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Question Answer 
1.  Have you had a business analyst assigned to this 

effort in the past or is this a completely new spot? 
 

This is a new posting, but the business analyst will be 
working very closely with a court operations analyst whose 
focus is electronic citations. 
 

2.  If we have two well-qualified candidates for the 
opportunity, would you like to see both of their 
resumes, or do you just want one resume from 
each vendor?  
 

We would like to see resumes for all qualified candidates. 
 

3.  Is the CSD project manager a state employee or an 
outside consultant? 
 

The CSD project manager is a Minnesota Judicial Branch 
employee. 
 

4.  How many hours per week for the part time work 
after December 2015? 
 

It is estimated to be approximately 20 hours per week, but 
the actual hours will be determined at a later time. 

5.   
Based on the information in the SOW, we 
interpret the role duration to be 8/17/2015-
4/29/2016, with full-time contributions (40-hours 
weekly) through 12/31/15 and part-time hours for 
the remaining duration (through 4/29/2016).  
Please confirm, as there appears to be some 
ambiguity.   

• Section II Business Need: This section 
states the rule goes into effect July 1, 
2016 and this role will support CSD.   

• Section III Project Deliverables: This 
section states a potential deliverable is 
“Monitor progress towards successful 
implementation to ensure compliance 
by July 1, 2016.” 

• Section IV Project Milestones & 
Schedule:  Project 
Execution/Implementation must be 
completed by July 1, 2016. 

• Section V Project Milestones & 
Schedule:  Expectation to work full-
time hours for the first four months, 
then part-time for four months. 

• Section VIII Proposal Requirements:  
Full time through December 2015 and 
part-time until April 2016. 

 

Submission of all citations electronically becomes 
mandatory on July 1st, 2016, by Rule of Criminal 
Procedure, but we believe the work for this contractor will 
be completed by mid-April of 2016. 

6.  Section VIII Proposal Requirements requests a 
“not to exceed” dollar amount.  We would like to 

Part-time is estimated to be approximately 20 hours per 
week, but the actual hours will be determined at a later 
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Question Answer 
better understand your expectations or 
constraints regarding “Part-time.” How should 
“part-time” be interpreted? 
 

time. 

7.  If the award extends beyond August will the 
deadline for the project deliverable change from 
7.1.16? 

Electronic citation submission becomes mandatory for all 
agencies on July 1st, 2016, by Rule of Criminal Procedure. 
This timeline will not change. 

8.  The person is considered part time between 1.16 
and 4.16 but the project is due 7.16. What time 
commitments with the person have between April 
and June 30 2016? 

It is required that the majority of the work be completed 
well before July 1st, 2016. Currently, we do not anticipate 
any need for a contract business analyst between mid-
April and July of 2016. 

9.  Will the state provide office space, laptop 
computer? 

Yes, office space and equipment will be provided. 

10.  Is the person expected to be onsite to be billable 
or may the person work remotely? 
 

The contract business analyst does not need to be on-site 
to submit billable hours. The contractor may work 
remotely; however, he/she will be required to work on-
site when needed.  
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