁgm‘?f}ooﬁi

2. Jurisdictional statement for a certiorari appeal:
mﬁo’aﬁé’ﬁgm.?l‘:)mﬁcamﬁo&gﬂmmﬁoc’;ogﬁmcﬁﬁaﬁﬁosmoo%ﬁ:
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https://mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab04Forms
https://mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab04Forms

1. Statute, rule, or other authority authorizing certiorari appeal (choose one):
ob@:,ooﬁdw,@oo@ﬁqloof)?oofn']Q)mau;f)&pr%m&ooﬁmmoﬁooéogf)mw(@ﬁdﬁ5308@00%5(0?0010097)Z
[] Minn. Stat. §§ 14.63, 14.64 [ Minn. Stat. § 606.01
H Other/com

2. Authority (statutory section) fixing time limit and date of event triggering appeal time
(mailing of decision, receipt of decision, or receipt of other notice):
qwof)?oof)ﬂm@ﬁogogf)(\%looﬁaowmcﬁﬁ(ob@:mﬁogr%mﬁog@oa@r%)c%:(f%lmwoﬁo):ogﬁooﬁcpoa(@ﬁmpj:

(Uﬁ aqwooﬁamcﬁ%m@f),mﬁ% 2%50)% aowo%%oowr%,@m@ﬁ U)ﬁg 2%%@%7%27)53\95&’] CC’BOIUJ@&)

[] Minn. Stat. §§ 14.63, 14.64 [ Minn. Stat. § 606.01
I:l Other/zm

3. Type of litigation and any statutes at issue:

0108500108508z a5 &:0ntopdetcncdSzonigiod:

4. Brief description of issues that were raised before the administrative or agency
decision maker, and how the administrative or agency decision maker decided
those issues:

N BglodaBSmdeionigioBoredon  olcSgladSdica  quaisgiont gonet mqaberqieacySon,
8261 quuisqot eooet MeEDe:rEI¥505 50155d0NINBRDESEDS !

5. Short description of issues you are raising in this appeal (one or two sentences;
you may make a more detailed argument in the brief you will be filing later):
ogindaa $05¢lBSedicm onfuodanndimpoishiaaqu ©o105gledasS (aSSoqionoq eoel dog;

2HHH §m£§33m595£8m1 33§§:@agﬁa%léﬁcglabzéoﬁﬁaﬁﬁﬁgo&ﬂ?C\m mﬁma%:ogﬁm@@sgp):

6. Related appeals/oioodooodionporcazmandRored:

a. List any prior or pending appeals arising from the same agency case as this
appeal (write appeal numbers, or “none”):
DS 03100 mpocosl 96t otaondimnpaiaonionsd 00D T3 5B Y
(r%ﬁqﬁ(ﬁﬁoﬁﬁmﬁqﬁoojémﬁ §mﬁoao§ﬁm&):x5m’a<im’908: (c@:c&ooﬁoor‘ioo(éﬁm@:c%ﬁéﬁ, oot
none”)

Revised 3/8/24



b. List any pending appeals arising from different agency cases that raise similar
issues to this appeal (write appeal numbers, or “none known”):
(‘)?2@150%1 mﬁw(@ﬁm@:m1mﬁmao1obgzglé:m®§ comax%ﬁogﬁ AW (ﬁ%ﬂﬁ(@%dﬁﬁ%
BB 8500002005 @ladS onlgTorehar ga¢aB:ad500: cvoaloodanaRionpiadieaq (apsadionio
0%0051m0p0:8581. eonet “none known™)

7. Contents of record/oxi0):85285B005:

a. Is a transcript necessary to review the issues on appeal? [l Yes/of [ No/ong
1021285 M:00l85 3050 ¢ BrnaRioncloponigionsdamanSosivodondimpozsSel.

