
  

APPENDIX II 
 

Affirmative Action Statement and Certification of Compliance 
(Must be submitted with Response) 

STATE OF MINNESOTA - AFFIRMATIVE ACTION STATEMENT 
If your response to the RFP is estimated to exceed $100,000, you must complete the information requested: 

 
BOX A: 
1.  Have you employed more than 40 full-time employees within Minnesota on a single working day during the 
previous 12 months? 
 YES   NO  
 
If your answer is “NO,” proceed to BOX B. If your answer is “YES,” your response will be rejected unless your 
firm or business has a Certificate of Compliance issued by the State of Minnesota, Commissioner of Human 
Rights, or has submitted an affirmative action plan to the Commissioner of Human Rights for approval by the 
time the responses are due for any proposal estimated to exceed $100,000. 
 
2.  Please check one of the following statements: 

 YES, we have a current Certificate of Compliance that has been issued by the State of Minnesota, 
Commissioner of Human Rights. (Include a copy of your certificate with your response.) 

 NO, we do not have a Certificate of Compliance; however, we submitted an affirmative Action plan to the 
Commissioner of Human Rights for approval on                           .  The plan must be approved by the 
Commissioner of Human Rights before any designation or agreement can be executed. 

 NO, we have not submitted a plan. If your plan is not submitted by the time the responses are due, your 
response will be rejected. 
 
NOTE: Certificates of Compliance must be issued by the Minnesota Department of Human Rights. Affirmative 
Action plans approved by the federal government, a county, or a municipality must still be reviewed and approved 
by the Minnesota Department of Human Rights for a certificate to be issued. 
 
BOX B: 
1. Have you employed more than 40 full-time employees on a single working day during the previous 12 months in 
a state in which you have your primary place of business and that primary place of business is outside of the State 
of Minnesota, but inside the United States? 
YES   NO   
 
If your answer is “NO,” proceed to BOX C. If your answer is “YES,” the state cannot execute a designation with 
your firm or business unless it is in compliance with the Minnesota Human Rights certification 
requirements. It is the sole responsibility of the firm or business to apply for and obtain a human rights 
certification prior to execution of a designation as applicable. You may achieve compliance with the Human 
Rights Act by having either a current Certificate of Compliance issued by the State of Minnesota, Commissioner of 
Human Rights, or by certifying that you are in compliance with federal Affirmative Action requirements. 
2. Please check one of the following statements: 

 YES, we have a current Certificate of Compliance issued by the Minnesota Department of Human Rights. 
(Include a copy of your certificate with your response.) 

 YES, we are in compliance with federal Affirmative Action requirements. 
 NO, we do not have a current Certificate of Compliance and we cannot certify that we are in compliance with 

federal Affirmative Action requirements. 
 
BOX C:   



  

1. If your answers to BOX A (Question 1) and Box B (Question 1) were “NO,” you are not subject to the 
Minnesota Human Rights Act certification requirement. Please, however, check one of the following: 
 

 NO, we have not employed more than 40 full-time employees within Minnesota on a single working day during 
the previous 12 months and we have not employed more than 40 full-time employees on a single working day 
during the previous 12 months in the state in which our primary place of business is located. 
 

 We are a business with our primary place of business outside of the United States that has not employed more 
than 40 full-time employees within Minnesota on a single working day during the previous 12 months. 
   
For further information regarding Minnesota Human Rights requirements, contact the Department of Human 
Rights, Compliance Services, 190 East 5th Street, Suite 700, St. Paul, MN 55101; Voice: 651.296.5663; Toll Free: 
800.657.3704; or TTY: 651.296.1283. For further information regarding federal Affirmative Action requirements, 
call 800.669.4000 or visit its web site at http://www.eeoc.gov/. 
 
By signing this statement, the Proposer certifies that the information provided is accurate. 
 
NAME OF FIRM: _____________________________________________________________ 
 
AUTHORIZED SIGNATURE: __________________________________________________ 
 
TITLE: ______________________________________________________________________ 
 
DATE: _______________________________________________________________________ 

 
 

 
  
  



  

 
STATE OF MINNESOTA - AFFIRMATIVE ACTION CERTIFICATION OF COMPLIANCE   

 
The Minnesota Human Rights Act (Minn. Stat. § 363.073) divides the designation compliance program 
into two categories. Both categories apply to any designations for goods or services in excess of 
$100,000. 
 
The first category applies to businesses that have had more than 40 full-time employees within Minnesota 
on a single working day during the previous 12 months. The businesses in this category must have 
submitted an Affirmative Action plan to the Commissioner of the Department of Human Rights prior to 
the due date of the response and must have received a Certificate of Compliance prior to the execution of 
a designation. 
 
The second category applies to businesses that have had more than 40 full-time employees on a single 
working day in the previous 12 months in the state in which they have their primary place of business. 
The businesses in this category must have either a current Certificate of Compliance previously issued by 
the Department of Human Rights or certify to the STATE that they are in compliance with federal 
Affirmative Action requirements before execution of a designation. For further information, contact the 
Department of Human Rights, 190 East 5th Street, Suite 700, St. Paul, MN 55101; Voice: 651-296-5663; 
Toll Free: 800-657-3704; or TTY: 651-296-1283. 
 
Minnesota businesses must have a current Certificate of Compliance or submitted an affirmative action plan by the time proposals are due, or 
their proposal will be rejected. 
 
The STATE is under no obligation to delay the execution of a designation until a business has completed the Human Rights certification process. 
It is the sole responsibility of the business to apply for and obtain a Human Rights certificate prior to execution of a designation, as applicable. 
 
 
 


