
FAMILY COURT MATTER 
 

If you are representing yourself, you must have your court forms reviewed by a 

Ramsey County Family Court Self-Help Service Center employee.  Please visit the 

Self-Help Service Center after you have completed the forms but before you have 

had the other party served. 

 

Application for Service by Alternate Means 
 

Return completed forms by mailing, emailing or bringing to: 

 

Ramsey County Self-Help Service Center   Hours of Operation: 

15 W. Kellogg Blvd      Monday – Friday, 8:00 am – 4:30 pm 

Room 190 

St Paul, MN 55102                  

Telephone:  651-266-5125 

Email: 2ndSHSC@courts.state.mn.us 

                                                      

The Self-Help Service Center is reviewing forms remotely by phone or zoom. Self-

help staff will call or email you to set up your virtual form review. 

 

The Self-Help Service Center has limited in-person form reviews. Please call us to 

schedule an appointment if you would like to have your paperwork reviewed in 

person.  

 

Please make sure you include your phone number and 

email in your paperwork. 
 

*******IMPORTANT FEE INFORMATION******* 

THE INITIAL FILING FEE MUST BE PAID OR WAIVED BEFORE ANY 

COURT DATE CAN BE GIVEN.  YOU CAN ASK THE COURT FOR A 

FEE WAIVER APPLICATION IF YOU CANNOT AFFORD TO PAY THE 

FEES. THE FEES VARY BASED ON THE ORIGINATION OF THE CASE: 

 

DISSOLUTION OF MARRIAGE     $380.00 

SEPARATION, ANNULMENT, SUPPORT   $350.00 

CUSTODY, PATERNITY, OR REGISTRATION  $300.00 

mailto:2ndSHSC@courts.state.mn.us
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State of Minnesota  District Court 

Ramsey County  Judicial District: Second 

  Court File Number:       

  Case Type:  

      vs.        

Order for Service by Alternate Means 

[Minn. Stat. § 518.11 (c)] 

 Order Granting Request for Alternate Service or Publication 

Based on the Affidavit in Support of Request for Alternate Service or Publication, and the authority of 
Minn. Stat. § 518B.11, the Court FINDS: 

1. Personal service on Respondent cannot be made. 

 Respondent is likely to receive notice if notice is mailed to: 

 The proceeding involves real estate located in       County, Minnesota. 

 Publication in       County,       (state) might reasonably succeed in notifying Respondent of this 
proceeding.  

IT IS ORDERED THAT: 

 Service upon Respondent shall be made by first class U.S mail, postage prepaid, forwarding address 
requested at the following address:      . 

 Service shall be made by publishing the Summons, which shall contain the legal description of the real 
estate, in a legal newspaper in       County, Minnesota once each week for three consecutive weeks. 

 Service shall be made by publishing the Summons in       County,      , (state).  

 Other:      . 

 Order Denying Request for Alternate Service or Publication 

Based on the Affidavit in Support of Request for Alternate Service or Publication, and the authority of 
Minn. Stat. § 518.11 (c), the Court FINDS: 

 There has been no attempt at personal service upon Respondent. 

 The application for alternate service does not include the following: 

• the last known location of Respondent, or  

• Petitioner’s most recent contacts with Respondent, or  

• the last known location of Respondent’s employment, or  

• the names and locations of Respondent’s parents, siblings, children, and other close relatives, 
or  

• the names and locations of other persons who are likely to know Respondent’s whereabouts, 
or  

• a description of efforts to locate those persons.  
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 Petitioner must make additional efforts to locate Respondent. 

 Other:      . 

IT IS ORDERED THAT: 

1. The request for alternate service or publication is DENIED. 

Recommended by: BY THE COURT: 

____________________________ ____________________________ 
Referee of District Court Judge of District Court 
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