b. If yes, is it a full transcript of the hearing(s) before the administrative decision-
maker, or a partial transcript?
001 ©1gD, mﬁ(@:f%f)(@:oﬂmm\%ﬁaoﬁxél @ﬁbooﬁo?:c%r%(@:oﬂ QIO Q1 QOIEGIGLELR1 501
00318 me56535051ed500lel. eoet ©1d 0olmN8Smdlcn ealevleple)! goel.
L Full transcript/osop:§5ayzoolcocondn
[ Partial tI‘aIlSCI'ipt/ooﬁ@:$§0§:oﬂoomwoo§1

c. Has the transcript been ordered from the court reporter? [l Yes/o ] No/oogh
@ﬁooﬁo?:c%f)o?:uﬂaélooﬁooﬁugﬁc\%lorﬁmc?ﬁcm oﬁﬁoﬁﬁ@qw&gﬂogﬁooﬁcﬁeﬂo

d. If a transcript is unavailable, is a statement of the proceedings under Minnesota
Rules of Civil Appellate Procedure 110.03 necessary?
mﬁ(@:f%f)o?:oﬂ@ﬁmxgﬁmﬁﬁﬁ, @ﬁmﬁc\%ﬁmﬁmﬁm@(rﬁlw(rﬁ@’aooﬁo%qﬂcm éf)%r%o%ooﬁmeﬂﬁ@mﬁ
oo mpotsacdiersoqeany Minnesota Rules of Civil Appellate Procedure 110.03
@8adgdel.

[ ves/ ) [ No/ooeh

e. In lieu of the record as defined in Minnesota Rules of Civil Appellate Procedure
110.01, have the parties agreed to prepare a statement of the record pursuant to
Minnesota Rules of Civil Appellate Procedure 110.04?
§mﬁo§:$§mwm§ooﬁo%@ogﬁxglcm é§$§8005ooeaﬁxaooﬁod')oa(éﬁm&o:@ooﬁel@aoﬁlxa(rﬁ
Minnesota Rules of Civil Appellate Procedure 110.01 s2c8i, ¢iqraozmmdaoned b
BopiadBear oMo 05gloni:85E6Hs58 copmepicacstioodooapionposzaciiet
woqsaoy Minnesota Rules of Civil Appellate Procedure 110.04 <203:55¢l.

DYCS/@S H No/ooeh
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8. Oral argument/co:850510163593035

a. If'you have an attorney, is oral argument requested?
@@ﬁ@%ﬁgz 85?10)01@5, gﬁmﬁmogogﬁ oo:gﬁmﬁgﬁcg%:f%o%iﬁel
] Yes/o [ No/ooeh
[ 1 do not have an attorney/ooooe358:81§05
b. Ifyes, where is oral argument requested:
061 91D, mﬁo;ogf)oozgﬁmﬁgﬁcsgo%cggécbﬁi
Minnesota Judicial Center in St. Paul
65558005 o2165p8580pdcd o St. Paul zoqu
Other/cou:

9. Type of brief to be filed (choose one, the type that you plan to file):
B1o§D 3505 gleamapSanoimanbadiaddedt (waor 0osl. oofoncapSeoslcwr $08505cor sonagiasSesionnpt):

Formal brief under Rule 128.02

01935055 05¢lcnzad5apontogem Rule 128.0268005
(4 formal brief includes a table of contents, a statement of the legal issues, a statement
of the case and the facts, an argument, a conclusion, and an addendum.*)
(offog5c3505glenea 85 onfog vbaSE: 0oipigSoBooas, deioipfodoofvSyl, oofg:oniqismpioofoSeyl
& oofploofofiones, oofpfaS5a5a55, oofplopiosh, &:a5509:085a)e@s00p5.*)

L] Informal brief under Rule 128.01, subd. 1.
(ﬁﬁdﬁr%a‘:’)%o&gﬂcm@amg%o@mﬁaﬂw Rule 128.01, subd. 1 «8c55

(Before filing an informal brief, you must file a motion requesting permission to do so. An
informal brief contains a concise statement of your argument and an addendum.*)
[oag/:ﬁago:oog/g @6’593%615505(57(07@90955@09f3g77§/5, 75m:)o/:ﬁ‘sé):oog/goofsp?s&gzm7@95903/5@9§:§a§:m@zzc
Srs5d. offog5a5505¢leonaaonbSapooioyss vSwboripiaSsosaSsonfosylasiosiahiads & asSog:d
E5dsd002p5.%)

[ Trial memoranda, supplemented by a short letter argument under Rule 128.01,
subd. 2, and an addendum.
obo):m&\%%aom%o?ﬁ@mﬁ@:%ﬁ, mﬁmﬁe@m&c@ mﬁqﬁcggoao%@cﬁgoqw?ﬁo%mm’a@%?)m1
Rule 128.01, subd. 2 28055, Z:03503:035ape80005.
(If you submitted a written Memorandum of Law during your administrative or agency

proceeding, you may file that Memorandum as your brief, along with a short argument in

letter format that addresses the decision you are appealing. This must include an
addendum.*)

