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0 You will need to create a unique account (email and password) for your role with the Branch. This
needs to be separate from your account as an attorney.

Create an account

1. Click this link to open the MNDES website: https://mndigitalexhibitsystem.courts.state.mn.us/. The link
can also be entered in the address bar in an Internet browser.

2. Under Login or Register for MNDES, Click Login/Register.
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Minnesota Digital Exhibit System

Thiz system will allow you upload dighal exhibits into district court cases, view and access that exnibit over time. You can find additional Information hers.

Login or Register for MNDES

Lagin [ Register e

3. From the Sign in screen, click Sign up now.

@ Vault
Sign in

Sign in with your email address

Ero0] YU e ord: Ko me sgred In

Sign in with your social account

Signon

Cron't haee an sccount?
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Google
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4. From the User Details screen, enter your email address and click Send verification code.

@ Vault

User Details

5. From your inbox, open the email and copy the code.

Verify your email address

i i hel me1968@gmail.com account!
| Your code is: 112756

Sincerely,
Vault

A
was sent from an unmonitored email address. Please do not reply to this C@:) Va ' llt
=

6. From the User Details screen, enter the code into the Verification Code field, and click Verify Code. The
following verification message appears.

E-mail address verified. You can continue now.

7. Type the user details in the following fields:

a. New Password

b. Confirm New Password

c. Display Name(required)

d. Given Name — Your first name (required)
e. Surname - Your last name (required)

8. Click Create.
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9. Click Accept Terms.
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Registration

Complete the form below to request your user account. Once submitted, you will receive an email with a link to set the password for your account.

0 Upon confirmation that your account has been created, send your Judicial Branch contact your
username, email address, and county(ies) for which you need access to case exhibits in MNDES. The
Branch contact will complete your account setup and notify you when you can begin using MNDES.

The Minnesota State Court Administrator’s Office wrote and published this document. Page 3
11/17/2023




JUDICIAL BRANCH

‘E‘ MINNESOTA

QRG - Creating and Managing a MNDES Account for Non-Branch

Employees

Login to existing account

1. Click this link to open the MNDES website: https://mndigitalexhibitsystem.courts.state.mn.us/. The link
can also be entered in the address bar in an Internet browser.

2. Click Login/Register.
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Minnesota Digital Exhibit System

This system will allow you upload digital exhibits into district court cases, view and access that exhibit over fime. You can find additional information here.

Login or Register for MNDES
Login | Register 9

3. Type your unique Email for your role with the Branch. (Not your attorney email.)

4. Type your Password.
5. Click Sign in.

@ Vault
Sign in

Sign in with your email address

—®

e Keess rroe sigresed in

v an accaunt’

Sign in with your secial account

The Minnesota State Court Administrator’s Office wrote and published this document. Page 4

11/17/2023



https://mndigitalexhibitsystem.courts.state.mn.us/

= MINNESOTA
AL’ JUDICIAL BRANCH

QRG - Creating and Managing a MNDES Account for Non-Branch
Employees

Manage my profile account

1. Inthe left-hand navigation pane, click Profile or click Update Profile from the Home screen.

LFd MNDES

Documentation

Shares

Submissions J

Update Profile

Upload

2. Update First Name, Last Name, or Mobile Phone number, as necessary.

3. Click Change to update your email address.

My PI’OfIl e Save Changes
First Name: @ eLast Name @

Sample Account

Email Address: @ e Mobile Phone @

Sample.account@mail.com Change

Notify me on submission 9

Via Email
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4. Enter the new email address and click Send Code Button.

5. From your email inbox, open the email you received and copy the code.

6. Enter the Verification Code. Click Confirm Code Button.

New Email

New.Email@email.com

Verification Code

15603

Confirm Code Button ‘

7. Tochange your Notifications, click the Notify me on submission dropdown and select the preferred

method to receive the status of a submission.

If you did not add a mobile phone number when your account was set up, you will need to add a mobile
phone number, click Save changes and then the options for text messages will be available.
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Manage my contacts

1. If you have existing contacts for exhibit sharing, you canclick Excel Exportto create a spreadsheet with

contact information.
2. Click Add to add a new exhibit contact.
3. Select the contact in the list and click Edit to change contact information.
4. Select the contact in the list and click Delete to remove the contact.

5. Enter any identifying information and click the magnifying glass to search for a contact if you have
many in the list.

My Contacts © P P P ~

0 [ EwcelExport - Add  &F Edt W Delete e ]

Caontact First Narme S Contact Last Name ' Contact Email /' Contact Phone T

Sample Share samplashare@gmail com

n 50 Iterns per page 1 of 1 pages (1 items)
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View my activity
1. From the Profile page, view a list of timestamped (date and time) activities you have performed within
the portal. This list cannot be modified or deleted. The portal tracks the following activities:
° Logging in
e  Searching for exhibits
e  Uploading exhibits
e Downloading data
e  Viewing exhibit details
e  Requesting exhibit deletion
e  Modifying exhibit details

2. Export the activities list to Excel or PDF.

Efd MNDES
My Activity @ ~
Rl [ Excelexport [H POF Expart Search =
Timestamp ' Description
Profile 1
48,2022 4:2546 PM User Train User logged in.
Documentation : . 5
9/8/2022 2:12:16 PM User Train User logged in.
DUE2022 111542 AM User Train User lagged in
ATF2022 41934 PM User Train User is viewing details for exhibit scam of shose.
T/2022 41756 PM User Train User submitted 1 exhibits to case __ __ _ .
Upload
QITFE022 41644 PR User Train User has uploaded axhibit footprint
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