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STATE OF MINNESOTA     IN DISTRICT COURT 
 

EIGHTH JUDICIAL DISTRICT 
 

CASE MANAGEMENT POLICY 
 
In accordance with the policies and directives of the Minnesota Supreme Court, the 
Conference of Chief and Assistant Chief Judges, and Minnesota Statutes, the following 
policy is adopted to efficiently manage and distribute the judicial case load of the Eighth 
Judicial District. Cases in the Eighth Judicial District shall be processed and disposed in a 
manner consistent with the goals, objectives, procedures and forms of the master and 
individual calendar policy set forth in this document. Nothing contained in this policy 
shall supersede or conflict with applicable Rules of Court. 
 
The Minnesota Supreme Court and Conference of Chief Judges have adopted case 
disposition timing objectives for cases filed in the district courts throughout the State of 
Minnesota. The Eighth Judicial District Case Management Policy is designed and 
promulgated to comply with these case disposition timing objectives. Minnesota Judicial 
Council Policy 505.1, Timing Objectives for Case Dispositions and Permanency Orders, 
is attached as Appendix A. 
 

CASE MANAGEMENT POLICY GOALS AND OBJECTIVES 
 
The goals of the Eighth Judicial District Case Management Policy are to: 
 

a) Manage the judicial caseload as efficiently as possible in meeting the case 
disposition timing objectives. 
 

b) Maintain a system of regular judicial rotation to each county in a fair and equitable 
manner. 

 
c) Develop judicial schedules based on the need for each of the thirteen counties. 

 
The objectives of the Case Management Plan are to: 
 

a) Identify cases where judicial continuity is not essential and assign these to the 
master calendar. The management of the master calendar is the responsibility of 
the county court administrator. 
 

b) Identify cases where judicial continuity is essential and randomly assign these 
cases to a specific judge to be considered a part of the judge's individual calendar. 
The management and disposition of individually assigned cases is the 
responsibility of the assigned judge. 
 

c) Randomly assigned cases of all case types on an equitable basis to each judge. 
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DISTRICT ASSIGNMENT AREAS 
 
The thirteen counties of the Eighth Judicial District have been arranged into three 
assignment areas, each of which has a designated court administrator. The assignment 
areas are as follows: 
 
Northern Assignment Area (NAA): Big Stone, Grant, Pope, Stevens, Traverse, Wilkin 
Central Assignment Area (CAA): Kandiyohi, Meeker, Swift 
Southern Assignment Area (SAA): Chippewa, Lac Qui Parle, Renville, Yellow Medicine 
 

ALLOCATION OF JUDGE TIME 
 
On an annual basis, the District Administrator for the Eighth Judicial District shall 
analyze the case filing statistics for each county to determine the appropriate amount of 
judge time allocated for each of the thirteen counties to handle master calendar and 
individually assigned cases. Judge time shall primarily be allocated based upon each 
county’s judicial weighted caseload need. Other factors taken into consideration are the 
amount of travel time necessary for judges to serve their particular assignment area, the 
amount of judge days available per calendar year, chief judge and assistant chief judge 
allotment, and any other factors as agreed upon by the judges of the Eighth Judicial 
District. 
 

CASE TYPE JUDICIAL ASSIGNMENT 
 

• Major civil1 – assigned at case initiation 
• Minor civil2 – remain unassigned, unless trial is scheduled 
• Criminal (adult and juvenile delinquency) – Misdemeanor, Gross Misdemeanor 

and Felony cases assigned once case is scheduled for contested hearing (i.e., 
omnibus/ evidentiary, EJJ/adult certification, or court trial/jury trial)  

o Adult petty misdemeanor offenses remain unassigned 
o Juvenile Petty Offender (JPO) and Juvenile Traffic (JTR) remain 

unassigned 
o Unassigned cases where plea and sentencing occur on the same day remain 

unassigned 
o Cases where plea and sentencing held separately will be assigned to the 

judge who heard the plea 
o To the extent possible, contested probation violation matters filed on 

unassigned cases will be scheduled with the sentencing judge 
• Family – remain unassigned unless contested or as specified below: 

o Child Protection (CHIPS and Permanency) – assigned at case initiation 
o Custody – assigned at case initiation 
o Dissolution – assigned once determined to be contested 

                                                 
1 Major civil case type examples: civil other, condemnation, consumer credit contracts, contract, employment, 
forfeiture, malpractice, personal injury, quiet title, reduced mortgage redemption, trust, wrongful death  
2 Minor civil case type examples: change of name, conciliation, eviction, implied consent, judgments 
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 If post-disposition motions are filed on an unassigned case, the case 
will be assigned to the judge who signed the dissolution 
findings/order 

o Order for Protection – remain unassigned 
o Paternity – remain unassigned, unless contested 
o Adoption – remain unassigned 

• Probate – remain unassigned 
o Mentally Ill & Dangerous and Sexually Dangerous and Psychopathic 

Personality type petitions are assigned at case initiation 
 

MASTER CALENDAR COVERAGE 
 
Judges shall be assigned to particular counties for which they are primarily responsible to 
handle the master calendar. A judge shall not cancel or change their master calendar 
assignments except for illness, vacation, other leave time, or prior scheduled court 
activities. If a master calendar day must be cancelled or changed, the judge shall consult 
with their colleagues and/or court administrator to arrange coverage. 
 

INDIVIDUAL CALENDAR 
 
Judges shall be assigned to particular counties for which they are primarily responsible to 
handle individual case assignments. Individual cases shall be randomly assigned from the 
case management system proportionate to the time that the judges are assigned to the 
county. Case assignments shall be randomly assigned as soon as it is determined that the 
case is considered to be an individual calendar matter. The assigned judge is responsible 
for the management and disposition of each assigned case. Cases should be managed and 
scheduled to conform, as much as possible, to the case disposition timing objectives 
adopted in this policy. 
 