(56f0p555 a350pzco 2do:oofaS50ma5505@00fP:E5, & soruemoof ool oo e1b0: oofersogisooyap
&37@9@7?§/5, 7395:003509?(55397(55(55@9095@:3/5@%@Qfog@/:gcu"505g7 322520, cpgf:oafgfa%afa)% sc350
Q5055 o1 wodglasbosigbobiogsontds a55 eoodSsSad. oofshionfeosdopichicy & oonSoSus
550905500 800205, *)

* No matter what type of brief you file, the relator’s brief must include an addendum (respondents may
include an addendum with their brief, but the addendum is only required for relator’s brief). The
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https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01

requirements for your addendum are listed in Minn. R. Civ. App. P. 130.02. Your addendum may also
contain up to 50 additional pages of documents from the record or statutes, rules, cases or other authorities
that would be helpful to the court when reading your brief. However, you cannot include any new evidence
that was not presented to the administrative decision-maker.

*75aé’;‘ogﬁrffoiﬁcﬁgo&ﬁzgm@fmﬁmézpz, 92a%(?gfxzmffffoiﬁ&ég7@éoﬁcy5cﬁgog:é55@[ yzoﬂ(ﬁfmaﬁméyéyégc:
oﬁcdeSog:éc%c?cpS&(ﬁfoiﬁ(ﬁSOSW:p, xﬁwﬁdgog:é(fS@zg’sza?ﬁooﬁ@azoécu7§)zc@S(ffmfxg(ffoiﬁa)’So&ﬁxgr%}Sagz ) mfa?ﬁ
3:7/5 o 75a553g:a‘>55@32(?509@5@59@5095{?:5}5@92352c) Minn. R. Civ. App. P. 130.02 39?1735(52. 75(15539!:&()05%57;/5 39/533/533/5
090/5052539705/50[92cozde(Jga)'SgcuzxacdSmog:ozxg/S goagﬁawooﬂ?:?gfs pooeid0:. wfagﬁmfa?oofoyoa@ﬁ, oofgfoaf?:oofsﬁ 0000 f0fE
odfnrsmoneScorsdagiafiogbapdodiugladss ofiogbassosylsmslgbad. dadSmpcongsSad oofgpSohiantaaacon oof oovSyl o85S opf
@S oB1g5af195653550 e a8 500200055551

10. Names, addresses, and telephone numbers of relator and respondents (or
attorneys, if any):

qm%%o?ﬁ 0o qlorzﬁ(ﬁﬁzaél,c\gﬁsgﬁag:oé:,s:c@cb&gf:é‘i(gmgﬁzabogﬁ8531, gﬁsgr%b):
Relator or relator’s attorney/que8503% ooet que85031081§:

Print name/o):cdién:

Address/c81c3588:0d::

Email address/s3¢(cS)$561:

Telephone/c8c>8:

Signature/s:chéu

Respondent or respondent’s attorney:

qloiﬁoiﬁ @oo@ﬁ qlorrﬁ(@ﬁ@agﬁeﬁl
Print name/o):cdén:
Address/c8153583:05::
Email address/s3¢(c5)§561:
Telephone/c80>8:
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THIS FORM MUST BE COMPLETED IN ENGLISH
mﬁmwﬁm@a’;&viﬁ&@mw&m&:oﬁg

STATE OF MINNESOTA
IN THE COURT OF APPEALS
6585800503105
o1ood2003impo:afiodd

CASE TITLE/oxg:0qios1018503:

, APPELLATE CASE #
Relator/qm%gcr;%ﬁ, qlod’)oa(éﬁmg:ooﬁ@ooﬁgi:ooﬁqﬁ
2201
RELATOR’S CERTIFICATE
vs./&: OF SERVICE OF
THE PETITION FOR
, WRIT OF CERTIORARI
Respondent/qiogiodh. ON THE AGENCY
qlcgscﬁﬁcéss?ﬁoa:maqw_)f)miod)woiﬁ
m&::wﬁw:oﬁﬁdﬁﬁos
wosimadicamapimslon
mspeﬁo):@ooﬁéﬁéﬁ
STATE OF MINNESOTA
COUNTY OF
5525850815
BSnde
Iom, (Name/&), certify that on/e5cSozco

