eCourtMN -

Minnesota Judicial Branch '=

skills, tools, and knowledge on our way to a paperless court

Go to the eFile and eServe website:

1. https://minnesota.tylerhost.net

2. Click Register Now.

Choose the correct registration type:

1. Select Firm Administrator.

2. Click Next.

Accept the Odyssey File & Serve Usage Agreement:

1. Read the Odyssey File & Serve Usage
Agreement.

2. Check the box next to | Agree.

3. Click Next.

Registering the Firm Administrator Account

Quick Reference Guide
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Odyssey File & Serve Registration Step1of 5

| want to Register as a

o-\y Firm Administrator

Each firm must have a designated person to administer the E-Filing system. The

Administrator will register the firm and be responsible for setting up and maintaining all
users, credit card accounts, and attorneys at the firm.

() User with an Existing Firm

Your firm has already been registered with the E-Filing system. You must know your
firm ID and have been given permission to set up your account by your Firm

All required fields are indicated by an "*". There is no registration fee for Odys:
File & Serve. b

Odyssey File & Serve Registration Step 2 of 5

Odyssey File & Serve Usage Agreement o ;

Welcome to the online services of Tyler Technologies for the Judicial Branch of
the State of Minnesota. Please read this Agreement carefully. It governs Your
access to and use of the Odyssey File & Serve application through the Tyler
Technologies Internet Site. Your use of the Tyler Technologies Site and/or other
Tyler products is conditioned upon Your acceptance of this Agreement. By
clicking on the "I Accept” button, You are agreeing to be legally bound by all of
the terms and conditions of this Agreement. If You are acting as an employee,

|v] 1 Agree

Cancel
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Enter your firm information:

1. Enter all required information.
2. Select New User Registration options:

e Allow Users to Self Register: If
unchecked, the firm administrator will
need to manually add all users.

e Require Administrator Approval of
New User Registration
Be sure to select this option if you
A allow users to self register.

3. Click Next.

Enter your user information:

1. Enter all required information.
A If you’re an attorney:
a. Check the box next to Attorney.
b. Enter your attorney bar number.
2. Click Register.

You’ll receive an account activation email

A from efilingmail@tylerhost.net. You must
activate your account prior to using eFS. Make
sure to check your junk or spam folder if you
do not receive the email.

Registering the Firm Administrator Account

Quick Reference Guide

Registering the Firm Administrator Account

Odyssey File & Serve Registration

Step 3 of 5

Firm Information

Name* |Donald Law Firm

Country*

United States of Amer =
Address Line 1%

123 Donald Lane
Address Line 2

Phone Number® |651-555-5555|

City*
Saint Paul

State™ Zip Code*®
Minnesota - 54141

|+ allow Users to Self Register

Previous Cancel

New User Registration

|| Require Administrator Approval of New User Registration

©
1

Odyssey File & Serve Registration Step 4 of 5
User Information o

First Name* |Dona|d | Ml |

Last Name* |Duck

Email Address*

|Dona|d123@gmail.com

Verify Email Address*

Donald123@gmail.com

Password* |.l...'l..l

Verify Password*®

|.'G..!...b|

14525121

or The Mame of My First Pet.

|+ Attorney e

| am also an Atiomey  Attorney Number® )

‘Compose a simple guestion and answer pair which will allow you to restore your password, should you forget
it. Please choose a simple, specific guestion that can only be answered by you. Example: High School Mascot

Security Question* |what is the name of your dog? |

Security Answer* | Fluffy
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Complete your registration: Odyssey File & Serve Registration Step 5 of 5
1. Click Finish.

Your Registration is Complete.
2. Open the email account you provided Your login information is listed below and will be emailed to you.
during registration. Email Address: Donald123@gmail.com

You must verify your email address before you can log in. A verification

3. Open the email from efilingmail@ email has been sent to you, please open it and click the link inside.

tylerhost.net.

4. Click Activate Account. You'll see a pop-up o
window stating your account has been
activated.

MINNESOTA
G The Firm Administrator Account must have at l JUDICIAL BRANGH

least one registered user who is the This message was ically generated, Do not reply 1o this e-mail
admlnlstrator For |arge ﬁrms or agenCIes |t |S A new user has beena:l. Please click on the link belew te activate yeur account
. ’
Activate Account
recommendEd VOU have at |eaSt tWO ﬁrm If you need technical assistance, please call 1-800-297-5377
administrators as a backup. O agency 1 which they aro ndcressed They may bs contdsntil andor conti pri

applicable court rules or statutes. If you are not the intended recipient of this e-mail. do|
immediately. If you received this e-mail in error, please notify us immediately at 1-800-
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