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Quick Reference Guide – Adding a New Case to a  
MyMNGuardian (MMG) Account 

 Adding a New Case 

1. From the home page, click Cases. 
2. Click Add Cases. 

A MMG Agency administrators account will need to be set up before a case can be added. See 
the QRG – Creating a My CourtMN Account and the Application Overview for Agency 
Administrators on the Minnesota Judicial Branch public website at https:// www. mncourts.gov 
/Help-Topics/MyMNGuardian.aspx under the training tab. 

3. Add the Case Number and Guardian’s Anniversary Date. 
4. Click Register. 

5. Once the case has been registered, it can be assigned to an employee.  
See the QRG – Adding and Editing Employee and Cases on the Minnesota Judicial Branch public 
website at https:// www.mncourts.gov/Help-Topics/MyMNGuardian.aspx under the training tab. 
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