(Date/si5), I served the attached petition for writ of certiorari upon the

following agency:/oaqaﬁc& mﬁocf)oacéﬁmp_‘o:mﬁw:cﬁﬁvﬁﬁ&@mﬁm@ﬁwmoﬁmﬂ@tmﬁéﬁéﬁ comgaHeed
aHgdcd:

(If you are filing your appeal under Chapter 14 of the Minnesota Statutes, your Petition for Writ
of Certiorari must be served on the agency either in person or by certified mail. See Minn. Stat.
§ 14.64. List the agency name and address to which service was directed.)
@sgfaé’:cgﬁ?soafooo"mf?fm&):miéﬁéﬁzgmﬁmfagﬁmfa?oofogz 325707@‘?[5 o¢ 22800528, soos003fonposonfcor
@amﬁw:@aszfog‘r’/gag@aoofr?:m7m@fm@7opzoafé/5&§/5@§20999/509?597@96’25?096]797/50:53%%09@fgmgfggocﬁ&)epzaooufﬁc&.
()Aoféﬁ?%’ﬁé’wﬁ@oafogz Minn. Stat. § 14.64. r?:a?zqu@ﬁ@:@éz:?:a?fxfﬁag:w’:g??smagz?gﬁooogﬂ)
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By the following method (choose one):
$ °mﬁm@9(¥%1@r@m1mgxaogz(goowoo@7)Z
ﬁﬂ In person, by personally handing to and leaving with the person(s) listed above.
3(‘5%0’)0}5, &?T(\)T@’Bm(i)ﬁﬁf)bg3(@5C\%lb&a(}l(m@ﬁ)(\)?@éld)ﬁmﬁog(fﬂ8’31@7@885@083%5(\%1.»
(If this option is selected, someone other than relator must serve the documents and fill
out this form.)
(oofevcoonslesipfonSoigaoiss. graomaionefonSg1a5508i009055910a5505055800658: erdn
asS5af5EonpSedisSat,)
By certified mail, directed to the addresses for the agency listed above.
8§adSoqamndoichodbad, &:botaqadisgonaabeiordonsbarioniodyglancozgdcdt.

I declare under the penalty of perjury that everything I have stated in this document is
true and correct.
o219H8500d cvoiemd ooz anogdannRiogdeqeaoniaddcdianadadd wadimnbaydaslan ox1dea

e¥) ooobcglflogﬁmmfvgo%ofvggmagﬁzél 61610303 &: cnzemddgHBL.

(Signature/sd:c3ién) (Date/¢i4)
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THIS FORM MUST BE COMPLETED IN ENGLISH
mﬁmwﬁm?po’a&ﬁﬁ&émmcémcézdﬁs

STATE OF MINNESOTA

IN THE COURT OF APPEALS

CASE TITLE/ooﬁg-{:ooﬁ eﬁooﬁ(ﬁgr%ogi

Relator/qua85631,

VS./%:

Respondent/qiogioh.

STATE OF MINNESOTA
COUNTY OF

5555805305

Q Q
UOISOOOI

I/om,

6585800503105
ooﬁoc')oa(éﬁm@:(rgﬁdﬁﬁ

APPELLATE CASE #
qlooéoa(@ﬁmg:ooﬁ@ooﬁg{:ooﬁ Qe

RELATOR’S CERTIFICATE

OF SERVICE BY MAIL OF

THE PETITION FOR WRIT

OF CERTIORARI,

UNSIGNED WRIT,

STATEMENT OF THE CASE,

AND AGENCY DECISION
Gue8503182085 595 0t001 oxlagiadSoepew
2261055003, cx'n&r_)f)c&mﬁmcxﬁm1mﬁmab:c\%l
A, mﬁei 100 ﬁ:caoﬁooﬁos 0, &: ooﬁaowBSmw:)of)oo

forcdhoo oﬁéﬁcﬁﬁmmoﬁwﬁwwﬁo@

ooﬁnﬁooﬁoa (.}lU)@ﬁG U)SO U)SGI

(Name/&v), certify that on/spHcSioozcon
(Date/¢'é), I served the attached (1) petition for writ of certiorari, (2)

unsigned writ of certiorari, (3) statement of the case, and (4) decision from which
appeal is taken, on the following persons by mailing to each of them a copy thereof,
enclosed in an envelope, first-class postage pre-paid, and by depositing the same in the
United States Mail, directed to each person as follows:/caqicd (o)osioodooadimngaranoio§Sad

