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Senior Judge Policy 

I. POLICY STATEMENT 

 

It is the policy of the Minnesota Judicial Branch to employ senior judges to supplement active 

judges in the Court of Appeals and trial courts to assist in the expeditious resolution of cases.  This 

policy applies to all senior judges in the Minnesota Judicial Branch.   

 

II. DEFINITIONS 

 

Administrative Pool.  A pool of funds that a district may use at the discretion of the Chief Judge 

of each district to best meet the needs of the district when judges are not able to perform judicial 

duties.  This pool is funded through vacancy and leave of absence savings. 

 

General Pool.  A pool of funds that the Legislature originally appropriated to the Trial Courts for 

senior judge usage.  These funds are distributed based on relative need of the districts realizing a 

weighted caseload study judge shortage. 

 

Leave of Absence Savings.  Savings generated when a judicial position is open due to a leave in 

which the judge filling the position is not getting paid (e.g., overseas assignment, medical leave of 

absence, and personal leave of absence). 

 

Other Senior Judge Funding.  The Judicial Branch may receive federal or grant funds that may 

be used for senior judge usage.   The procedures for use of those funds will be set by the federal or 

grant guidelines and the program manager (e.g., Children’s Justice Initiative).  

 

Senior Judge.  A judge who has retired from the bench and has been certified to act as a judge by 

the Chief Justice. 

 

Vacancy Savings.  Savings generated when a judicial position is vacant due to retirement, 

termination, death or a newly created judgeship has not been filled. 
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III.  PROCEDURES 

A. Roles and Responsibilities 

1. Chief Judge of the Court of Appeals.  The Chief Judge is responsible for 

determining the senior judge requirement and funding level for the Court of 

Appeals. 

2. Chief Judge of an individual judicial district.  The Chief Judge is responsible for 

monitoring the budget and spending the district’s senior judge funds in a manner 

best suited for the district. 

3. Judicial Council.  Judicial Council is responsible for approving the Trial Court’s 

allocation for the general and administrative pools and addressing senior judge 

special needs or emergencies.   

4. SCAO Court Services Division.  The SCAO Court Services Division will compute 

the allocation of the general pool based on the most recent weighted caseload study.  

Calculation will be done at the start of each fiscal year and will be amended and re-

calculated if the creation and funding of new judicial positions occurs. 

5. SCAO Finance Division.  The SCAO Finance Division will be responsible for 

processing the senior judge payroll and providing monthly reports for Judicial 

Council and district administrators.  

B. Use of Senior Judges in the Court of Appeals  

1. Funds – amount to be determined by the Court of Appeals Chief Judge. 

2. Details of Operation – to be determined by the Court of Appeals Chief Judge.  

C. Distribution of Trial Court Senior Judge Funds 

  

  1.  General Pool 

 

The general pool is used to provide funding to judicial districts that are under-

judged based on the most recent weighted caseload study.  Funding for the general 

pool is the original legislative appropriation for senior judges.  In each fiscal year, 

the General Fund allocations will be pro-rated based on the funds available and the 

relative need of the districts realizing a weighted caseload study judge shortage.  

With the creation and funding of new judicial positions, senior judge funding in this 

pool will be re-calculated to reflect the adjusted relative need of the districts.  These 

adjustments will be reviewed periodically and possible adjustment made if new 

judgeships are authorized.   

It should be noted that historically senior judge funding has not approached the level 

of funding to restore all districts to a full complement of judges based on the 

weighted caseload study.  

 

2.  Administrative Pool 

 

The administrative pool is used to fund senior judge time: 

a) to offset judicial need in emergency situations caused by the extended 

illness or disability of a regular sitting judge;  
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b) to offset the involvement of regular sitting judges in organizational 

leadership roles (e.g., Judicial Council, President of the Minnesota 

District Judges Association); and 

c) to offset the involvement of regular sitting judges who: 

i. serve as faculty to the Education and Organizational 

Development Division of the State Court Administrator’s Office; 

ii. mentor newly appointed judges; and 

iii. engage in such other activities as the Judicial Council may 

determine to be eligible for senior judge funding (e.g., New 

Judge Orientation and the National Judicial College educational 

programs for new judges).   

