E-MACS Quick Reference for Court Reporters

Note:
Please do not submit paper copies of any

documents you e-file in E-MACS.

E-filing the certificate as to transcript
The completed transcript certificate can be filed with the appellate courts with E-MACS. Please follow
these guidelines regarding how to properly complete a transcript certificate filing:

e Selecting the “Filed on Behalf of” option

On the Filing Information page, check only yourself from the parties listed in the “Filed on
Behalf of” section. As you are the e-filer, you should not select any other parties.

FILING INFORMATION

~ Details

Court Court of Appeals

Type* Transcipt 7] Only check yourself
Subtype* Initial Certificate = in the “Filed on
Pl on et o Behalf of” section

] 1893 Qil & Gas Limited Partnership
Burlington Resources Qil & Gas, LP

Franckowiak, Carrie, CR

Spartz, Patrick, CR.

]
O
|:| Lighthouse Management Group, Inc
O
[l

United States Installment Realty Company
Filed on Behalf of Other~
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e Uploading the transcript certificate

Please upload the transcript certificate as the lead document on the Upload Lead Document page
(do not add it a second time for the proof of service).

UPLOAD LEAD DOCUMENT ha}
~ Lead Document
Name Fie:
Part* 1 Total Parts* 1

Confidential Requested =] Confidential Reason®

Comments.

Add Another Part

e Entering service information

Attorneys that have E-MACS accounts can be served by E-MACS. They will be displayed in the
E-MACS Service Recipients section of the service screen:
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SERVICE INFORMATION hal

E-MACS Service Recipients

Address

jsmith@myemail com

Service Method
E-MACS service [ ]
-

Role

Attorney

Name
Smith, James

Representing

Doe, John

Conventional Service Recipients
Role

Respondent

Address Service Method Service Date

[=] oorzsro1s
- -

Name

Representing

Johnson, Adam

Self-Represented

~ Additional Service Information
Other Served

Non-attorneys and parties that do not have E-MACS accounts must be served by traditional
means. They will display in the Conventional Service Recipients area of the service screen:

SERVICE INFORMATION h|

E-MACS Service Recipients

Name Role Address Service Method

Representing

No records were found.

Conventional Service Recipients

Name Role Representing Address Service Method Service Date
ANSEL, JEFFREY  Atftorney United States Installment Winthrop & Weinstine, P.A Mail El 09/29/2014
ROSS Realty Company outh Sixth et e A
(Respondent 3500 Capella Towe! - -
Lighthouse nagement Minneapolis MM 55402
Group, Inc. (Respondent)
Franckowiak, Camie, Court Reporter Self-Represented C-859 Govenment Center Mail E' 09/29/2014
CR. 300 South Sixth Stresd i
Minnesapolis A
GOLLINGER, Atftorney 1883 Oil & Gas Limited Zelle Hofmann Voelbel & None El
MATTHEW JOSEPH Partnership (Appellant) Mason LLP
500 Washington Avenue
Soul
Suite 4000
Minneapolis MN 55415
GRAY, PETER Aftorney Burlington Resources Oil &  Nilan Johnson Les A Mail 09/29/2014
DAMIEL G it} 400 One Fina Plaza
120 South Sixth Stree
Minneapolis k
Jones, Fred R. 1893 Qil & Gas Limited Goode Casseb Jones Mail

dR. Attorney one [=] oereroi4
Partnership (Appellant) Riklin Choate & V/ on, P.( mts
2122 Morth M.
San Antonio T> 1
T Ais " Voo Mool 1 o P | i

E-filing and e-serving transcripts
E-MACS cannot be used to deliver transcripts to the district court or to parties. Transcripts must be filed

and served as permitted by the district courts.

E-filing and e-serving the transcript delivery certificate

The transcript delivery certificate can be filed with the appellate courts with E-MACS. Attorneys that
have E-MACS accounts can be served by E-MACS. They will be displayed in the E-service section of the
service screen. Non-attorneys and parties that do not have E-MACS accounts must be served by

traditional means. They will display in the conventional service area of the service screen.

Note: When serving a transcript delivery certificate through E-MACS, the service date will be the date of
submission of the certificate, not the date the transcript was delivered. You can include the transcript

delivery date in the comments box on the service screen.
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