saodiaicamapionglopontdSe8S; ())ofio§S Beaorind:camagionglopiontdSp8S condrosionadicduonids; ()
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ooﬁei:ooﬁqﬁ@(_ﬁorﬁ(ﬁqﬂ; (9) :caooﬁso1o§8m10'ﬁo@wc@ﬁmg:ogﬁmﬁxélmﬁmﬁ(ﬁziﬁsgl mwwﬁmﬁdﬂ:bzél,
anwlogﬁoowﬁcm@éugﬂm1mggcﬁC\Sgoepatixfabogr%bcm%oom@goﬁ,mw)r%oﬁo%oa@cmdv%@m’ac'{l, ooﬁaqw
C\ngﬁcrﬁcm%@mooﬁmﬁ(pﬁ(\%lélmmaoo%ﬁzaglmmﬁ, S:wﬁmﬁogc&zgﬁo%:og:aqt()%ﬁ@éqmlmﬁsqcﬁ%a@

Da2cdl, 1HBLEgGLPSEEH I T3 HgladScma’:

(If a party is represented, you must serve that party’s attorney, not the party directly.
List the name or title of the person(s) who received documents and their addresses):
[92095939‘,206’/535/5@9:(3{6?%5,?S0939/56?76155(13{353/509(9/56?39699/53909{6?,0939/56?732926?9109?’35/5093390339/5.

r?mf?zgz(mwﬁjxgézxg:a)gfmzmmof:?? fooﬁcﬁgoogcﬁggoo@ﬁxﬁzf’:@éq}ﬁ@agfxsoﬁaoo:oé:}'

I declare under the penalty of perjury that everything I have stated in this document is
true and correct.
o219H85 005 cvoiemd ooz anogd i ogdeqeaoniaddcdianadadd wadimboaydaslan oxidea

1 WHYIBS A3 Sz BI6IR0D £: AN HOSS .
Q : 1% ®

(Signature/s:cdién) (Date/¢i5)
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THIS FORM MUST BE COMPLETED IN ENGLISH
mﬁmw§01§1038<7§§8@1m1©mc6:<738

STATE OF MINNESOTA
IN THE COURT OF APPEALS
6585800503105
o1ood2003impo:afiodd

CASE TITLE/ooﬁ?:ooﬁqﬁmﬁqﬁgr%o%I APPELLATE CASE #
qlodwréﬁmg:mﬁsamﬁq:mﬁqﬁmqﬁ

Relator/qua85631,
RELATOR’S CERTIFICATE
vs./&: OF SERVICE BY MAIL OF
ISSUED WRIT OF
CERTIORARI
, qlﬁs@ﬁgwﬁsqﬁw:mmﬁqcésosp
Respondent/qiogio3s. ceaeiadBupddiosimagion
BogSBmori:cnmagionelonoria5a85
STATE OF MINNESOTA
COUNTY OF
554580050515
3508
oo, (Name/&v), certify that on/spHcSioozcon

(Date/¢i4), I served the attached issued writ of certiorari (signed by

the Clerk of the Appellate Courts), on the following parties by mailing to each of them
a copy thereof, enclosed in an envelope, first-class postage pre-paid, and by depositing
the same in the United States Mail, directed to said party as follows:/co0y5c8 oxtoodoonsh
»p2:ea3iofS B 20 DRI 810710019585 (250rid:cdidrcn ofiogSBoriuodanndimpoiogdrar),

Q10503190 E31egGLoRH D It G198 § B0 e 2029 HBATHCIMPHPS, a1 HoRIvS eI

038313’9 (il, O’)ﬁ 6?1 C\SSC\)]SUR§0318@1335005()?ﬁ(\%lél(\)]@oo%ﬁ@?@lmmﬁ, &9’ 3([)?)0)508(\%1@815382332@?

oB15206 omontaqiadHaqidizacdl, 1D SeeqLRHEIEH I 33 D ladS cnad’:

(If a party is represented, you must serve that party’s attorney, not the party directly.
List the name or title of the person(s) who received documents and their addresses):

[9209593529/535/5:?:09&]9%[5,?3mmﬁa;m%a)f@ﬁm@ﬁa?@é@ﬁ@()@fsﬁ0939/5@73513?91095935/5m339a)939/5.

r?m?zgz(mwﬁjxgézxg:a)gfmzmmof:?? fooﬁcﬁgoogcﬁggoowﬁxﬁzf’:@bq}ﬁ@nﬁ’f@oﬁaoo:oo’:}'
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