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skills, tools, and knowledge on our way to a paperless court
To run the report:
1. Click the Filings tab.

2. Make your selections based on the
information you wish to export:

a. Filings

b. Status

c. Location

d. Date Range

e. Case or Envelope
3. Click Export.

4. Enter a file name and save the report to
your desired location.

5. Navigate back to the file location to open
and view it.

Exporting Filing Information from eFS

Quick Reference Guide

Exporting Filing Information from eFS

WORKSPACE MY ACCOUNT HELP ABOUT LOGOUT Welcome Ten Trai

& MIINNESOTA
UDICIAL BRANCH

[Z8l[el) BOOKMARKS TEMPLATES REVIE JE REVIEW HISTORY SERVICE CONTACTS

AllActive Filngs ~ | [ AllStatuses  ~ | | AllLocations | From | |G T Case or Envelope
— —

Save As

| » Libraries » Documents b Transfer v |43 ||| Search Transfer £

Organize v MNew folder - @

It Favorites — Documents library Amange by:  Folder =
B Desktop Transfer

& Downloads

%] Recent Places No items match your search.

4 Libraries
@ Documents

J’ Music
[E=] Pictures
E Videos

& Homegroup

18 Computer

& Local Disk (C) 7
[Z TRl \ccepted Filings June 2016] o -

Save as type: [ XML Files

= Hide Folders

. » Libraries » Documents » Blank v | +4 Ml Search Blank

Organize v Share with v New folder ¥ o« O

7t Favorites Documents library
Bl Desktop Blank

[ Active Filings June 2016 o

Arrange by:  Folder ~

& Downloads

15l Recent Places

4 Libraries
@ Documents
J’ Music
(5] Pictures

B videos

m

& Homegroup B

™ Com puter
& Local Disk (C:)

Page 1 Rev. 8/5/2016