Consumer Credit Contract Cases 
 
Consumer Credit Contract (CCC) cases will be randomly assigned to a judicial officer 
upon initiation, in the same manner as other major civil cases are handled. A status 
conference hearing will be scheduled on the assigned judge’s calendar approximately 60 
days from initiation. A notice of case filing and assignment, and a notice of hearing will 
be distributed to the parties. If a motion for summary judgment is requested, the status 
conference hearing will remain as set, and the hearing type will be changed to a summary 
judgment motion to the extent possible. 
 

CASES PENDING REPORTS 
 
The district administrator shall supply each judge, on a regular basis, with a report of the 
current pending individual assigned cases according to the information entered into the 
case management system. Each court administrator shall schedule and routinely review 
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the cases pending report for all cases in their respective counties. The Chief Judge and 
Assistant Chief Judge shall receive a district cases pending report monthly. 
 

SCHEDULING 
 
Hearings for master and individual calendar cases shall be scheduled as fairly and 
efficiently as possible to facilitate the timely disposition of cases. Whenever possible, the 
parties and attorneys involved in a court proceeding shall be notified of the date and time 
of the next hearing before leaving the courthouse. Unless otherwise agreed upon by the 
court and the parties, when judges are assigned cases outside of their regularly assigned 
county, the parties will travel to the assigned judge’s location for hearings that are 
scheduled for less than one-half day. For hearings that are scheduled longer than one-half 
day, the assigned judge will travel to the county of venue. 
 

NOTICE TO REMOVE/AFFIDAVITS OF PREJUDICE 
 
When a Notice to Remove has been filed, the court administrator shall complete a 
proposed Order on Notice of Removal and forward the matter to the assigned judge for 
determination and completion. If the judge determines that the Notice to Remove was 
timely filed a new judge shall be assigned at the discretion of the Chief Judge, or the 
Assistant Chief Judge if the removal involves the Chief Judge.  
 
If an Affidavit of Prejudice and Motion to Disqualify is filed, it will be presented to the 
assigned judge for consideration. If the assigned judge does not agree with the Affidavit 
of Prejudice, then the motion will be presented to the Chief Judge for determination, or 
the Assistant Chief Judge if the case involves the Chief Judge. If just cause for removal is 
determined, the matter will be reassigned at the discretion of the Chief Judge, or the 
Assistant Chief Judge if the removal involves the Chief Judge. 
 
If a request to disqualify a judge for cause is filed in a criminal case, the matter will be 
heard and determined by the Chief Judge or the Assistant Chief Judge if the request to 
disqualify involves the Chief Judge. 
 

RECUSALS 
 
If a judge files a recusal after the assignment of a case, the case shall be assigned to a 
different judge using the random assignment process in the case management system. 
The Chief Judge will reassign cases in which a recusal is filed if there is only one judge 
assigned in the county. 
 

POST-CONVICTION RELIEF CASES 
 
Applications for post-conviction relief shall be presented to the Chief Judge, or the 
Assistant Chief Judge in the Chief Judge’s absence, for review and assignment. The 
Chief Judge shall issue an order of assignment and the court administrator for said county 
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shall notify the assigned judge. The Assistant Chief Judge shall review and assign any 
post-conviction relief proceeding in which the Chief Judge is the assigned judge on the 
file. 

 
REASSIGNMENT OF CASES 

 
It is the policy of the Eighth Judicial District that the Chief Judge will not sign individual 
orders reassigning cases within the Eighth Judicial District except in unusual 
circumstances not addressed by the Case Management Policy of the Eighth Judicial 
District. 
 
 
Adopted 8/1/1994 
Revised 9/9/1994 
Revised 2/24/1995 
Revised 4/28/2000 

Revised 9/29/2000 
Revised 5/31/2002 
Revised 5/29/2020
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Appendix A 

 
 

                Minnesota Judicial Branch 
Policy Source:   Minnesota Judicial Council  
Policy Number:  505.1 
Category:  Court Operations 
Title:  Timing Objectives for Case Dispositions 
Effective Date:  July 22, 2006; August 19, 2010  
Revision Date(s):  August 19, 2010 
Supersedes:   Formerly established by CCJ w/exception of Minor Criminal1   

 
 

 
Timing Objectives for Case Dispositions and Permanency Orders  

 
 
 
The Timing Objectives for Case Dispositions and Permanency Orders2 by Judicial 
District are as follows: 
 
 
Type of Case 

Percentage of Cases to be 
Disposed of Within Set Time 

  
Major Criminal  
Felony, gross misdemeanor 90% in 4 months 
 97% in 6 months 
    99% in 12 months 
  
Major Civil   90% in 12 months 
Personal Injury, Contract, Property Damage,                
Harassment, Other Civil 

   97% in 18 months 

    99% in 24 months 
  
Major Family  
Domestic Violence (Orders for Protection) 90% in 2 months 
 97% in 3 months 
 99% in 4 months 
  
Length of Time to State Ward Adoptions 60% in 24 months 

                                                 
1 These timing objectives were formerly established by the Conference of Chief Judges, with the exception 
of Minor Criminal. 
2 “Permanency orders” means an order for one of the following: protective supervision with a parent after 
the child was removed from the parent, trial home visit, reunification, transfer of permanent legal and 
physical custody to a relative, termination of parental rights, or long-term foster care.  



Eighth Judicial District Case Management Policy pg. 7 

 

 