Funding for this pool will be generated from a portion of salary savings from 

vacancies and leave of absences.  The difference between the cost of a regular judge 

and a senior judge will go towards funding the administrative pool.  Mileage and 

other business expenses will be paid from the judge budget.   

Subject to the availability of funds each district will receive an amount designated 

by the Judicial Council for the biennium for the administrative pool (this amount 

will be equally split in each year of the biennium, with any funds not spent in the 

first year to be carried forward in that district’s budget to the second year of the 

biennium).      

 

SCAO Finance will monitor savings from vacancies and leave of absences.  If it 

does not appear the Trial Courts will realize this amount of savings, then each 

district’s Administrative Pool funds will be reduced accordingly.  If it appears the 

Trial Courts will have significantly more funds, then SCAO Finance will notify the 

Judicial Council in order to determine the most appropriate use of the funds. 

3.  Vacancy and Leave of Absence Savings 

Subject to the availability of funds each district will receive an amount designated 

by the Judicial Council for each day the position is open.  The funds can either be 

used for funding a senior judge or can be transferred to the district’s DIS budget to 

be used for salary or operation expenses. 

 

  4.  Out of District Judge Assignments 

If no judge is available for an out of district judge assignment the Chief Justice can 

use senior judge funds to pay for a senior judge.   

D. Expense Sequence: 

In order to provide the greatest flexibility and timeliness in meeting regular and 

emergency needs, the following spending plan for all senior judge funds is established: 

First Level 

Districts entitled to general pool funds will spend these funds first to cover senior judge 

expenditures. 
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Second Level 

Districts generating judicial vacancy or absence savings will spend the district portion 

of the vacancy savings to cover senior judge expenditures.   

Third Level 

Districts that have used all their allotted general pool and district shares of vacancy or 

leave of absence savings, or districts that have neither may use the administrative pool 

funds at their discretion. 

E. General Comments 

The entire senior judge funding pools should be periodically reviewed to determine if 

funds are or will be used within the biennium.  If it appears that the funds are not going 

to be used, the district should release the funds for use as needed by other districts.  If 

special needs or emergencies arise, Judicial Council will address these needs. 

Use of senior judges will only be allowed if funding in that district’s allotment is 

sufficient to cover the expenditure.  Districts are expected to monitor their expenditures 

to ensure that senior judge usage does not exceed their authorized funding level. 

F. Specific Details of Operation 

1. District Senior Judge Fund Authority 

a. Each Chief Judge has the authority to spend their district’s senior judge 

funds as they deem appropriate to best serve their district’s needs. 

b. Each Chief Judge has the authority to determine if the funds available 

for their district’s senior judge use from the leave of absence or vacancy 

savings funds will be spent for senior judges or for DIS expenses. 

1. District must contact SCAO Finance to request transfer of 

funds to DIS budget 

2. SCAO Finance will monitor senior judge spending to ensure 

a district only transfers leave of absence or vacancy savings 

funds to DIS that are not spent on senior judges.  If a district 

subsequently spends any of the transferred funds on senior 

judges, SCAO Finance will transfer funds from that district’s 

DIS budget back to the senior judge account.  
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2. District Funds for Senior Judges 

a. District funds can be used to fund senior judges for vacant referee and 

judicial officer positions, to offset budget reductions taken to 

administrative pool and/or senior judge per diem funds allocated to the 

districts, and to fund one-half of the cost of hiring a senior judge when a 

judge is on disability leave as outlined in Judicial Council Policy 309 

Judicial Leave Policy. 

b. District funds cannot be used for senior judge funding for any other 

reason. 

G. Reports 

Monthly reports containing each district’s allocation, expenditure and balance data will 

be prepared by the SCAO Finance Division.  These reports will be provided to members 

of the Judicial Council and the judicial district administrators by the 15
th

 of the month. 

 

 

 

IV. SENIOR JUDGE PER DIEM RATE 

Starting in FY07, the per diem rate paid to senior judges will be 70% of the current daily Court 

of Appeals or Trial Court judge wage. 

 

V. IMPLEMENTATION AUTHORITY 

Implementation of this policy shall be the responsibility of the Chief Judge of the respective 

Judicial Districts and the Court of Appeals. 

 

VI. EXECUTIVE LIMITATIONS 

Not Applicable. 

 

VII.   REFERENCES 

MS 2.724 sub 3(b)   

 

VIII. APPENDICES  

Not Applicable. 


