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Overview

Internet Explorer (IE) is the recommended internet browser for using eFS. IE uses the Silverlight platform and
filers that do not use IE may receive a message that their browser is not compatible. As of September 1, 2015
Google Chrome and Safari no longer support websites on the Silverlight platform. As of May 31, 2016 Mozilla

Firefox no longer supports the Silverlight platform. Filers unable to use IE may use this website platform.

The information below provides an overview of some of the differences in the eFS website between the two
platforms.

Home Page

The Home page is where filers register, login, and read the Message of the Day. All internet browsers will show

these options but with a different interface.

Internet Explorer Other Browsers
MESSAGE OF THE DAY i X
Court Links and Information
Stage (connected to MNCIS OA) = Welcome to the new Odyssey File & Serve Portal!
Welcome to Minnesota HTML 5 eFiling Site A
eC ourtMN \Ng
l-.nd Train (¢ Cted 10 MNGES DEV) - Wekcome 10 the new Odyssey Flle & Serve Portall
efifng y for civil and family cases in 11 counties effective September 16.
(MM( ) efiling and eService is now available for 11 courts (Cass, Clay, Cook, Dakota, Faribaolt, Hennegio, Kandiyohi, Lake, Morrion, Ramsey and b

Lunks v be added

Launch Self Help

Read the Supreme Court Order (POF), which also mandates that eFiled documents be in searchable POF format.
Read the Designanion of Case Types and District Courts Subject 1o Mandatory e-Filing and e-Service Rules (POF)

Forgat Password? Register Now

Workspace

The workspace is where filers select different activities in eFS, such as reviewing filings and bookmarking cases.

Internet Explorer Other Browsers

Start a New Case § File Into Existing Case Actions = &=

&v» MINNESOTA
Jig JUDICIAL BRANCH

A8l BOOKMARKS TEMPLATES SERVICE CONTACTS

Starl a New Case

Wy Filings - All Statuses - All Locations - File Into Existing Case

ey Fangs

Draft # 18042 Tempites

Draft # 18042 started June 19, 2015 at 12:57 PM by James Jacobs

Fiftm Service Contacts

‘ My Filings

Reeports

Filing Status Filing Code Filing Type Filing Deseription Ref Numb
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This area of eFS is where registered users can change passwords and manage notifications.

Internet Explorer

Other Browsers

'\ WORKSPACE [ [MY ACCOUNT

== \[INNESOTA
JiE' yUDICIAL BRANCH

Change Password '\ Manage Nolifications

Login - Change Password

Actions

Start a New Case File Into Existing Case Actions ~ &~

Change Password

Manage Notifications
Log Off

The Actions menus are in different locations. When using IE, filers must first search for the case using the NEW

CASE function.
Internet Explorer Other Browsers
[ Case Number m Netns:~ l i

Start a New Case

File Into Existing Case
SEGI'CIIiIIQ for: My Filings
As: Case Number Templates

™ Firm Service Contacts
Case Number Location  Description Case Type Actions Higods
B2FR-15-2254 Washington I re the Estate of andy angry, Deceased  Informal Probate DDE ling Description Ref Numbs
1 Help
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Filing a New Case

In IE, filers must click NEW CASE and complete the fields in the Enter the Details for the New Case window.

In other browsers, filers can select Start a New Case at the top of the page.

Actions ~ &~

Internet Explorer Other Browsers
== MINNESOTA

Case Number m JIE jUDICIAL BRANCH

'@I Case Information 2 3 ‘ Add Filing

I Start aNew Case | File Info Existing Case

) Case Information l{b |

Enter the Details for the New Case
Required fields are bold and have an asterisk (*). Rary fiogmaticn
Select Location® Filings
hd Fees

Select Category™

Save as Drat

Select Case Type®

Filing Attorney
Andrea Brown -

Payment Account™

Filing into an Existing Case

After searching for the case, filers in IE will select the File into this Case icon. Filers in other browsers will select

File into Case or File into Case with Template in the drop-down.

Internet Explorer Other Browsers

= Case# 11-CV-15-16 - In the Matter of the Application of John R Doe for a 1ACtions ¥ A

Envelope # 16049 flled July 31, 2015 at 11.03 AM by Nine Train

View Filing Details
View Service Contacts
File Into Case

File Into Case With Template
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Filing a Microsoft Word Document

Filers in specific court locations may now file proposed orders in a Microsoft Word format as well as the
required PDF. All Word documents must have the .docx extension, which is available with Word 2007 and higher

VErsions.

Using this option allows the court to electronically route, edit, and sign proposed orders submitted via eFS. All
filers are encouraged to use this new feature unless otherwise ordered by the court. Use of this option could
eliminate the need to submit a Word version of a proposed order by email, allowing all documents to be submitted

in one filing transaction.
Internet Explorer Other Browsers

In the Enter Filings Details screen, filers have the In the Filings screen, filers are presented the option to
option to upload a PDF Document and a Microsoft upload a PDF Document and a Microsoft Word

Word document. document.

@Case[nfonﬂaliun @Parﬂes @Fi\iﬂqs Fillings = —

Enter Filing Details ﬁ Enter the details for this filing

Filing Type Filing Code

Add Another Filing EFile Froposed Order or Document

Filing Description

Select Filing Code*
Proposed Order or Document = E-File PTOpOSE Order or DOCument o

Filing Description® Reference Number Filing Comments
Proposed Order or Document ﬁ = ©
Reference Number*

1234 ﬁ Courtesy Copies

Optional Senvices Selected Optional Services
Certified Copy ($16.00)

Civil Filing Fee (§322.00) DF Dc S L]
Exemplified Copy (16.00) dais Computer

Jury Fee (§102.00) X L

Piain Copy (§10.00)

POF Document | Click to Browse |
Microsoft Word Document .. 7 i ‘

Computer

I+
[-]

| Click to Browse
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