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MEMORANDUM


TO:	Legal Services Advisory Committee (LSAC) Grant Applicants
FROM:	Bridget Gernander, Executive Director
RE:	Letter of Intent and Proposal Guidelines for FY17 Southern Minnesota Private Attorney Involvement (PAI) Funding	
DATE:	October 14, 2015

I.  Summary
[bookmark: _GoBack]Private Attorney Involvement (PAI) is an important part of the legal services delivery system in Minnesota, with pro bono and judicare attorneys providing representation in one-third of all cases closed by LSAC grantees statewide.  PAI works in coordination with staff legal aid programs to leverage limited resources available to serve the legal needs of low-income Minnesotans.  LSAC has been charged with supporting a base level of legal services throughout the state, which requires funding a full range of staff and PAI services in all regions.  During the FY16-17 grant application process, LSAC did not receive PAI proposals covering every county or including a full range of advice, brief service and extended representation in the southern region.[footnoteRef:1]  LSAC reserved FY17 funding in order to issue a new request for PAI proposals to serve low-income Minnesotans in this region.  This memorandum describes how to apply for grants from those funds. [1:  The southern region includes the following counties: Blue Earth, Brown, Carver, Cottonwood, Dakota, Dodge, Faribault, Fillmore, Freeborn, Goodhue, Houston, Jackson, Le Sueur, Martin, McLeod, Mower, Murray, Nicollet, Nobles, Olmsted, Pipestone, Ramsey, Redwood, Rice, Rock, Scott, Sibley, Steele, Wabasha, Waseca, Washington, Watonwan, and Winona.  The full LSAC grant materials for FY16-17, including the priorities for PAI proposals, are available for review on the LSAC website at www.mncourts.gov/lsac.] 


II. General Information
All applicants for FY17 PAI funds to serve the southern region must submit a “Letter of Intent” (LOI) prior to submitting a formal proposal. The format and contents of a Letter of Intent should conform to the requirements specified below in Section III.

The submission of a LOI enables a prospective applicant to vet its proposal ideas with LSAC members, who can then analyze whether there are proposals covering the region and that have a reasonable chance of success in the competitive grant process. LSAC will solicit full proposals based on LSAC’s analysis of the information provided in the LOI.  Submission of an LOI does not guarantee that LSAC will solicit a full proposal.

Eligible Applicants
Only organizations currently receiving LSAC grants are eligible to apply for the FY17 PAI funds to serve the southern region.  LSAC welcomes applicants partnering with other organizations (e.g., bar associations, CAPs, social services agencies, etc.) in creating the proposal, but the primary applicant must be a current LSAC grant recipient.

Funding Availability 
LSAC has $215,000 available for FY17 PAI funds to serve the southern region.  This is a reimbursement grant for July 1, 2016 through June 30, 2017.  This is not one time funding and could be available for continued general operating funding of a PAI program in the FY18-19 grant cycle.  The exact dollar amount of the grant awards will depend on the number and quality of proposals received.

III. Specific Letter of Intent Requirements
One Project per Letter of Intent 
Applicants may submit multiple LOIs, but a separate LOI should be submitted for each project for which funding is sought. 

Letter Requirements and Format
Letters of Intent must be submitted via email to bridget.gernander@courts.state.mn.us.  The letters should be no more than four pages long, submitted in Word format and written in 12 point font.  The substance of the letter should include the following:

1. Description of the PAI services being proposed, including service types (advice, brief service and full representation) and case types (family, housing, consumer, etc.), and in what counties the services would be offered. 

2. Description of any collaborations between programs, including how clients will be matched with services (general intake line, walk-in clinics, etc.) and whether there will be coordinated intake between partners.

3. A statement of the amount of funding you are requesting for the proposal, including a summary breakdown of projected personnel vs. non-personnel costs.  If your project would include any in-kind or matching funding, please describe that as well.

Letter of Intent Deadline
Letters of Intent must be received no later than 5:00 p.m, Friday, November 20, 2015. LSAC will provide confirmation via email for each Letter of Intent submission. 

Selection Process
LSAC will initially review the LOIs to determine the level of coverage proposed across counties in the southern region, as well as to determine whether the LOI conform to the required format and clearly present all of the required elements.  The LOI will also be reviewed to determine the extent to which the project proposed is clearly described and well thought out, offers a high likelihood of benefit to low-income individuals, is cost-effective, and involves all of the parties needed to make it successful. Those applicants best satisfying these criteria will be invited to submit full proposals. 

Next Steps for Successful Applicants
LSAC will notify successful Letter of Intent applicants by Friday, January 15, 2016. Successful applicants will have until 5:00 p.m., Friday, February 26, 2016 to complete full proposals.  Final grant awards will be made by Friday, April 15, 2016.

Contact Information
For more information contact Bridget Gernander, Legal Services Grant Manager, at bridget.gernander@courts.state.mn.us or 651-284-4379.
Page 1 of 3

image10.png




image1.png




